3ATBEPI2)KEHO

Haxka3 3axiiHOro Mi>XKperioHaJbHOTO YIpaBIiHHS
MiHicTepcTBa FOCTHIIIT

04.10.2024 Ne 656/4

TH®OPMAIIMHA KAPTKA (1K3233)

aJMiHICTPATUBHOI MOCJIYTH 3 IePKABHOI peecTpalii NPUNMHEHHS BiIOKpPeMJIEeHOT0 MiApo3airy

rpoMajicbKOro 00’ € IHAHHA

Yupapjinug “lleHTp HAJAHHSA AAMIHICTPATUBHUX NOCJAYL”

BUKOHABY0r0 KoMiTeTy KoBeabCchbKo0i MicbKOI paan

(HaliMEeHYBaHHs Cy0’ €KTa HaJaHHS aMIHICTPAaTUBHOI MMOCIYTH Ta/ab0 EHTPY HAIaHHS aAMiHICTPAaTUBHUX MOCIIYT)

Indopmanist npo ynpapiainas «LleHTp HagaHHA AAMIHICTPATHBHUX MOCIYT» BUKOHABYOI0 KOMIiTETY

KoBenbcbkoi MicbKoI paan, yepes sike HAJA€TbCA aAMIHICTPAaTHBHA MOCJIYTIa

Micre3Hax0omKEHH Byn. Hezanexunocti, 73, M. KoBens, KoBenbebkuii p-H, BonmuHacbka 06171.,
45000

Iadopmartist mono | I'padik podoru: I'padix npuiiomy:

pexMy poboTi [Moueniok 8.00-17.15 [Toueninok &.00 - 16.00
BiBTopoxk 8.00 - 20.00 BiBTopoxk 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yetsep 8.00-17.15 YetBep 8.00 - 16.00
I sTauLs 8.00-16.00 I’ sTaHuLA 8.00 - 15.00
Cybora 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepsu Ha 00i.
Henins, nui nepxaBHUX CBAT-BUXIIHI AHI.

Tenedon/dakc (moBiaKnM),
azgpeca €JIEKTPOHHOI1
TIOIITH Ta BeO-CalT

Teaedon/paxc: (03352)71719
EnexkTponna momra: cnap@kovelrada.gov.ua
Beo6-caiiT: www.cnap.kowelrada.gov.ua

HopmaTtuBHi akTH, AKMMH perIaMeHTYE€ThCSl HAIaHHS aJAMIHICTPATUBHOI MOCTYTH

3akoHu YKpaiHu

3akoH Ykpainu «IIpo rpomajicbke 00’ €THaHHS;

3akoH VYkpainu «lIpo gepxaBHy peecTpaliio OpUAUYHUX OCIO,
GbiznuHIX
0Ci0 — MiAIPHUEMITIB Ta TPOMAICEKUX (POPMYBAHbY

Axtu Kabinery Minictpis
Ykpainu

[TocranoBa Kabinery MinictpiB VYkpainu Bin 04.12.2019 Ne 1137
«IlutanHss €1MHOTO AEP’KaBHOTO BEONOPTaNly €IEKTPOHHUX IMOCIYT Ta
Peectpy aaMiHICTpaTUBHUX MOCTYT»

AKTH HEHTpaIbHUX
OpraHiB BUKOHABYOI BIIaIN

Haxka3 MinictepcTBa roctumii Ykpaiau Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepKECHHS (opM 3asiB y cdepi AeprkaBHOI peecTpaiii IOPUANIHUX
oci0, ¢(i3uuHUX o0ci0 — MIANPUEMLIB Ta TIPOMAICBKUX (OPMYyBaHbY,
3apeectpoBaHuii 'y MinictepcTtBi toctuiii Ykpainm 18.11.2016 3a Ne
1500/29630;

Haka3 MiHictepcTBa roctunii Ykpainu Bing 09.02.2016 Ne 359/5 "IIpo
3aTBep/keHHss [lopsaky JnepkaBHOI peecTpamii OpuAMYHHX — OCiO,
GbiznuHUX
0Ci0 — MigNpUEMIIB Ta TPOMAJCHKUX (HOPMYyBaHb, 110 HE MAIOTh CTATyCy
IOpUINYHOI 0CcO0M, 3apeecTpoBaHuid y MiHICTepcTBI rOCTHIII YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctuilii Yipaian Big 23.03.2016Ne 784/5 «Ilpo
3arBepkeHHs [lopsaaky (QyHKIIOHYBaHHS MOpTaly €IEeKTPOHHUX CEPBICIB
IOpUINYHUX 0Ci0, (I3MYHUX OCI0 — MIANPUEMIIB Ta TPOMAJICBKUX
¢dbopMyBaHb, III0 HE MAIOTh CTATYCy IOPUIUIHOT OCOOM», 3aPEECTPOBAHUN Y
MinicrepeTsi roctunii Yrpainu 23.03.2016 3a Ne 427/28557
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YMOBH 0TPUMAHHS aMiHICTPATUBHOI MOCJAYIH

7 |IlincraBa ass OTpUMaHHS 3BepHEHHS IOPUAMYHOI 0coOum abo YIOBHOBa)XEHOI HEI 0co0H
aJIMiHICTPATUBHOI TIOCITYTH | (a1l — 3asBHUK)

8 | Buuepmuwmii mepemik 3asiBa MpO JEp’KaBHY PEECTPAllil0 MPUIUHEHHS BiJIOKPEMIICHOTO
JOKYMEHTIB, HEOOXIIHUX | MiAPO3aiTy FOPUANYHOT OCOOH.
AJIs1 OTPUMaHH:A Skmo JOKYMCHTH IIOJAKOThCSI 0c06HCTo, 3asIBHUK HpG,Z[’SIBJIﬂe
aJAMIHICTPATUBHOI IIOCIYTH | TOKyMEHT, IO BiIOBIIHO 10 3aKOHY MOCBiTIye 0CO0Y.

VY pa3i mogaHHs TOKYMEHTIB MPEICTAaBHUKOM JOJATKOBO IMOMAETHCS
MPUMIPHUK OpUTIHATY (HOTapiaJbHO 3aCBiU€HA KOIis) TOKYMEHTA, 110
HiATBEP/KYE HOTO MOBHOBAXEHHS (KpIM BHUIIAJKY, KOJIU BiIOMOCTI PO
MOBHOBAXXEHHSI  I[bOTO  TpPEICTaBHUKA MICTATbCA B  €auHOMY
JEPKAaBHOMY PEECTpPl IOPUIUIHHUX 0Ci0, (I3MYHUX OCI0 — MIATPUEMITIB
Ta IPOMAJICLKUX (DOPMYBAHb ).

Jns  uineil mNpoBENEHHA peecTpamiMHuUX i JTOKYMEHTOM, IO
3aCBi4y€ TOBHOBA)XCHHSI TIPEJICTABHUKA, MOXE OyTH:

1) HOTapiaJbHO TOCBiTUEHA TOBIPEHICTD;

2) IOBIpEeHICTh, BHJAHA BIAMOBIIHO JO 3aKOHOJABCTBAa 1HO3EMHOI
JepKaBU

9 | Cmoci6 mogaHHs 1. V manepoBiii popMi JOKYMEHTH TMOAAIOTHCS 3asBHHUKOM OCOOHUCTO
JOKyMEHTIB, HEOOXIZIHUX | a00 MOIITOBUM BiIIPABIECHHSM.
AJI OTPMMaHHSA 2. B enexTpoHHii (opmi TOKYMEHTH MOAAIOTHCS 3 BHUKOPUCTAHHSIM
aJMIHICTPATUBHOI OCIYTH | € THHOTO JIEp>KaBHOTO BEOMOPTANly €IeKTPOHHHUX MOCIYr abo mopranmy
€JIEKTPOHHMX CEPBICIB IOPUANYHUX 0Ci0, Pi3MUHUX 0Ci0 — MiAIPUEMIIIB
Ta TPOMaJICHKUX (JOPMYBaHb, 1110 HE MAIOTh CTaTyCy IOPUAUYHOI ocoOu™
10 | ITnatHicTh bezomnarno
(Oe3oruIaTHICTD) HaTaHHS
a/IMIHICTPATUBHOI OCIYTH
11 | Crpok HamaHHS 1. V manepoBiii ¢popMi TOKyMEHTH TOJAIOTHCS 3asBHUKOM OCOOHMCTO
aJIMIHICTPATHBHOI MOCIYTH | a00 MOIITOBUM BiIIPaBICHHSIM.

2. B enexrponHiii Gopmi JOKYMEHTH TMOMAIOTHCS 3 BHKOPUCTAHHSIM
€IMHOTO JIep’KaBHOTO BEOMOpPTANy €IEKTPOHHUX MOCIYr abo Mmopraity
€JICKTPOHHMX CEPBICIB IOPUINIHUX 0C10, PI3UUHUX 0CI0 — MiAMPHUEMITIB
Ta TPOMAJCHKUX (OPMYBaHb, 110 HE MAIOTh CTaTyCy IOPUAUYHOI 0coOu™

12 | Ilepenik mijgcTaB ajis JlokyMeHTH MoAaHo 0Cc00010, sIKa HE Ma€ Ha 11€ TOBHOBAXEHb;

BiIMOBH Y JIep>KaBHii
peectparrii

MOJaHHS TOKYMEHTIB a00 B1IOMOCTEH, BUBHAYEHUX 3aKOHOM YKpaiHH
«[Ipo nepxaBHY peecTpariio IOPUAWYHUX OCi0, (i3muHuUX o0cid —
MIIIPUEMITIB Ta TPOMAACHKUX (DOPMYBaHbY, HE B TIOBHOMY 00CS31;

y €1MHOMY JIepKaBHOMY PEECTpi IPUAMYHHX OCi0, hi3muHuX 0Cid —
MIIPUEMITIB Ta TPOMAJCHKHX (POPMYyBaHb MICTATHCS BiJOMOCTI IPO
CYZI0B€ pillIeHHS 110710 3200pOHM NPOBENICHHSI PeECTPaLliiHOI Aii;

JIOKYMEHTH TO/IaHi IO HEHAJIEKHOTO Cy0’€KTa JIep>KaBHOT peecTpallii;

JOKYMEHTH cymepedars BuMoraM KoHCTUTyIlii Ta 3aK0oHIB YKpaiHu;

HEBIJIMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Yy 3asiBi IMPO JEp>KaBHY
peecTpalito, BiTOMOCTSM, 3a3HAUYEHHM Yy JOKyMEHTaX, MOAAaHUX IS
JepkaBHOI peecTpariii, ado BIAOMOCTSAM, IO MICTATHCS B CIMHOMY
JIEPKAaBHOMY PEECTPl OPUIUIHHUX 0Ci0, (I3MIHUX OCIO — MIAMPUEMITIB
Ta TPOMAaJChKUX (OpPMYyBaHb YM IHIIMX 1HPOPMAIIMHUX CHCTEMAaX,
BUKOPHCTaHHS SKHX TependoadeHo 3akoHoM Ykpainum «IIpo mepikaBHY
peECTpariio IPUINIHUX 0ci0, (i3uyHuX o0Cci0 — MIANPUEMIIIB Ta
IPOMAJCHKHUX (POPMYBAHbBY;

HEBIJIMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHHX Yy JOKYMEHTAaX, MOJAaHHX
JUTSL JTep’KaBHOI peecTpartii, BITOMOCTSIM, IO MICTIThCS B CIUHOMY
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JIEP)KaBHOMY PEECTPl OPUIAUYHUX 0Ci0, Pi3nyHuX 0ci0 — mianmpUeMITiB
Ta TPOMAJACBKUX (OpPMYBaHb UM IHIIMX I1HPOPMALIHHUX CHCTEMaX,
BUKOPHCTaHHS SKHX TependoadeHo 3akoHoMm Ykpainu «IIpo mepikaBHY

peecTpariito IPUANIHUX 0Ci0, (I3UYHUX O0CI0 — MIAMPUEMIIIB Ta
IPOMaJICBKHX ()OPMYBAHbBY;
IIOJaHHSA I[OKyMCHTiB 3 MOPYIICHHAM BCTAaHOBJICHOT'O

3aKOHOJAaBCTBOM CTPOKY JJIA 1X MOJaHHS

13 | Pe3ynbrar HafnaHHA BHeceHnHs BIAMOBIIHOTO 3amucy 0 €AMHOTO AEPKABHOTO PEECTPY
a[IMiHICTPaTUBHOI MOCIYTH | OPUAMYHUX 0Ci0, (QI3UYHHMX OCI0 — MiANPHEMIHIB Ta TIPOMAICHKUX
¢dbopmyBaHb;

pIIIEHHS MIPO MPOBEIACHHS IEP>KaBHOT peecTpallii,
pIIlIEHHST Ta TIOBIAOMJIEHHS MPO BIJIMOBY y JEp KaBHIN peecTparii 13
3a3HaYEHHSIM BUKJIIOUHOTO MEPeiKy MiJCTaB sl BIIMOBU

14 | Cnocobu oTpuMaHHS Pesynbratu HajaHHS aIMiHICTPATUBHOI MOCIYTH y cdepi nepraBHOI
BiNOBIJI (PE3Y/IBTATY) peectpalii B eNEKTPOHHIH (opMi ONPHIFOAHIOITECS Ha HOPTAi
€JIGKTPOHHHX CEPBICIB Ta JOCTYIHI AJIS IX MOLIYKY 3a KOJIOM JIOCTYILY.

VY pa3i BiIMOBH y JepKaBHIM peecTparii JOKYMEHTH, MOJaH1 IS
JEpKaBHOT peecTpallii, MOBEPTAIOThCS (BUAAIOTHCS, HAJACHUIAIOTHCS
MOIITOBUM  BIJIMPABICHHSAM) 3asBHUKY HE III3HINIE HACTYIHOTO
pobodoro mHS 3 JAHSA HAAXOMKEHHS BiJ 3asgBHMKA 3asBU MpPO IX
HOBEPHEHHS

* [licns poomparfoBanHs €IHMHOTO IEPKABHOTO BEOIOPTAIy CICKTPOHHHMX IOCIYr Ta/abo IMOpTady eIEKTPOHHHX CEpBICIB
IOPUANYHUX 0Ci0, (BI3UYHHUX OCi0 — MiNPHEMIIIB Ta IPOMAJICHKUX (POPMYBaHb, SKi HE MalOTh CTaTyCy IOPUINYHOI 0COOH, SIKi OYAyTh
3a0e3neyyBaTH MOXKIIUBICTD MTOJAHHS TAKMX JOKYMEHTIB B €IEKTPOHHIN (opMmi.



