3ATBEPIDKEHO

Haka3 3axiiHOro MiXkperioHaaIbHOTO YITPaBIiHHS
MinicTepcTBa I0CTHUIIIT

04.10.2024 Ne 656/4

THO®OPMAIIITHA KAPTKA (IK3226)

aAMIHICTPATUBHOI MOCJIYTH 3 JIeP:KABHOI peecTpauii pillieHHs PO NPUIIUHEHHA IPOMAJACHLKOI0

00’ cAHAHHA

Yupapiinng “lleHTp HAJAHHSA AAMIHICTPATHUBHUX NOCJAYT”

BHKOHABY0r0 koMiTeTy KoBeabCchbKoi MicbKOI paau

(HaliMeHYBaHHsI Cy0’€KTa HaJJaHHS aJIMIHICTPATHBHOI MOCIYTH Ta/a00 IICHTPY HAJIaHHS aIMiHICTPATUBHUX MOCIYT)

Indopmanisa npo ynpajinus «lleHTp HagaHHSA aAMiHICTPATUBHUX MOCJAYI» BUKOHABYOIO
koMiTeTy KoBelbChbKOI MiCbKOI paau, yepe3 sike HAAA€THCA aJAMIHICTPAaTHBHA MOCIyra

Micue3HaxoKeHHS Byn. Hezanexnocri, 73, M. Koens, KoBenbcbkuit p-H, BonuHchka 0071.,
45000

[adopmarris mozo | ['padik podotu: I'padix npuiiomy:

pexumMy poboTn TToHeinoK 8.00-17.15  Tlomexinok 8.00 - 16.00
BiBropok 8.00 - 20.00 BiBTopok 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
YetBep 8.00 - 17.15 UYetBep 8.00 - 16.00
I’ sTHUnA 8.00 -16.00 I sTHULA 8.00 - 15.00
Cybota 8.00 - 15.00 Cybota 8.00 - 14.00

bes nepepsu Ha 00i11.
Henins, nai nep:xaBHUX CBSIT-BHXIIHI JIHI.

Tenedon/daxc
(moBizKM), azgpeca
€JIEKTPOHHOI TOLITH Ta
BeO-caifT

Tenedon/paxc: (03352)71719
Enexrponna momra: cnap@kovelrada.gov.ua
Be0-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHI aKTH, IKHMH PerJIAaMEeHTY€EThCSI HATAaHHA aAMIHICTPaTUBHOI MOCJIYTH

3akoHU YKpaiHu

3akoH Ykpaiau «IIpo rpoMaachbke 00’ € THAHHS;
3akoH VYkpainu «IIpo nepkaBHy peecTpalilo OPUIUYHUX OCI0,
(G13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb»

Akt KabGinety
MinictpiB Ykpainu

IToctanoBa KaOinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IIutanHss €aMHOTO AEp>KaBHOTO BeONOPTaNy €JNEKTPOHHHMX IMOCIYT Ta
PeecTpy anMiHICTpaTUBHUX MOCTYT»

AKTH LIEHTpAJIbHUX
OpraHiB BUKOHABUYOT
BJIAIHU

Haxka3 MinicrepcerBa roctutii Yipainu Big 09.02.2016Ne 359/5 «IIpo
3atBep/pkeHHsT [lopsimky AepikaBHOI peecTparii IOpHIUYHUX OCi0,
¢i3nyHUX 0Ci0 — MIANPHUEMIIB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MaroTh CTaTyCy HOPHIWYHOI O0COOM», 3apeecTpoBaHHWil y MiHICTEpCTBI
foctumii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcrBa roctuilii Ykpainu Big 23.03.2016Ne 784/5 «Ilpo
3arBepkeHHs [lopsinky (YHKIIOHYBaHHS TOPTANy EJICKTPOHHUX
CEpBICIB IOPUAMYHHUX OCI0, (i3mUyHUX O0Ci0 — MIANPHEMINB Ta
TPOMAJICHKHX (OpPMYyBaHb, IO HE MAIOTh CTATyCy IOPUAUYHOI 0COOM»,
3apeectpoBanuii 'y MiHictepcTBi roctuilii Yipainu 23.03.2016 3a Ne
427/28557

YMoBM OTpHMMAaHHSA aAMIHiCTPATUBHOI MOCIYTH
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7 |Ilizcraa mms 3BepHEHHS YNOBHOBAXEHOTO MPEACTaBHUKA IOPUIMYHOI 0COOH
OTPUMAaHHS (masi — 3assBHUK)
a/IMIHICTPAaTHBHOT
HOCITYTH
8 |Buuepnnuii nepemnik [TpumipHuK opuriHaiy (HOTaplajdbHO 3acBilUEHA KOIMIis) pIILIEHHS
JIOKYMEHTIB, YYaCHMKIB FOPUANYHOT 0cOoOM abo BiJNOBIJHOIO OpraHy OPHUIUYHOL
HEOOXITHUX IUIS oco0u, a y BUIMAJKaX, Mepeadoad4eHuX 3aKOHOM, - PIIICHHS BIAMOBIIHOTO
OTpUMaHHS JIepKaBHOTO OpraHy, PO NPUIMHEHHS IOPUANYHOI 0COOH;
aJIMiHICTpaTUBHOI IPUMIPHUK OpUTiHaiNy (HOTapiajJbHO 3acBlU€HA KOIIisf) JTOKYMEHTa,
HOCIIyTH SIKMM 3aTBEPHKEHO MEePCOHATBHUM CKJIaJ KOMICii 3 MPUIMHEHHS (KoMicii
3 peoprasizaiii, JIKBIJAIiHOI KoMicii) abo JIKBIJaTOpa, peecTpaliiHi
HOMepHU OOJIKOBMX KapTOK IUIATHHUKIB MOAATKIB (200 BiZOMOCTI IpO
cepito Ta HOMep macropra — A GI3UYHUX 0Ci0, SIKI MAlOTh BIAMITKY B
[acrnopTi Mpo NpaBO 3AIMCHIOBATH IUIATEXl 3a CEepield Ta HOMEPOM
macropra), CTPOK 3asBICHHS KPEIUTOpaMH CBOiX BHUMOI, — Yy pasi
BIZICYTHOCTI 3a3HAaU€HUX BIJIOMOCTEH y DILICHHI YYaCHUKIB FOPUAMYHOI
ocobu abo BIAMOBIAHOIO OpraHy MOPUIUYHOI OCOOHM, a y BUMAJKaXx,
nepen0ayeHux 3aKOHOM, — Y PILIEHH] BiJIOBITHOTO JE€P>KaBHOTO OpPraHy,
PO MPHUIHMHEHHS FOPUANIHOT 0COOH.
SIKIIO JTOKYMEHTH IOJNAIOThCSI OCOOMCTO, 3asiBHUK IpeJ’ sIBIIsE
JIOKYMEHT, 110 BIJMOBITHO /10 3aKOHY IMOCBIAYYE 0COOY.
VY pa3i nmofaHHs JTOKYMEHTIB MpPEACTaBHUKOM JOJATKOBO MONAETHCS
IPUMIPHUK OpUTiHANTY (HOTapiaJbHO 3acBlAYeHa KOMis) TOKyMEHTa, 1110
HiATBEP/UKYE MOro MOBHOBAaXEHHS (KpIM BMIAAKY, KOJIM BiJOMOCTI IIPO
NOBHOBKEHHSI  I[bOTO  MPEICTAaBHUKA  MICTATBCS B  €aUHOMY
JEPKAaBHOMY PEECTPl OPUIUYHUX OCI0, Pi3UYHUX 0Ci0 — MiANPUEMIIIB
Ta TPOMAJICHKUX (DOPMYBAHB).
JUis  1inedt TNpoBENEHHA peecTpalifHuX JAid  JOKYMEHTOM, IO
3acB1IYy€ MOBHOBAYKEHHS MPEICTaBHUKA, MOXKE OyTH:
1) HOTapianbHO MOCBiAUEHA IOBIPEHICTD;
2) NOBIpeHICTh, BUJAaHA BIJAMOBIIHO 10 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBU
9 |Cmocib nomganus 1. V manepoBiii ¢opmi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM OCOOUCTO
JIOKyMEHTIB, a00 TOIITOBHUM BiIIPABICHHSIM.
HEOOX1IHUX ISt 2. B enexkTpoHHiii (GopMi JOKYMEHTH MOAAIOTHCS 3 BHUKOPUCTAHHAM
OTpUMaHH: €11HOrO JIepkKaBHOrO BEONOPTAIy E€JIEKTPOHHHMX MOCIYyr abo moprany
a/IMIHICTPAaTHUBHOT €JIGKTPOHHUX CEPBICIB IOPUANYHUX 0Ci0, Pi3MYHUX 0CIO — MIAMPHUEMIIIB
MOCITYTH Ta rPOMaJICLKUX (POPMYBaHb, 110 HE MAIOTh CTaTYCy IOPUANYHOI 0coOn™
10 |IlnatHicTh be3omuato
(Oe301IaTHICTh)
Ha/TaHHS
aJMiHICTpAaTHUBHOI
HOCTTYTH
11 |Ctpok HaaHHA JepxaBHa peecTpallis MPOBOIUTHCS 3a BIICYTHOCTI MIJACTaB MAJis
aJMIiHICTpAaTHBHOI BIIMOBH y Jep:KaBHIN peecTparlii He Ti3Hime 3 poOOYMX AHIB 3 JaTH
MOCITYTH TIO/TaHHSI IOKYMEHTIB JIJIs JIEPYKABHOI peeCTpalrtii.
CTpok po3misily JOKYMEHTIB MOXe OyTH IMpOAOBXKEHHH Cy0’€KTOM
Jep’KaBHOI peecTparlii 3a HEoOXiMHOCTI, aje He Ourpme Hixk Ha 15
pobouux THIB
12 |Ilepenik miacraB s JIOKyMEHTH 10J1aHO 0C00010, sIKa HE Ma€ Ha 1€ TOBHOBAXEHb;

BiJIMOBH Y JICpKaBHI!
peecTparrii

MOZIaHHS TOKYMEHTIB ab0 BiZJOMOCTEH, BU3HAUCHUX 3aKOHOM YKpaiHu
«IIpo  nepxaBHy peecTpamito OPUAWYHUX 0ci0, (HiI3UIHHUX
oci0 — miANpHEMIIB Ta TPOMAACHKUX (OPMYBaHb», HE B IOBHOMY




00cs3i;

y €1uHOMY JIep’)KaBHOMY PE€ECTpl IOPUAUIHUX 0CI0, Pi3MIHUX OCI0 —
HiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb MICTATHCS BIAOMOCTI IPO
Cy/IOBE pIIICHHS 11010 3a00POHM MPOBEACHHS PEECTPALIIMHOT iT;

MOJaHHS JOKYMEHTIB 3 MOPYIIEHHSM BCTAHOBJICHOTO 3aKOHOJABCTBOM
CTPOKY IS X TIOIaHHS;

JIOKYMEHTH TIO/IaHi 0 HEHAJIEKHOTO Cy0’€KTa JIEp>KaBHOT peecTpallii;

JIOKYMEHTH cyrepedarb Bumoram KoHcTuTy1ii Ta 3akoHiB YKpaiHu;

JIOKYMEHTH Cylepedarh CTaTyTy TPOMaJIChKOro (OpMyBaHHS,

HEBIJIMOBIIHICTh BiJIOMOCTEH, 3a3HaUYE€HUX y JOKYMEHTAaX, IOJaHHX
JUISL JICpKABHOI peecTparlii, BiIOMOCTSAM, IO MICTAThCS B CIUHOMY
JIEP)KAaBHOMY  pEeECTpl  IOPUAMYHUX  0Ci0,  (i3HMUHUX
oci0 — miANpHEMIIB Ta TPOMAACHKUX (OpPMYBaHb YM IHIIMX
iHopMaIiiHUX cHCcTeMaX, BUKOPUCTAHHS SKUX IepeadadyeHo 3aKOHOM
VYkpainu «IIpo nepxaBHy peecTpalito IPUANIHUX 0Ci0, Gi3uIHUX 0ci0
— TMIIIPUEMIIIB Ta TPOMAACHKHUX (HOPMYBaHbY

BIJIMOBIII (pe3ysIbTary)

13 |Pe3ynbrar HajaHHs BHecenHs BiANOBIAHOTO 3amucy A0 €IUHOTO JEpXKaBHOTO PEECTPY
a/IMIHICTPAaTUBHOT IOPUIUYHUX 0Ci0, ¢i3WYHHX O0Ci0 — MIANPHEMIIB Ta TIPOMAICHKUX
IIOCITYTH (dbopmyBaHb;

pilIeHHs PO NPOBEICHHS JepkKABHOI peecTpartii;
pllIEHHs] Ta MOBIIOMIIEHHS IIPO BIAMOBY Yy JAep:KaBHIM peecTpauii 13
3a3HAYEHHSAM BHKJIFOYHOTO MEPENiKy MiICTaB s BiAIMOBH

14 |Cnocobu orpuMaHHs Pesynbrat HagaHHsA agMiHICTpaTUBHOI MOCIYTH Y cdepi aepxKaBHOI

peecTparlii B eNEKTPOHHIH (opMi ONPHUIIONHIOIOTHECS Ha IMOPTaTi
EJIEKTPOHHUX CEPBICIB Ta TOCTYITHI JJIA iX MOIIYKY 32 KOJAOM JIOCTYITY.

Y pasi BiaMOBM Yy [eprkaBHi peecTpauii AOKYMEeHTW, noAaHi Ans
[lep’KaBHOi peecTpauii, noBepTaloTbCA (BMAAKOTLCA, HAACUNAIOTHCA
MOLITOBUM BiAnNpaBaeHHAM) 3aABHMKY He Ni3Hilwe HacTynHoro poboyoro
[AHA 3 AHA HaAXOAKEHHA Bif, 3aABHMKA 3aABM NPO iX NOBEPHEHHA

* Tlicnst moorparfoBanHsl €AMHOTO AEP>KaBHOTO BEOIIOPTATy EJIEKTPOHHHUX MOCIYr Ta/abo TMopTaly eJIeKTPOHHUX CEpBiCiB
IOPUIUYHUX 0Ci0, (Gi3MYHHX 0Ci0 — MIMPUEMINB Ta TPOMAACHKHX (POpMYyBaHB, sSKi HE MAIOTh CTAaTYCy IOPUAMYHOI O0COOH, SKi
OynyTh 3a0e31euyBaTH MOXKJIMBICTh IOIAaHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH (opMi.




