3ATBEPIDKEHO

Haka3 3axiiHOro Mi>kperioHaJIbHOTO YIpPaBJIiHHS
MinicTepcTBa IOCTHIIIT

04.10.2024 Ne 656/4

THO®OPMAIIIMHA KAPTKA (IK3235)
aAMIiHICTPATUBHOI OCJIYTH 3 AeP:KAaBHOI peecTpallii CTBOPEHHS CTPYKTYPHOI0 YTBOPEHHS

NOJITHYHOI napTii

Yupapiinna “IleHTp HAJAHHSA AAMIHICTPATHBHUX MOCJIYTr”

BUKOHABY0r0 KoMiTeTy KoBeabCchbKoi MicbKOI paau

(HaliMeHYBaHHs Cy0’€KTa HAJaHHS aqMiHICTPAaTUBHOI MMOCIYTH Ta/ab0 EHTPY HAIaHHS aaMiHICTPaTHBHUX MOCIIYT)

Indopmanis npo ynpapiainas «LleHTp HaJaHHA aAMIHICTPATHBHUX MOCIYD» BUKOHABYOI0
koMmiteTry KoBebcbKol MicbKOI paau, 4epes3 sike HAXA€TbCA aAMIHICTPAaTHBHA MOCIYra

Micne3HaxomKeHHS

Byn. Hezanexuocrti, 73, M. Koenb, KoBenbcbkuii p-H, BonnHcbka
001, 45000

[Hpopmanis moao pexumy
pobotu

I'padix podoTw: I'padik npuitomy:

[Toueniiok 8.00-17.15 [Toueninok 8.00 - 16.00
BiBropoxk 8.00 - 20.00 BiBTopok 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
YetBep 8.00-17.15 YetBep 8.00 - 16.00
I sTauLA 8.00-16.00 I’ ssTHULA 8.00 - 15.00
Cybora 8.00 - 15.00 Cybota 8.00 - 14.00

bes nepepsu Ha 00i.
Henins, nHi nep:kaBHUX CBAT-BUXIIHI JIHI.

Tenedon/dakc (moBimKH),
axgpeca €JIEKTPOHHO1
TIOIITH Ta BeO-CaT

Teaedon/paxc: (03352)71719
Enexktponna momra: cnap@kovelrada.gov.ua
Beo6-caiiT: www.cnap.kowelrada.gov.ua

HOpMaTHBHi AKTH, SIKUMHU PEIVIAMECHTYETHCH HAJaHHA a}IMiHiCTpaTI/IBHO'l. mocJjIyru

3akoHM YKpaiHu

3akoH Ykpainu «IIpo nonituuni naptii B Ykpaini»;
3akoH Ykpainu «IIpo aepkaBHy peecTpaiiio HOPUIUYHUX OCIO,
¢b13MYHUX 0C10 — NIANPUEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb»

Axtu KaGinery MiHicTpiB
VYkpainu

[TocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TuranHst €aUHOTO JEP)KaBHOTO BEONOPTATY EIEKTPOHHHX MOCTYT
Ta PeecTpy aaMiHICTpaTUBHUX TOCTYT»

AKTH HIEHTPaTbHUX
OprafiB BUKOHABYOI BIaJIx

Haka3 MinicrepcerBa toctunii Ykpaiau Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHss (opm 3asB y cdepl AepkaBHOI peecTparii
IOPUINYHUX 0Ci0, (QI3MYHUX OCI0 — MiINPUEMINB Ta TPOMAJICHKHX
dbopmyBaHb», 3apeecTpoBaHMi y MIiHICTEpCTBI IOCTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa foctunii Yikpainu Bim 09.02.2016Ne 359/5
«IIpo 3arBepmxenHs [lopsinky nepxaBHOI peecTpaiii OPUANYHUX
oci0, hi3u4HUX 0ci0 — MIANPHUEMIIB Ta TPOMAICHKUX (POPMYBaHb, IO
HE MalTh CTaTycy OpHAWYHOI OCOOM», 3apeecTpPOBaHHUA Y
Minicrepersi roctunii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctumii Ykpaiam Big 23.03.2016Ne 784/5
«IIpo  3arBepmkenHs  Ilopsaky — (QyHKIIOHYBaHHA  MOpTaly




€IEKTPOHHHUX CEepBICIB IOPUAMYHUX 0Ci0, ¢i3uyHuX o0cid —
MIANPUEMIIB Ta TPOMAJAChKUX (OpPMYyBaHb, 110 HE MAlOTh CTaTyCy
IOPUINYHOI 0COOM», 3apeecTpoBaHMii y MIiHICTEpCTBI FOCTHUIT
VYkpainu 23.03.2016 3a

Ne 427/28557,

Haka3 MinicrepcTBa toctuiii Ykpainu Big 05.03.2012Ne 368/5
«IIpo 3arBepmxkeHHs Bumor 10 HamMcaHHSA HaMMEHYBaHHS
IOpUIUIHOT 0co0M, i1 BIOKPEMJIGHOTO MiAPO3MIiIy, TPOMaJChKOTO
dbopMyBaHHS, [0 HE Ma€ CTarycy OPUIHYHOI 0co0m, KpiM
oprasizarii npoQCcriaku», 3apeecTpoBaHuil y MiHICTEpCTBI FOCTHUITIT
VYkpaiau 05.03.2012 3a Ne 367/20680

YMoOBH OTPHMMAHHSA aAMIHICTPATUBHOI OCJIYTH

[TincTaBa nnst OTpUMaHHS
aJMiHICTPATHUBHOT MOCIIYTH

3BepHEHHS YIIOBHOBAKEHOTO IMPEICTaBHUKA (J1aJli — 3asIBHUK)

Buuepnnuii nepesnik
JOKYMEHTIB, HEOOX1AHUX
JUTSL OTPUMaHHS
a/JIMIHICTPaTUBHOT MOCIYTH

3asiBa Mpo Jep>KaBHY PEECTpaIlito CTBOPEHHS IOPUANIHOI 0CO0H. Y
3asBl MOXE 3a3HauaTHCs IPOXAHHSA 3asiBHUKA IIPO PEECTPAIlio
IOpUINYHOI 0COOM TUTATHUKOM TOJATKy Ha JIOIaHy BapTICTh Ta/abo
00OpaHHs CHPOILEHOI CUCTEMU ONOAATKYBaHHS, Ta/a00 BKIIOYEHHS J10
Peectpy HenpuOyTKOBUX YCTaHOB Ta OpraHi3arliii;

NPUMIPHUK OpHUTiHANY (HOTapiajbHO 3aCBIUEHY KOIIiIO) PIIIEHHS
3aCHOBHHUKIB IIPO CTBOPEHHSI OPUAMYHOI OCOOHM, HEBIJ €MHOIO
YAaCTUHOIO SIKOTO € peecTp ocib, siki Opajnu ydacTb B yCTAHOBUMX
300pax (koHpepeH1i);

BIJIOMOCTI PO KEpPiBHI OpPraHd I'pOMaAChKOro GopMmyBaHHA (iM’f,
JlaTa HapOMKEHHS KEepiBHHMKA, WICHIB IHIIMX KEpIBHUX OpPraHiB,
peecTpaniiinuii HoMep OONIKOBOi KapTKM IUIaTHHKA TOAATKIB (3a
HAsBHOCTI), 1MOcajia, KOHTAaKTHUA HOMEpP TenedoHy Ta IHII 3aco0u
3B’SI3KY), BITOMOCTI Mpo 0coly (0cib), sika Mae mpaBo MPEACTABIATH
rpomazicbke (popmMyBaHHS IS 3M1ACHEHHS pEeECTpalliiHuX M1 (1M 4,
JlaTa HApOIPKEHHsI, KOHTAKTHUH HoMep TenedoHy Ta iHII 3aco0u
3B’S3KY);

JOKYMEHT, 110  MIATBEPAXYE  CTBOPEHHS  I'POMAaJICBKOrO
(dbopMyBaHHsI, BIANOBIIHICTh CTaTyTy IOPUIUYHOI OCOOM, HA MiJICTaBl
SIKOTO Jli€ TPOMaJICbKe (POPMYBaHHS;

NPUMIPHUK  OpUriHally  (HOTapilaJlbHO  3acBiu€Ha  KOIIis)
NepeaaBajbHOTO aKTa - y pa3i CTBOPEHHS HOPUAMYHOI OCOOM B
pe3yabTaTi 3IUTTS;

OPUMIPDHMK  OpWriHasly  (HOTapiaJlbHO  3acBil4eHA  KOIIis)
po3monuTkuoro 0amaHcy — y pas3l CTBOPEHHS OPHAMYHOT 0COOU B
pe3ynbTari noaLly;

JOKYMEHTH ISl JIep>KaBHOI peecTparii NPUIIMHEHHS IOPUAUYHOL
0co0OHU B pe3ylbTari 37UTTS Ta MOALTY — Y Pa3i CTBOPEHHS OPUIUMYHOT
0COOU B pe3yabTarTi 3UTTS Ta MOALTY.

SIKIIO JTOKYMEHTH HOAAIOTHCS OCOOUCTO, 3asiBHUK IpeJ sIBIIsE
JIOKYMEHT, 10 BIJAMOBIAHO 10 3aKOHY MTOCBIIYYE 0COOY.

Cnocib nmomaHHs
JIOKYMEHTIB, HEOOX1THIX
JUTS OTPUMaHHSI
aJIMiHICTPATUBHOT IOCIYTH

1. YV mamepoBiii ¢opmi AOKYMEHTH TOMAIOTHCS 3aSBHUKOM
0co0OucTo ab0 MOIITOBUM BiAMPABICHHSM.

2. B enexTpoHHi# GpopMi TOKyMEHTH MOJAIOTHCS 3 BUKOPUCTAHHSAM
€IMHOTO JIEpXKABHOTO BEOMOpTaly EIeKTPOHHUX ToCIyr abo
MOpTaly €NEKTPOHHUX CEPBICIB IOPUAMYHUX 0CI0, Qi3n4yHUX 0Ccid —




MiANPHEMIIIB Ta TPOMAJACBKUX (OpMYyBaHb, IO HE MAaIOTh CTaTyCy
IOpUIUIHOT 0coOm™
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[InarnicTh (O€3011aTHICTB)
HaJaHHS aIMiHICTPATUBHOT
MTOCITYTH

bes3oruiatao
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Ctpok HaJaHHS
aIMIHICTPAaTUBHOT MOCIYTH

Jlep>kaBHa peecTpariisi MPOBOIUTHCA 3a BIACYTHOCTI MiACTaB s
BIIMOBH y JiepKaBHil peecTparii He mi3Hime 10 podounx IHIB 3 gaTh
MOJIaHHS JIOKYMEHTIB JUIS IEP>KaBHOIT peecTpaii.
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[lepenik miacraB ass
BIIMOBH Y JepKaBHii
peecTparii

JIOKyMEHTH ITOJJaHO 0CO00I0, SIKa HE Ma€ Ha Ie TOBHOBAKCHB;

NOJAaHHSA JOKYMEHTIB a0o BiJOMOCTEH, BHU3HAYCHUX 3aKOHOM
Vkpainu «IIpo nepxkaBHy peecTparito IOPUANYHUX 0Ci0, (I3HIHUX
oci0 — MiJNPUEMIIB Ta TPOMAICHKUX (POpMYyBaHbB», HE B MOBHOMY
00cs131;

NOJAaHHA  JOKYMEHTIB 3  MOPYIIEHHSM  BCTAHOBIJIEHOTO
3aKOHOJABCTBOM CTPOKY JUIA iX MTOJAHHS;

JOKYMEHTH TOJaHi [0 HEHAJeKHOIro Cy0’€KTa JIepKaBHOI
peecTpariii;

JOKYMEHTH cyrnepedyars Bumoram KoHcTutyuii Ta 3akoHiB YKpaiHu;

MOPYIICHO  BCTAHOBJICHMH  3aKOHOM  TOPSJIOK  CTBOPEHHS
IOPUANYHOT 0CO0U;

JTOKYMEHTH CyTliepedarhb CTaTyTy TPOMaJICEKOTO ()OPMYBAHHS;

HEBIANOBIAHICT, HalMEHYBaHHS IOPUIMYHOI OCOOM BHMOTaM
3aKOHY;

HEBIAMNOBIAHICTh BIIOMOCTEH, 3a3HAUEHUX Yy 3asBl MPO JIEP)KaBHY
peeCTparlito, BIIOMOCTSAM, 3a3HAYEHUM Yy JOKYMEHTAX, MOAAHUX IS
JepKaBHOI peecTparlii, ado BIIOMOCTSM, IO MICTAThCA B €IUHOMY
JEpP)KaBHOMY PpEeECTpl OPUAMYHHUX 0Ci0, GBUYHUX O0Cci0 —
HiANPUEMIIB Ta IPOMAJICHKUX (POpMYBaHb UM HIIUX 1HPOPMALIITHUX
CUCTEMax, BUKOPUCTAaHHS sIKUX nepeadaueHo 3akoHoM Ykpainu «IIpo
JepKaBHY PpEECTpalil0 OpUAMYHUX o0ci0, ¢izuuHux ocid —
MIIIPUEMITIB Ta TPOMAICHKUX (DOPMYBaHbBY;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAUYEHUX Yy JOKYMEHTaX, MOJaHUX
JUTsL Tep>KaBHOT peecTparllii, BIIOMOCTAM, IO MICTATHCS B €IUHOMY
Jep)KaBHOMY  pEeCcTpi  IOPUIMYHUX  0Ci0,  (I3MYHHX
oci0 — MIANPUEMIIB Ta TpPOMAACbKUX (GOpMyBaHb YHM I1HIIMX
iHpOpMaLifHUX cHCTeMaX, BHUKOPUCTaHHS SAKHX IependadeHo
3akoHoM VYkpainu «lIpo nepxaBHy peecTpauilo IOpUAMYHUX OCIO,
¢bi3n4HMX 0C10 — MIANPUEMIIIB T TPOMAJICBKUX (HOPMYBaHB
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Pesynbprar HagaHHs
aJIMiHICTPATUBHOT TIOCIYTH

BHeceHHs BiANOBITHOTO 3aMuCy 10 €IUHOTO JAEPKaBHOTO PEECTPY
IOpUINYHUX 0CI0, Pi3MyHUX 0Ci0 — MIAMPHEMIIB Ta TPOMAJICHKUX
¢dbopmyBaHb;

pIIIEHHS TIPO MPOBEACHHS JIEPKABHOI PeeECTpallii;

BUIMKMCKAa 3 €IMHOTO JEPKABHOTO PEECTPY HOPUIUYHUX OCi0,
G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb;

pillIeHHs Ta MOB1IOMJICHHS PO BIIMOBY Y J€p>KaBHIN peecTparii i3
3a3HAUYCHHSM BUKIIIOUYHOTO MEPEIiKy MiACTaB ISl BiIMOBH
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CrniocoOu oTpuMaHHs
BIMOBIL (pe3ynbTarTy)

Pesynbratn HamaHHS ~ aAMIHICTPAaTHBHOI mOCIyrd y cdepi
nep:kaBHOT peectpauii (y ToMy 4YHcai BHIHCKAa 3  €aMHOTO
JIEep)KaBHOTO  PEECTPY IOPUIMYHHX 0ci0, ¢ismyaMx ocid —
MIANPUEMIIB Ta TPOMAACHKUX (OpMYBaHb) B €NEKTPOHHIN (opmi




OTIPHJTIOHIOIOTHCSI Ha TIOPTali €NEeKTPOHHHMX CEpPBICIB Ta JOCTYIHI
JUIA X TIONIYKY 32 KOJAOM JIOCTYITY.

3a OaxaHHSIM 3asBHMKa 3 €IUHOTO JIEPKABHOTO PEECTPY
IOpUINYHUX 0CI0, (Pi3MUHUX 0Ci0 — MIAMPHEMIIB Ta TPOMAJICHKUX
dbopMyBaHb  HAJAa€ThCS  BHUIKCKA Yy  TamepoBid  ¢opmi 3
MPOCTaBIEHHAM MIANUCY Ta MEYaTKU JEePKaBHOTO peecTparopa — y
pa3i moJaHHs 3asBU NP0 JIEP)KaBHY PEECTPAIIIIO0 Y TAnepoBiit Gpopmi.

VY pa3i BiAMOBH y Jep)KaBHIN peecTpallii JOKYMEHTH, MOAaHi s
JIepXKaBHOI peecTpailii, MOBEPTAIOThCS (BUIAIOTHCS, HAJCHUIAIOTHCS
MOIITOBUM BIJMPAaBICHHSAM) 3asBHUKY HE II3HIIIE HACTYITHOTO
pobouoro mHS 3 JHS HAIXO/HKCHHS BiJ 3asBHUKA 3asBH MPO iX
MTOBEPHEHHS

* Tlicns moomnpautoBaHHS €AMHOTO JEp’KaBHOTO BEOIOpPTaNy €JNEKTPOHHMX MOCIYr Ta/abo MopTaily elIeKTPOHHHX CEpBiciB
IOPUANYHUX 0Ci0, (Hi3nYHUX 0Ci0 — MiANPUEMIIB Ta TPOMAJCEKUX (OPMYBaHb, SIKi HE MAIOTh CTaTycy FOPHIMYHOI 0coOu, sKi
OynyTh 3a0e31e4yBaTH MOXKIIMBICTD MIOJIAaHHS TAKUX JOKYMEHTIB B €JISKTPOHHIN (opMi.



