BukonaBumnii koMiTeT KoBeibChbK0I MiCHbKO0I PAIX

IHOOPMAIIIMHA KAPTKA 3005/00108
aAMIHICTPATHUBHOI OCJIYIH
JepkaBHa peecTpalisi 3MiH 10 BiioMocTell Ipo (pizuuHy 0c00y-
MiANPUEMISE, 0 MICTAThCS B €1UHOMY /1ep:KaBHOMY peecTpi
OPUINYHHUX 0Ci0, QI3MUYHMX OCIO-NIANPUEMILIB TA TPOMAJACHLKHX
¢dopmyBaHb.

Yupapiinasa “lleHTp HAJaHHA AAMIHICTPATMBHUX MOCJAYT”

BHKOHABYOIr0 KoMiTeTy KoBeibChbKOi MiCbKOI paau

(naiiMeHyBaHHs Cy0’€KTa HaTaHHS aIMiHICTPaTUBHOI IIOCIYTH)

1. | Indopmanis npo Yupasiainuga «lleHTp HaZaHHA aAMIHICTPATUBHUX MOCJIYD»
ynpasainas «LenTp Micue3naxoaxennsi: Bya. Hezanexunocri, 73, m. Koenb
HA/JaHHA Tenedon/paxc: (03352)71719
aAMiHiCTpaTUBHUX Eaextponna momra: cnap@kovelrada.gov.ua
nocjayr» BUKoHaB4Yoro | Be0-caiiT: www.cnap.kowelrada.gov.ua
komitetry KoBenbcebkoi Ipadix npuiiomy :

Mickkol pam (aami- | rposeninor 8.00 - 16.00
HHAI (wicme g o0 800 - 20.00
NOJAHHSA JOKYMEHTIB Cepena 800 - 16.00
Ta OTPHMAHNH Yernep 830 - 16.00
PESYLTATY MOCAYIHM): | ppop e 800 - 15.00
MICHESHAXOHEHH; CyGora 800 - 14.00
rpacgixmu podoru i mpu- .
iomy; be3 nepepBH Ha 0(}1}1.
Henins - Buxinnuii neHb
TeaedoH, eJIeKTPOHHA
azpeca, odiniiinuii Bed- | Tepuropiansuuii mixpo3aia ynpapinus
caiir «IleHTp HagaHHSA aAMIHICTPATHBHMX MOCJIYI»
Micue3naxomxxenHsi: Byi1. /[paromanoBa, 22, M. KoBenb
Tenedon/paxc: (03352)71655
Eaextponna nomra: cnap.koveltp@gmail.com
I'padix npuiiomy :
[Tonemninok 800 - 16.00
BiBTopoxk 8.00 - 16.00
Cepena 8.00 - 16.00
Yersep 8.00 - 16.00
[’ saTHHLA 8.00 - 15.00
12.00-13.00 mnepepBa Ha 00ix
Cy0ora, Henisis - BUXi/IHI JAHi.

2. | Indopmanis npo Ynpasiinnsa «LleHTp HagaHHs agMiHICTPATUBHUX MOCJIYI»
cy0'ekTa HalaHHA Micue3naxoaxennsi: Bya. Hezanexnocri, 73, M. Koenb
agMiHiCTpaTUBHOI Tenedon/paxc: (03352)71719
MOCJIyTru Enexrponna momra: cnap@kovelrada.gov.ua

Be0-caiiT: www.cnap.kowelrada.gov.ua

3. | IlepeJik 1OKyMeHTIB, 3asBa npo JepKaBHY PEECTPAIIiIO 3MiH 70 BIAOMOCTEH Mpo Bi3ndHy
HeoOXiTHMX /15 0co0y — MANPHEMIIS, 10 MICTATHCA B CAMHOMY JepKaBHOMY
HA/IaHHSA MOCJIYTIH, T peecTpi IOPUANYHUX 0Ci0, PI3UIHUX 0CI0 — MIAIPUEMIIIB Ta
BHUMOTH 10 HUX rpoMaJiIcbkux (OpMyBaHb, B KM TaKOK MOXeE 3a3Ha4aTHCS

MIPOXaHHS PO PEECTPALIII0 TAKOT 0COOU IJIATHUKOM IMOJATKY Ha
J0JIaHy BapTICTh Ta/ab0 PO 0OpaHHS CIPOIIEHOI CHCTEMHU
OTIO/IaTKyBaHHS,

JIOKYMEHT TPO CIUIAaTy aJMiHICTPAaTUBHOTO 300PY — Y BHUITAJIKY
Jiep>KaBHOI peecTpallii 3MiH BiIOMOCTeH Mpo Mpi3BUIILE, iM’s, IO
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0aTbKOB1 a00 MiCIe3HAXOKEHHS (PI3UIHOT 0COOH — MITPUEMIIS.
SIKII0 JOKYMEHTH MOJAI0THCS 0COOUCTO, 3asBHUK MPE]T IBIISIE
JIOKYMEHT, 110 BiJMOBIIHO 10 3aKOHY MTOCBIIUYE 0COOY.

VY pa3i momaHHs JOKYMEHTIB IPEACTABHUKOM JI0OIaTKOBO TTOAA€THCS
MPUMIPHUK OpHUTiHAY (HOTapiajabHO 3aCBiTUeHa KOITis ) TOKYMEHTA,
10 MATBEPKYE HOTO MOBHOBAXKEHHS (KPiM BUMAJIKY, KON
B1JIOMOCTI TIPO TTOBHOBAXCHHS I[LOTO MPEJCTABHUKA MICTATHCS B
€aMHOMY JIep>KaBHOMY PEECTPi IOPUINYHUX 0Ci0, (pi3nIHUX 0Ci0 —
MIIPUEMITIB Ta TPOMAJCHKUX (DOPMYBAHb ).

JUnst 1ineit mpoBeeHHS peecTpaiiHuX i JOKYMEHTOM, 110
3aCBIYy€ TOBHOBAKCHHS MPEICTABHUKA, MOXKE OyTH:

1) HOTapiabHO MOCBiAUEHA TOBIPEHICTB;

2) TOBIpEHICTh, BUIaHA BIJIMOBITHO J0 3aKOHO/IABCTBA 1HO3EMHOT
JIepKaBU

Omara

3a mpoBeIeHHSs IepyKaBHOI PeecTparlii 3MiH J10 BiIOMOCTEH 1mpo
Mpi3BHUIIE, iM's, IO 0ATHKOBI 200 MicIie3HaXOKeHHS (PI3UIHOT 0cOOU
— TMANPHEMIIS CTUIAYYETHCS aIMIHICTpaTUBHUM 30ip y po3mipi 0,1
MIPO’KUTKOBOTO MIHIMYMY JJISl TIpale31aTHuX ocio.

3a nepkaBHY peecTpalliro Ha IMiICTaBl JOKYMEHTIB, MIOaHUX B
eJIEKTPOHHIH (hopmi, — 75 BiICOTKIB aAMiIHICTPATHBHOTO 300pYy.
Jlep>kaBHa peecTpaltis 3MiH JI0 BIIOMOCTEH Y CKOPOYCHI CTPOKH
MIPOBOJIUTHLCS BUKITIOYHO 32 O2)KaHHSM 3asBHUKA Y pa3i BHECCHHS
HUM JIOJIATKOBO JI0 aJIMIHICTPAaTUBHOTO 300y BiJIMTOBITHOT TUIATH

y MOJBIMHOMY PO3Mipi aAMIHICTPATHBHOTO 300py — 3a IPOBEIACHHS
Jep KaBHOT peecTpallii 3MiH JI0 BIZIOMOCTEH MPOTATOM IIECTH TOUH
TICIISI HAJTXOJKCHHS TOKyMEHTIB;

y I’ ITHKPATHOMY PO3Mipi aIMiHICTPAaTUBHOTO 300py — 3a
MIPOBEICHHSI IEP>KaBHOT peeCTpallii 3MiH JI0 BIIOMOCTEH IPOTITOM
JIBOX TOJIMH ITiCJIsl HAJXOKCHHS JOKYMEHTIB.

AnmiHicTpaTUBHUH 30ip Ta Tu1aTa 3a AepKaBHY PEECTPAIli0 3MiH J0
B1JIOMOCTEH Yy CKOPOYEHI CTPOKH CIPABISETHCS Y BIIOBITHOMY
PO3Mipi BiJl IPOKUTKOBOTO MiHIMYMY JJIsl TIpane3aaTHuX ocio,
BCTaHOBJICHOMY 3aKOHOM Ha (1 CiuHS KaJIeHIAPHOTO POKY, B IKOMY
MOJIAIOTHCS BIATIOBIAHI JOKYMEHTH JUIS IPOBEICHHS peecTpamiinol
i, Ta OKPYIJIIOETHCS 10 HaOmkunx 10 TpuBEHb.
AnMiHICTpaTUBHUH 30ip HE CIIPABISETHCS 32 IEPIKABHY PEECTPAILIIO
3MiH JI0 BIIOMOCTEH npo Gi3udHy 000y — MIPUEMIIS, TIOB’ I3aHUX
3 IPUBEACHHSAM X y BiIOBITHICTD i3 3aKOHaMHU YKpAiHH Y CTPOK,
BH3HAYCHHUI IMMH 3aKOHAMHU

CTpok HalaHHA
aaAMiHiCTpaTHUBHOL
NOCJIyI'M

JleprxaBHa peecTpallisi POBOAUTHCS 32 BiJICYTHOCTI MiJICTAB JUIS
BIJIMOBH Y JeprKaBHi# peecTparllii mpoTsaroM 24 TOAWH MiCIIs
HA/IXOJUKEHHS JIOKYMEHTIB, KPIM BHXIIHUX Ta CBSITKOBHX JIHIB

Pesyabrar HagaHHs
MOCJIYTH

BreceHHst BIAMOBITHOTO 3aMUCy 10 €IMHOTO JEP>KABHOTO PEECTPY
IOPUINYHUX OCi0, (QI3UIHHUX 0CI0 — MiIPUEMIIB Ta TPOMAICHKUX
(dhopmyBaHb;

BHITHCKA 3 €IMHOTO JIEPIKABHOTO PEECTPY FOPUAMIHUX OCIO,
(hi3UYHUX 0CI0 — MIAMPUEMIIIB Ta TPOMAJCHKUX (hOpMyBaHb — y pasi
BHECCHHS 3MiH JI0 BiJIOMOCTEH, 1110 BiIOOPaXKAIOTHCS Y BUITUCIIL;
MOBIOMJICHHS TIPO BIIMOBY Y JepKaBHIN peecTpallii i3 3a3Ha4eHHSIM
BHKJIFOYHOTO TICPEJIIKY IMiJICTaB JJIsI BiIMOBH

IlincTaBa njsa BigzMOBH

JlokymMeHTH 1oj1aHO 0c00010, sIKa He Ma€ Ha 11€ TOBHOBAXKEHb;

y €1uHOMY JIepKaBHOMY PEECTPl OpUINIHUX 0Ci0, hi3udHUX 0Ci0 —
MIAIPUEMITIB Ta TPOMAJCHKUX (POPMYBaHb MICTATHCS BIIOMOCTI PO
CyZIOB€ PillIeHHS 00 3a00POHH Y IPOBEICHHI PEECTPAIIITHOT [ii;
MMOJIaHHS IOKYMEHTIB a00 BigoMocTel, nependaueHux 3aKOHOM
VYkpainu «IIpo neprkaBHy peecTpaliito puInIHuX 0¢i0, Hi3uIHNX




0Ci10 — MIAMPHUEMITIB Ta TPOMAACHKUX ()OPMYBaHb», HE B IOBHOMY
00cs3i;

JIOKYMEHTH TOaH1 10 HEHAJIEKHOTO Cy0’ €KTa JIep >KaBHOT
peecTpartii;

HEBI/IMOBIIHICTh BIJOMOCTEH, 3a3HAUCHUX Y 3as1B1 PO JCPKABHY
peecTpartito, BiJOMOCTSIM, 3a3HAYEHUM Y JOKYMEHTAX, TIOAAHUX JIJIs
Jiep>KaBHOI peecTparlii, a00 BiIOMOCTSIM, IO MICTATHCSA B CAMHOMY
JIep>KaBHOMY peeCTpi IOPUANYHHX 0¢i0, Pi3muHUX 0ci0 —
MIITPUEMITIB Ta TPOMAACHKUX (POPMYBaHb UM IHITUX 1H(GOPMAIIITHIX
cucTeMax, BAKOPUCTaHHSA SKUX nepedaueHo 3akoHOM YKpaiHu
«IIpo nepkaBHY peecTpaliro IPUANIHUX 0Ci0, pi3MIHUX 0CI0 —
HiANPHEMIIIB Ta TPOMAJCHKUX (POPMYBAHBY;

HEBI/IMOBITHICTh BIJOMOCTEH, 3a3HAUCHUX Y IOKYMEHTaX, MOTaHUX
JUTSL IEPIKABHOT peecTpallii, BITOMOCTSIM, IO MICTSAThCS B EUHOMY
JIEP’)KaBHOMY PEECTPI FOPUIUIHUX 0C10, QI3UIHUX OCI0 —
HiATNPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb UM IHIIMX 1HGOPMAIIITHUX
CUCTEMax, BAKOPUCTAHHA AKHX NepeadoaueHo 3akoHOM YKpaiHu
«IIpo nepxaBHy peecTpallito IOpUIUIHUX 0Ci0, PI3UIHUX OCIO —
MIPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHbBY;

NOJIaHI JJOKYMEHTH cylepedyaTrh BUMOTraM 3aKoHiB YKpaiHu

Cnocio orpumaHHs
BinoBixi (pesyanrary)

Pe3ynbraTtu HagaHHS aAMiHICTPATHBHOI MOCIYTH Y cdepi Aep:kaBHOL
peectpartii (y TOMy YUCIIi BUITUCKA 3 €IMHOTO JIEP>KAaBHOTO PEECTPY
IOpUINYHUX 0¢10, (I3UIHUX 0CI0 — MANMPUEMIIIB Ta TPOMAICHKUX
(dhopMyBaHb) B €ICKTPOHHIN (OpPMi ONIPIITIOAHIOIOTHCS Ha MOPTai
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 3a KOJIOM
JOCTYITY.

3a OakaHHSIM 3asiBHUKA 3 €TUHOTO JAEPHKABHOTO PEECTPY IOPUAUYHUX
oci0, pi3uuHuX 0Ci0 — MiANPHEMIIIB Ta IPOMATCHKUX (POPMYBaHb
HAJIA€THCS BUIMKMCKA Y MarepoBiit (hopMi 3 IPOCTABICHHSM TIAMUCY
Ta TICYaTKH JIEP’)KaBHOTO PEECTpaTopa Ta MeYaTKy, BUBHAYCHOT
3akoHoM Ykpainu «IIpo Hotapiar» (y BUNaAKy, SIKIIO JEp>KaBHUM
pPEECTPATOPOM € HOTApiyC) — y pasi MOJaHHS 3asBH PO JICPKABHY
peecTpallito y manepoBiit ¢popmi.

VY pasi BiIMOBH y Jiep>KaBHIN peecTparlii TOKyMEHTH, TOIaHi IS
Jep’kaBHOI peecTparlii (KpiM JOKYMEHTA PO CIUIaTy
aJIMIHICTPAaTUBHOTO 300pY), MOBEPTAIOTHCS (BUIAIOTHCA,
HAJCHUJIAIOTHCS OIITOBUM BiJIIIPABICHHSM) 3asBHUKY HE IMi3HIILIE
HACTYITHOTO POOOYOTO JHS 3 JHS HAAXOPKECHHS BiJl 3aBHUKA 3asiBU
PO iX MOBEPHEHHS

3akoHogaBui Ta
HOPMATHBHO-TIPABOBI
aKTH

3axon Ykpainu «IIpo gepikaBHYy peecTpallito IOPHINIHUX OCi0,
(Gi3UIHUX 0CI0 — MANMPUEMITIB Ta TPOMAJICEKUX (POPMYBaHbBY.
[Tocranosa Kabinery MinictpiB Ykpainu Bix 25.12.2015 Ne 1133
«ITpo HamaHHa mocyT y cdepi nepkaBHOI peecTpallii FOPUANIHUX
oci0, pi3uuHuX 0Ci0 — MANPHEMIIIB Ta TPOMAICHKUX (OPMYBaHb y
CKOpPOYEH1 CTPOKH»;

nocranoBa Kabinetry MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TuranHs €UHOTO AEPKABHOTO BEOMOPTATY €1eKTPOHHUX MOCTYT
Ta PeecTpy agMiHICTpaTUBHUX MOCITYT».

Haka3 Minictepctsa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxenHs Gpopm 3asB y cepi 1epkaBHOI peecTparii
IOpUINYHUX 0¢10, (I3UIHUX 0CI0 — MANMPUEMIIIB Ta TPOMAICHKUX
dbopMyBaHbY, 3apeecTpoBannil y MiHiCTEpCTBI FOCTHINT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepceTBa roctuiii Yipainu Bix 09.02.2016 Ne 359/5 «Ilpo
3arBeppkeHHs [lopaaky aepxaBHOI peecTpaii IOpUANIHHX 0Ci0,
Gbi3UYHMX 0Ci0 — MiANPUEMIIB Ta TPOMAJICHKUX (pOpMyBaHb, 10 HE




MalOTh CTAaTyCy IOPUINIHOI 0COOM», 3apeecTpoBaHUi y MiHICTEPCTBI
foctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTsa toctuiii Ykpainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTBepkeHHA [Topsaky GyHKIIOHYBaHHS MOPTAy €IEKTPOHHUX
CEPBICIB FOPUANYHUX 0CI0, PI3UIHUX 0CI0 — MIANPHEMIIIB Ta
IPOMAJICHKUX (POPMYBaHb, 1110 HE MAIOTh CTAaTyCy IOPUANYHOT
ocoOm», 3apeecTpoBaHnil y MiHICTEpPCTBI IOCTHIIIT YKpaiHu
23.03.2016 3a Ne 427/28557

10.

IIpumiTka




