3ATBEP/IDKEHO

Haka3 3axiiHOro Mi>KperioHaJIbHOTO YIPaBIIHHS
MinicTepcTBa I0CTHUIIIT

04.10.2024 Ne 656/4

THO®OPMAIIIMHA KAPTKA (IK3238)

aMiHICTPATMBHOI MOCJIYTIH 3 AeP:KABHOI peecTpauii 3MiHN CKJIaay KOMIcil 3 NpunuHeHHs (KoMicii 3

peopraxizauii, JikBizaniiiHoi KoMicii) CTPyKTYPHOro yTBOpPeHHs MOJITHYHOI mapTil

Yupajinnsg “IleHTp HaJaAHHSA AAMIHICTPATUBHUX NOCAYI”

BHKOHAaBY0ro koMmitery KoBebchbKkoi MichbKo0i paau

(HaliMeHYBaHHs Cy0’ €KTa HaJaHHs aqMiHICTPaTUBHOI MOCIYTH Ta/ab0 MEHTPY HAJAAHHS aqMIiHICTPaTUBHUX MTOCIYT)

Indopmanis npo ynpasiainusa «lleHTp HagaHHA aAMiHICTPAaTHBHUX MOCJIYI» BUKOHABYOI0
koMmiteTry KoBeiibcbKOI MiCbKOI pajy, 4yepe3 sike HAAA€ThCS aAAMIHICTPATHBHA MOCIYra

Micre3HaxomKeHHS

Byn. Hezanexunocri, 73, M. KoBens, KoBenbebkuii p-H, BonrHcbka
006i1., 45000

[Hdopmartis momo pexxumy
pobotu

I'padix podoTu: I'padix npuitomy:

[Mouneniiok &8.00-17.15 [Moueninok &.00 - 16.00
BiBropok 8.00 - 20.00 BiBTopoxk 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
UYetsep 8.00-17.15 Yetsep 8.00 - 16.00
I sTauLs 8.00 - 16.00 I’ ssTHULA 8.00 - 15.00
Cybora 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepsu Ha 00i.
Henins, nui nepkaBHUX CBAT-BUXIIHI AHI.

Tenedon/dpakc (moBiAKM),
aapeca €JIEKTPOHHOI
TMIOIITH Ta BeO-CalT

Teaedon/paxc: (03352)71719
Enexktponna momra: cnap@kovelrada.gov.ua
Beo6-caiiT: www.cnap.kowelrada.gov.ua

HOpMaTHBHi AKTH, AKUMH PEIIIAMCHTYETHCS HAIaHHSH a}]MiHiCTpaTI/IBHOi MOCJIyI'

3akoHu YKpaiHu

3akoH Ykpainu «lIpo nonituuHi naptii B YKpaiHi»;
3akoH Ykpainu «IIpo nepkaBHy peecTpamiio HOpUIUYHUX OCiO,
¢b13UYHUX 0C10 — MIANPHUEMIIIB Ta TPOMAJCHKUX (HOPMYBaHb»

Axtu Kabinety MiHicTpiB
VYkpainu

[Tocranosa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €1MHOTO NIEpKABHOTO BEOMOPTAILY €NEKTPOHHHUX HOCIYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCITYT»

AKTH IIEHTpaAJIbHUX
OpraHiB BUKOHABYOI BIa 1

Haka3z MinictepctBa toctumii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxkenHs I[lopsaky aepxaBHOI peecTparii OPUIAYHHX
oci0, ¢i3nyHUX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKUAX (OPMYBaHb,
II0 HE MAaloTh CTaTyCcy IOPUIMYHOI 0COOW», 3apeecTpOBaHU Yy
Minicrepctsi toctumii Yrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Big 23.03.2016 No 784/5
«IIpo  3arBepmxkenns [lopsaky  GyHKIIOHYBaHHSA  MOPTAIy
CJIeKTPOHHHUX CEpBICIB IOPUAUYHUX OCiO, (i3uyHUX 0Cid
HIANPUEMIIB Ta TPOMAACHKUX (OPMYBaHb, L0 HE MAlOTh CTaTycy
IOPUANYHOI 0CcOOM», 3apeecTpoBaHHil y MiHICTepCTBI FOCTHUIIIT
Vkpainu 23.03.2016 3a Ne 427/28557

YMoBM OTpHMMAaHHSA aAMIHICTPATUBHOI MOCIYTH
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7 |IlincTaBa nist OTpUMAaHHSA 3BEpHEHHS YIOBHOBA)KEHOTO MpPEICTaBHUKA IOPUAMYHOI ocolOu
aJIMiHICTPATUBHOI MTOCIIYTH |(Z1aJi — 3asIBHHK)

8 | BuueprHuii nmepeik [TpumipHuK opuriHany (HOTapiaJlbHO 3acBiJueHa KOIIis) PIIICHHS
JOKYMEHTIB, HEOOXiTHMX |y4acHHKIB IOPUANYHOT 0coOM abo0 BiANOBITHOTO OpraHy FOPUIHMYHOI
JUTSL OTPUMaHHS ocodu, a y BUNAAKAX, MependadyeHNX 3aKOHOM, — pIIIEHHS
aZIMIHICTPAaTHBHO]I IMOCIIYTH | BIAMIOBIIHOTO AEP>KaBHOTO OpTaHy, PO 3MiHU.

SKI0 JOKYMEHTH TMOMAIOThCS OCOOMCTO, 3asgBHHUK TpEA’ SBISE
JIOKYMEHT, 110 BIITMIOBITHO JI0 3aKOHY MOCBITIYE 0CO0Y.

VY pa3i nomaHHs JOKYMEHTIB MPEICTABHUKOM JI0/IaTKOBO MOAA€THCS
NPUMIpPHUK OpHTiHAMy (HOTapiaJlbHO 3acBiT4€HA KOIIisi) JOKyMEHTa,
0 MiATBEP/PKYE WOro TMOBHOBa)KEHHS (KpIiM BHIAJKY, KOIHU
BIZIOMOCTI TIPO TIOBHOB)XCHHSI IIbOTO TIPEICTABHUKA MICTATHCS B
€IMHOMY JEep)KaBHOMY PEECTPl IOPUAUYHHUX 0Ci0, Pi3MUIHUX 0Ci0 —
MIAMPUEMITIB Ta TPOMAJICHKUX (DOPMYBaHB).

Jns mield TpOBENEHHS PEECTPALIMHUX Jil TOKYMEHTOM, IO
3aCBiUy€e MOBHOBAKEHHS MPEICTABHUKA, MOXE OyTH:

1) HOTapiaIbHO MOCBiTYEHA JOBIPEHICTH;

2) NoBipeHICTh, BUJAHA BIANOBIIHO O 3aKOHOJABCTBA 1HO3EMHOI
JepKaBu

3) noBipeHiCTh, BUJaHa 3a MiANMKUCOM KepiBHUKA NOMITUYHOT MAPTii,
KepiBHMKa 1i CTPYKTYpHOTO YTBOPEHHS YW IHIIOI 0coOH,
YIIOBHOBAXXCHOI JISITH BiJl IMEHI MOJIITUYHOI MApPTii, il CTPYKTypHOTO
YTBOPEHHsI Ta 3acBilu€HA TICYATKOK TOJNITHYHOI mapTii, ii
CTPYKTYpHOTO YTBOPEHHS

9 | Cnocib noganus 1. V nanepoBiii (opmi JOKYMEHTHM TOAAIOTHCS 3asiBHUKOM
JIOKYMEHTIB, HEOOXIJHUX  |0COOMCTO 200 MOIITOBUM BiANPABICHHSM.

JUISl OTPUMaHHS 2. B enextpoHHiN (popMi TOKyMEHTH NOJAIOTHCS 3 BUKOPUCTAHHIM

aZIMIHICTPAaTUBHOI MOCIYTU |€IMHOTO JEep>KaBHOTO BEOHOPTady €JIEKTPOHHUX MOCIyr abo
NOpTaly €JIeKTPOHHHUX CEPBICIB IOPUAMYHUX 0Ci0, (Hi3MUHUX 0Ci0 —
HiANPUEMIIB Ta TPOMAACBKUX (OPMYBaHb, II0 HE MAIOTh CTATYCY
IOPUIUIHOT 0cOOm™

10 |IInarnicTs (6e3orutatHicTh) | besoruatao
HaJaHHS aMIHICTPATUBHOT
MOCITYTH

11 |Crpok HagaHHS JlepxaBHa peecTpallisi TPOBOANUTHCS 32 BIICYTHOCTI MIiACTaB IS
aJIMiHICTPAaTUBHOI MTOCIIYTH |BIAMOBH y JAepkKaBHiM peectpamii He mi3Hime 10 pobouux HIB 3

JIaTH TIOIaHHs TOKYMEHTIB IS IEp’KaBHOI peecTpartii.
12 |I[lepenik miacTaB ass JIoKyMEeHTH Mo1aHO 0c00010, SIKa HE Ma€ Ha IIe TOBHOBAKEHb;

BIJIMOBH Y JCpKaBHii
peecTparii

MOJIAaHHS JOKYMEHTIB a00 BIIOMOCTEH, BH3HAYCHHX 3aKOHOM
Vkpainu «[Ipo nepkaBHY peecTpariio IOPpUAUYHHX 0Ci0, (i3UIHHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKUX (OPMYBaHb», HE B IIOBHOMY
00cs3i;

y €auHOMY JAEp)KaBHOMY PEECTPl IOPHAUYHUX 0Ci0, (I3UIHHX
oci0 — WiANPHEMIIB Ta TPOMAACHKUX (OPMYBaHb MICTATHCS
BIJIOMOCTI TIpO CYIOBE PpIIICHHS W00 3a00pOHU TPOBEACHHS
peecTpariitHoi fIii;

JOKYMEHTH  TOAaH1
peecTparii;

JOKYMEHTH
VYkpainuy;

JI0 HEHAJIGKHOTO Cy0’eKTa JepiKaBHOI

cynepedyarb BuMoram KoHcTuTymii Ta 3aKoHIB
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JOKYMEHTH CyIlepedyaTh CTaTyTy TPOMAJChKOro (opMyBaHHS;
HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HaUE€HUX Yy JOKYMEHTaX, MOAAHUX
JUISL Iep>KaBHOI peecTpallii, BIIOMOCTAM, IO MICTAThCS B €IUHOMY
JIep’KaBHOMY pEeCTpl  IOpUAMYHUX o0ci0, ¢i3uyHux ocib —
HIANPUEMIIB Ta TPOMAJCHKUX (POPMYBAHb UM 1HIIUX 1HGOpMAIIITHIX
cUcTeMaX, BUKOPHUCTaHHS SKUX mepeadauyeHo 3akoHOM YKpaiHH
«IIpo nepxaBHY peecTparlito IpUIAYHUX 0Ci0, (Pi3uuHUX 0CiO —
HiANPUEMIIB Ta TPOMAJCHKUX (POPMYBAHb)»

BIZINOBII (pe3ynbrary)

13 |Pe3ynbraT HagaHHS BHeceHHs BiANOBIAHOIO 3anucy 10 €IMHOTO JAep>KaBHOTO PEECTPy
aZIMIHICTPAaTUBHOI MOCIYTH |FOPUAMYHUX 0Ci0, (i3MYHHUX 0Ci0 — MIANPUEMIIB Ta TPOMAICHKHX
dbopMyBaHb;
pilIeHHs PO MPOBEICHHS IEPKABHOI peeCTpartii;
pIlIEHHS Ta TIOBIAOMJICHHS MPO BiIMOBY Yy JIep:KaBHIM peecTpartii
13 3a3HaYEHHSIM BHKIIIOYHOTO MEPETiKY MiICTaB AJIs BIIMOBH
14 | Cnocobu oTpuMaHHs Pesynpratm HajaHHA aaMIHICTPAaTUBHOI HOCHyru y cdepi

JiepKaBHOT peecTpallii B eJeKTPOHHIN (opMi ONPHIIIOAHIOIOTECS Ha
MOpTaJli eJEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIs iX MOLIYKY 33 KOJJOM
JOCTYILY.

VY pa3i BiIMOBH y J€pKaBHIH peecTpauii TOKyMEHTH, NOJaH1 AJis
JiepKaBHOT peecTpallii, MOBEpTalOTbCs (BUIAIOTHCS, HAJICHIIAIOTHCS
MOLITOBUM BIANPABICHHAM) 3asgBHUKY HE II3HIIIE HACTYIHOIO
pobodoro AHA 3 JHS HAAXOMKCHHS BiJ 3asBHUKA 3asBH HpPO iX
MIOBEPHEHHS

* Tlicas moompamroBaHHS €IUHOTO JEpKaBHOTO BEOMOpPTaNy ENEeKTPOHHHX IMOCITYr Ta/abo MopTamy eNeKTPOHHHX CEepBiciB
IOPUINYHUX 0Ci0, (Qi3MIHUX 0Ci0 — MiAPHEMIIB Ta TPOMAICHKUX (POPMYBaHb, AKi HE MAIOTh CTaTycy IOPUAMYHOI 0COOH, SIKi
OynyTh 3a0e31edyBaTH MOXKIIMBICTD IOAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (opMi.




