3ATBEPIDKEHO

Haka3 3axiiHOro Mi>kperioHaJIbHOTO YIpPaBJIiHHS
MinicTepcTBa IOCTHIIIT

04.10.2024 Ne 656/4

IH®OPMAIIIMHA KAPTKA (IK3228)
aAMiHiCTPaTMBHOI MOCJIYIH 3 Iep:KaBHOI peecTpauii 3MiHN cKJIAAy KOMicii 3 npunuHeHHs (KoMicii 3
peopranizauii, JikBizauinHoi Komicii) rpoMaacbKOro 00’ €AHAHHS

Yupapiinug “IleHTp HAJAHHA AAMIHICTPATHBHUX NOCJAYIL”
BHKOHABY0r0 KoMiTeTy KoBeibchbKOI MichbKOi paau
(HariMeHYBaHHsI Cy0’€KTa HaJJaHHs aIMIHICTPATUBHOI MOCIYTH Ta/a00 IICHTPY HAIaHHS aIMIHICTPATHBHUX HOCTYT)

Indopmanisi npo ynpasiainasa «lleHTp HagaHHA aAMIHICTPATHBHUX MOCJIYI» BHKOHABYOI0
KkomiteTy KoBesibcbKkoi Micbkoi pagu, yepe3 sike HAIA€ThCA aAMiHICTPATHBHA MOCJIYyra

1 |Micue3HaxomKkeHHs Byn. Hezanexunocri, 73, m. Kosenb, KoBenbchkuii p-H,
Bonuuceka 061., 45000

2. Indpopmarnis mono pexumy | [padik podotu: I'padix npuiiomy:
poborn Momeninox 800 - Iomexinox  8.00 - 16.00
BiBTopoxk 17.15 BiBTopok 8.00 - 20.00
Cepena 8.00 - Cepena 8.00 - 16.00
Yetsep 20.00 UYetsep 8.00 - 16.00
[’ sTHUS 8.00 - [saTHUIS 8.00 - 15.00
Cy6ora 17.15 Cy6ora 8.00 - 14.00
8.00 -
17.15
8.00 -
16.00
8.00 -
15.00

bes nepepsu Ha 00i1.
Henins, aui nep>xaBHUX CBSIT-BUXIIHI JIHI.

3 |Tenedon/daxc (moBinkn), | Tesaedon/daxc: (03352)71719
azpeca enexkTpoHHoi momtH Ta | EgexkTponna momra: cnap@kovelrada.gov.ua
BeO-caiiT Beo-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHI aKTH, IKHMH PerJIAaMEeHTY€EThCSl HATAHHA aAMIHICTPaATUBHOI MOCIYTH

4 |3axonu Ykpainu 3axoH Ykpainu «IIpo rpomanceke 00’ €qHaHHS;
3akon Ykpainm «IIpo mepkaBHy peecTpaiiio HOPHIMYHUX
oci0, @¢i3uuHuX o0cCci0 — MIANPUEMIIB Ta TIPOMAICHKUX
bopMyBaHb»
5. |Axrtu Kabinetry MinicTpiB [Tocranosa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne
VYkpainu 1137  «Ilutanus  €auHOrTO  JEpPXKABHOTO  BeOIOpTany

€JIEKTPOHHUX MOCIYT Ta PeecTpy aaMiHiCTpaTUBHUX MOCTYT»

6 | AKTH LEHTpaJbHUX OPIaHiB Haka3 MinictepctBa toctuuii Ykpainu Big 09.02.2016Ne
BUKOHABYOI BIaJu 359/5 «Ilpo 3arBepmxennst [lopsaky nep:kaBHOI peecTpaiii
IOPUIMYHUX 0Ci0, (i3ngHANX o0cid — WiANpPUEMITIB Ta

rpoMajchkux (OpMyBaHb, II0 HE MAIOTh CTATYCy HOPUIUYHOT
ocobu», 3apeecTpoBaHui y MiHicTepcTBl 1OCTHUIL YKpaiHu
09.02.2016 3a Ne 200/28330;




2

Haka3 MinictepcTtBa roctuuii Ykpainu Big 23.03.2016 Ne
784/5 «Ilpo 3atBepmxenns [lopsanky GbyHKIIIOHYBaHHS OpTAy
€JIGKTPOHHHUX CEpBICIB IOPUAWYHUX 0Ci0, (i3muHMX 0Ci0 —
HOIANPUEMIIB Ta TPOMAJCHKUX (OpPMYyBaHb, IIO HE MAalOTh
cTatycy IOpUIUYHOI 0coOM», 3apeecTpoBaHui y MiHiCTepCTBi
foctunii Ykpaiau 23.03.2016 3a Ne 427/28557

YmoBH oTp

MMaHHS aAMiHICTPATHBHOI NOCIYTH

[TimcraBa y1st OTpUMaHHS
a/IMIHICTPAaTUBHOT MOCIYTH

3BCpHeHH$I YIOOBHOBAXXCHOI'O MPCACTaBHHUKA
ocobu (mami — 3asiBHUK)

IOPUIUYHOL

Buuepnauii nepenik
JIOKYMEHTIB, HEOOX1THHX JJIst
OTPUMAHHSI aIMIHICTPaTUBHOL
MOCITYTH

[Ipumipauk opuriHany (HOTapiaJbHO 3acBigdeHa KOIIis)
pillleHHS yYacHHKIB IOPUAWYHOI 0ocoOM abo BiAMOBIAHOTO
opraHy HOPHUINYHOI 0COOU PO 3MiHHU.

SIKIo  JIOKyMEHTH  MOJAIOThCsS  OCOOMCTO,  3asBHUK
npea’siBJsiE JIOKYMEHT, IO BiIOBIJHO 10 3aKOHY IOCBIIYYy€E
oco0y.

Y pa3i momaHHS JOKYMEHTIB MpPEIACTaBHUKOM JIOJJaTKOBO
NOAAETHCSI MPUMIPHUK OpHUTiHANY (HOTapiaJbHO 3acBigueHa
KOTIis1) JOKYMEHTA, 110 MiATBEPHKYE HOT0 MMOBHOBAXKECHHS (KpiM
BUNAJIKy, KOJIM BIJOMOCTI PO TOBHOBKEHHS  IIHOTO
NpeACTaBHUKA MICTATBCS B CIUHOMY JIEpP)KaBHOMY peecTpi
IOpUIUYHUX 0Ci0, (i3uuHux ocid — WANpHEMIB Ta
rpOMaJICbKHX (DOPMYBAHB ).

Jiis minei mpoBeaeHHS peecTpaIiiHuX Jiid TOKyMEHTOM, IO
3aCBiJUy€e TOBHOBKEHHS MTPEICTABHUKA, MOXKE OyTH:

1) HOTapianbHO MOCBiAYEHA TOBIPEHICTB;

2) JOBIpeHICTh, BHUJAHA BIANOBIAHO JO 3aKOHOJABCTBA
1HO3EMHOI JIepKaBU

Crioci6 mogaHHs TOKyMEHTIB,
HEOOXITHUX IS OTPUMaHHS
aJMIHICTPaTUBHOI MOCIYTH

1. ¥V maneposiii ¢opMi TOKYMEHTH MOAAIOTHCA 3asBHUKOM
0COOUCTO 200 MOMITOBUM BiJMIPABICHHSIM.

2. B enexTpoHHIi QopMi JOKYMEHTH NOJAIOThCI 3
BUKOPUCTaHHIM € auHoro JepKaABHOTO BeOmopTany
€JIEKTPOHHUX TMOCHyr abo TOopTaxy eNeKTPOHHUX CepBiCiB
IOpUANYHUX 0Ci0, Qi3uyHNX o0cid — WANpPUEMIIB Ta
IrpOMaJICEKUX (POPMYBaHb, IO HE MAIOTh CTATYCy FOPUIUIHOL
ocobu*

10

[TnatHicTh (O€30TIATHICTH)
HAIaHHS aIMiHICTPAaTUBHOI
MOCITYTH

bezomnaruo

11

CTpok HaJaHHS
a/IMiHICTPAaTHBHOI MOCITYTH

Jlep>kaBHa peecTparlisi MPOBOIUTHCS 3a BIJCYTHOCTI MiJCTaB
JUTSL BIIMOBH Y JIEpP’KaBHIN peecTparlii He mi3Hime 3 pododnx
JTHIB 3 JIaTH TIOAAHHS JIOKYMEHTIB JUIS IepKaBHOT peecTpalii.

CTpok po3mIsay MOKYMEHTIB MOXKE OYTH IPOJOBKCHHIMA
Cy0’€KTOM JepKaBHOI peecTpallii 3a HEOOXITHOCTI, aje He
Oinpire HiX Ha 15 pobounx JHIB.

12

[Tepenik migcTaB AJs BIIMOBH
y Jiep>KaBHiM peecTparii

JIOKyMEHTH TOJaHO 0co0Ol, $Ka HE Mae Ha
TIOBHOBA)KCHb;

MOZIAHHS JIOKYMEHTIB 200 BiIOMOCTEH, BU3HAUYCHUX 3aKOHOM
Vkpaiaun «[Ipo nepkaBHy peecTpaiio OPUANYHHX OCi0,
¢i3nyHuX 0Ci0 — MIAMPHUEMIIB Ta TPOMAJICHKUX (HOPMYBaHBY,

HE B TIOBHOMY 00Cs131;

e
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y €auHOMY JepXaBHOMY peecTpl IOPHUIMYHUX OCiO,
¢13uyHUX 0Ci0 — MIANPHUEMINIB Ta TPOMAJCHKUX (OPMYBaHb
MICTATBCS BIJIOMOCTI HpPO CYJIOBE pILIEHHA IOJ0 3a00pOHH
MIPOBEICHHS peeCTpaLliiHOT 1T}

JOKYMEHTH TMOJ[aHi /0 HEHAJIE)KHOTO CYyO €KTa Jep:KaBHOT
peecTpariii; TOKyMeHTH cyrnepedyarb BuMmoram KoHCTHTYyLii Ta
3aKOHIB YKpaiHu;

JTOKYMEHTH CyTepedarh CTaTyTy TPOMaJICEKOTO ()OPMYBAHHS;

HEBIAMOBIIHICTh BIJJOMOCTEH, 3a3HAUYEHUX Yy JOKyMEHTaXx,
MOJIaHUX JUIsl  JeP)KABHOI  peecTparlii, BIIOMOCTSIM, IO
MICTATBCS B €AMHOMY JIep>KaBHOMY PEeCTpi IOPUIANYHUX OCi0,
¢b13uyHUX 0C10 — MIANPUEMIIIB Ta ITPOMAICHKUX (GOPMYBaHb YU
IHIIKMX  iHOpMaliHHUX CHCTeMaX, BHKOPUCTAHHSA  SKUX
nependadeHo 3akoHoM Ykpainu «IIpo mepxkaBHy peecTparlito
IOpUIUYHUX 0cCi0, (i3uuHuX o0cid — WANPHEMIIB Ta
rpoMaJICbKUX (GOPMYyBaHb»

13 |Pesynbrar HagaHHS BHecenHst BiAmoBigHOro 3amucy A0 €IMHOTO JEpKABHOTO
aIMIHICTPATUBHOT TTOCITYTH PEECTPY IOPUINYHUX 0CiI0, PI3MUHUX OCI0 — MIAMPHEMIIIB Ta
IpOMaJICHKUX (POPMYBaHb;

pIIIEHHS [TPO MPOBEACHHS IEP>KaBHO1 peecTpallii;

pilleHHs Ta TMOBIOMJIEHHS TPO BIAMOBY Y JepKaBHiH
peecTparii i3 3a3HaYCHHSIM BUKIIIOYHOTO TEPETiKy MiACTaB JJIs

BIIMOBU
15 |Cnocobu oTpuMaHHs Pesynpratu HajaHHA aaMIHICTPaTUBHOI MHOCIYru y cdepi
BIZIMOBII (pe3yabrary) JEp’KaBHOI peecTparii B eJICKTPOHHIH bopmi

ONPWIIOJHIOIOTBCS Ha TOpTall EJIEeKTPOHHHUX CEpBICIB Ta
JOCTYIHI 7S X MOIIYKY 32 KOJOM JOCTYITY.

V pasi BIiIMOBH y JIep>KaBHINA peecTpallii JOKYMEHTH, MoJaH1
JUISL  JIep’KaBHOI  peecTparlii, MOBEpPTAlOThCs (BHIAIOTHCA,
HAQ/ICHJIAIOTHCS  TIOIMTOBHM  BIJIIIPABJIICHHSM) 3asBHHUKY HeE
Mi3HINIE HACTYIMHOTO poOOYOro AHS 3 JHS HAIXODKCHHS BiJ
3asIBHUKA 3asBH PO X IOBEPHECHHS

* Tlicns noormparfoBanHst €IMHOTO JEpXKaBHOrO BeONOpTally €JeKTPOHHUX IIOCHYyr Ta/abo MopTaly eJeKTPOHHHUX CEpBiciB
IOpUANYHUX 0ci0, (Pi3NYHUX 0Ci0 — MIANPHUEMIIB Ta IPOMaJCHKUX (OpMyBaHb, sIKI HE MAlOTh CTAaTyCy IOPHIUYHOI 0COOH, SIKi
OynyTh 3a0e31euyBaTH MOXJIMBICTD MOJIAaHHS TAKUX JOKYMEHTIB B €JISKTPOHHIN (opMmi.



