3ATBEP/IDKEHO

Haka3 3axiiHOro Mi>KperioHaJIbHOTO YIPaBIIHHS
MinicTepcTBa I0CTHUIIIT

04.10.2024 Ne 656/4

THUIIOBA IHOOPMALIIMHA KAPTKA (IK3225)

aAMiHiCTPaTHBHOI MOCJIYTH 3 IepP:KaBHOI peecTpauii pillleHHs PO BU/iJ IPOMAJCHKOI0 00’ €IHAHHSA

Yupapiinnga “IleHTp HAJAHHSA AAMIHICTPATHUBHUX NMOCJAYT”

BHKOHABY0I0 kKoMiTeTy KoBeabchbKo0i MicLKOI paan

(HaliMeHYBaHHs Cy0’ €KTa HAJaHHs aqMiHICTPATUBHOI MOCIYTH Ta/ab0 MEHTPY HATaHHS aaMIiHICTPaTHBHUX MOCIYT)

Indopmanist npo ynpasiainasa «LleHTp HagaHHA aIMIHICTPATHBHUX MOCJIYI» BUKOHABYOI0 KOMIiTETY

KoBenbcbkoi MicbKoi paan, yepe3 sike HAJA€TbCS aAMIHICTPaTMBHA MOCJIYTIa

Micue3Hax0omKEHHS Byn. Hezanexnocti, 73, M. KoBenb, KoBenbcbkuii p-H, Bonuacbka 00171.,
45000

[ndpopmariis mozo | I'pagik podotu: I'padix npuiiomy:

pexumMy pobotn IMoueninox 8.00-17.15 IToueninok 8.00 - 16.00
BisTopox 8.00 - 20.00 BisTopoxk 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yetep 8.00-17.15 Yetsep 8.00 - 16.00
IT’ aTHULS 8.00 - 16.00 I’ aTHULA 8.00 - 15.00
Cy0bota 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepsu Ha 00i.
Henins, nHi nep>kaBHUX CBAT-BUXIAHI JTIHI.

Tenedon/dakc (moBiaKH),
azgpeca €JIEKTPOHHOI1
MOIITH Ta BeO-cailT

Tenedon/paxc: (03352)71719
EaextponHa momra: cnap@kovelrada.gov.ua
Beo6-caiiT: www.cnap.kowelrada.gov.ua

HOpMaTI/[BHi AKTH, SIKUMHU PEINIAMECHTYETHCHA HATaHHA a}lMiHiCTpaTI/IBHO'l. MOCJYIr

3akoHH YKpaiHu

3akon Ykpaiau «IIpo rpomanceke 00’ € THaHHS;
3akoH VYkpainu «lIpo nepkaBHY peecTpaiilo IOPUIUYHUX OCi0,
¢b13MuHUX 0C10 — MIANPUEMIIIB Ta TPOMAJACHKUX (HOPMYBaHb»

Axtu Kabinety MiHicTpiB
VYkpainu

[TocranoBa KabGinery MinictpiB VYkpaiam Bim 04.12.2019 Ne 1137
«[TuranHst €11MHOTO AEp’KAaBHOTO BEOMOpPTANly EIEKTPOHHHX MOCIYr Ta
Peectpy anmiHiCTpaTUBHUX MOCITYT»

AKTHU HEHTpaJIbHUX
OpraHiB BUKOHaBYO{
BJIaJIU

Haka3 MinictepcrBa toctumiii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3atBep/keHHa llopsinky nepkaBHOT peecTpauii IOpPUAMYHUX —OCIO,
¢13UYHUX 0C10 — MIANPHUEMIIIB Ta TPOMAICHKUX (POPMYyBaHb, 10 HE MAIOTh
CTaTyCy IOPUAMYHOI 0coOm», 3apeecTpoBaHUil y MIiHICTEPCTBI FOCTULIT
Vrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa toctuuii Ykpainu Bing 23.03.2016Ne 784/5 «Ilpo
3arBepkeHHs [lopsiiky GyHKIIOHYBaHHS MOPTAy €JIEKTPOHHUX CEPBICIB
IOPUIMYHUX 0Ci0, (i3UUHUX O0Ci0 — MIANPUEMIIB Ta TIPOMAJCHKUX
(dbopMyBaHb, III0 HE MAIOTh CTATyCy IOPUANYHOI 0COOM», 3apEECTPOBAHUIM
y Minictepctsi toctuiii Ykpainu 23.03.2016 3a Ne 427/28557

YMOBH OTPUMAHHS aJAMIHICTPATHBHOIL OCJYTH

[TincraBa 1st OTpUMaHHS

3BepHeHHH YHOOBHOBAXXCHOTO MPCEACTaBHUKA IOpI/I,Z[I/I‘IHOi ocobu




aZMIHICTpaTHBHOL (mami — 3asIBHUK)
MOCITYTH
8 |BuuepmHwmii nepemik [TpumipHUK opuriHamy (HOTapiaJlbHO 3acBiTYE€HA KOMis) pIilICHHS
JIOKYMEHTIB, HEOOX1THMX |BIAMOBITHOTO OpraHy HOPUIMYHOT 0COOU PO BUIUT FOPUIUIHOI 0COOH.
JUTSL OTPUMaHHS Skmo  TOKyMEHTH TIOJAIOThCS  OCOOHMCTO, 3asBHUK TP SIBIISIE
aJMIHICTpAaTUBHOT JIOKYMEHT, 1110 BiJIMOBITHO JI0 3aKOHY IMOCBIAYY€E 0COOY.
MOCITYTH, @ TAKOXK BUMOTH | Y pa3i MOAaHHS JOKYMEHTIB IPEICTAaBHUKOM JOMATKOBO ITOMA€THCS
JI0 HUX MPUMIPHUK OpHUTiHATY (HOTapiajJbHO 3acBiueHa KOMis) JOKYMEHTa, II0
MiATBEP/UKYE MOTO MOBHOBAKEHHS (KpIM BHUMAJKY, KOJIH BiIOMOCTI PO
MOBHOBAYKEHHS 1IbOTO MPEACTaBHUKA MICTATHCA B €IUHOMY JIep:KaBHOMY
peecTpi PUANIHHX 0Ci0, PI3UIHUX 0CI0 — MIAMPHUEMIIIB Ta TPOMAICHKUX
(dbopMyBaHb).
Jlist 1iisied MpoBeIeHHS PeECTPAIIfHIX il JOKYMEHTOM, 1110 3aCBiIuye
MMOBHOBAYKEHHSI MPEICTaBHHUKA, MOXKE OyTH:
1) HOTapianbHO MOCBiAYEHA TOBIPEHICTB;
2) NOBIpeHICTh, BHJAHA BIAMOBIIHO IO 3aKOHOJABCTBA 1HO3EMHOI
JIepKaBU
9 |Crocib nonanus 1. V naneposiii popmi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHCTO
JIOKYMEHTIB, HEOOXiAHUX |[ab0 MOIITOBUM BiAIPABICHHSIM.
JUIsl OTPUMaHHS 2. B enextpoHHiil ¢opMmi JOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHSAM
aJAMIHICTpaTUBHOL €IMHOTO JepKaBHOTO BEOMOPTAly EJIEKTPOHHHMX MOCIyr abo MopTalty
MOCIIYTH €JIEKTPOHHUX CEPBICIB IOPUAWYHHUX 0C10, (PI3MUHUX OCIO — MIANPHUEMIIIB
Ta TPOMAJICHKUX (JOPMYBaHb, 110 HE MAIOTh CTaTyCy IOPUANYHOI ocoOu™
10 |ITnarHicTh bezomnarno
(6e301UTaTHICTH) HAJJAaHHS
aJMIHICTpAaTUBHOT
MOCITyTH
11 |Ctpok HagaHHS JlepxaBHa peecTparisi TPOBOAMTHCS 3a BIACYTHOCTI TIACTaB JUIS
aZMIHICTpaTUBHOL BIIMOBHM y JeprKaBHIN peecTpallii He mi3Hime 3 poOo4Ynx MAHIB 3 JaTU
MOCITYTH MOJITaHHS JIOKYMEHTIB JUIsI IEP>KaBHOT peeCcTpallii.
CTpok po3misiiy JOKYMEHTIB MoOXKe OyTH MPOJOBKEHHH Cy0’ €KTOM
JIep’KaBHOT peecTparlii 3a HEOOXIMHOCTI, ane He OiumpIne HiK Ha 15
poOoUuX JTHIB.
12 |Ilepenik miacTas Jist JlokyMeHTH no1aHo 0c00010, SiIKa HE Ma€ Ha 1€ TOBHOBA)KEHb;

BiIMOBH Y JIepKaBHil
peecTparii

y €IUHOMY JIep’KaBHOMY peecTpi IOpUANYHUX 0CiO, (pi3muHUX 0Cid —
MIIMPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb MICTIATHCS BIJJOMOCTI TIPO
CYZI0B€ PillIeHHS I110/10 3a00pOHHU MPOBEACHHS PEECTPALIITHOI 1ii;

MOJIaHHS TOKYMEHTIB a00 BIOMOCTEH, BU3HAUYEHUX 3aKOHOM YKpaiHu
«[Ipo  nepxaBHy peecTpauilo OPUAMYHUX  0Ci0,  (PI3UUHUX
0C10 — MAMPHUEMITIB Ta TPOMAJCHKUX (DOPMYyBaHb», HE B IOBHOMY 00CSI31;

JIOKYMEHTH TIO/IaHi O HEHAJIIEKHOTO Cy0’€KTa JIEP:KaBHOI peecTpallii;

JOKYMEHTH cyrepedarb BuMoram KoHCTuTyIii Ta 3akoHIB YKpaiHu;

JIOKYMEHTH Cylepedarh CTaTyTy TpOMaJIChKoro (OopMyBaHHS,

HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HaYCHUX Y JOKYMEHTAX, IMOAAHUX IS

JEp>KaBHOT ~peecTpariii, BIIOMOCTSAM, IO MICTIThCS B E€aUHOMY
JIEep)KaBHOMY  pEeECTpl  HOpHAMYHUX  0cCi0,  (izuuHux
oci0 — TMIOOPUEMIIB Ta TPOMAJACHKUX (opMyBaHb UM  IHIIMX

iHpoOpMaIIHHUX CHUCTEMaX, BUKOPUCTAHHS SKUX TMepeadadyeHo 3aKOHOM
VYkpainu «IIpo nepxxaBHy peecTpaiito IPUANIHUX 0ci0, (Pi3UYHUX 0ci0 —
MIMPUEMITIB Ta TPOMAACHKUX (HOPMYBaHbBY

MOJaHHS JIOKYMEHTIB 3 TOPYIIEHHSM BCTAaHOBJICHOTO 3aKOHOJABCTBOM




3

CTPOKY IJId ix IHOJaHHA,

BIZIMOBI1 (pe3yabTary)

13 |Pe3ynbrar HagaHHS BHeceHHst BiINOBiIHOTO 3amucy 10 €IUMHOTO JEpKABHOTO PEECTPY
a/IMiHICTPaTHUBHO1 IOPUINYHUX 0Ci0, (I3UUHUX O0cCi0 — MIANPUEMIIB Ta TPOMAICHKUX
HOCIYTH ¢dbopmyBaHb;

pilIeHHs PO MPOBECHHS JIepKaBHOT peecTpartii;
pIllIEHHST Ta TOBIJIOMJICHHSI MPO BIJIMOBY y Jep)KaBHINA peecTparii i3
3a3HauEHHSIM BHUKJIIOYHOTO TIEPEITIKY IMiJICTaB IS BiIMOBU

14 |CnocoOu oTpruMaHHS Pe3synpratu HajmaHHS aIMIHICTPaTUBHOI MOCIYrd y cdepi AepikKaBHOL

peectpauii B e€JIEKTPOHHIH (opMi ONPHIIOAHIOIOTECS Ha MOpTaili
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI JJIS IX MOIIYKY 3a KOJIOM JOCTYILY.

VY pasi BiAMOBU Yy JAepKaBHIH peecTpalii JOKYMEHTH, IMOJAHI JUIs
JIep>)KaBHOT ~ peecTparlii, MOBEPTAIOThCA (BUIAIOTHCA, HAACHIAIOTHCS
MOIITOBUM BIAMPABICHHSM) 3asiBHUKY HE Mi3HIIIE HACTYIMTHOTO poOOYOro
JTHSI 3 JTHSL HAJIXOKEHHS BiJl 3asIBHUKA 3asBH PO 1X TIOBEPHEHHS

* Tlicnst noorparfoBaHHsi €AMHOTO JEPXKaBHOTO BEOIIOPTaLy €JIEKTPOHHHUX MOCIYr Ta/abo mopTaly eJeKTPOHHUX CEpBiCiB
IOpUANYHUX 0Ci0, Qi3MYHMX OCi0 — MIANPUEMIIB Ta IPOMaJCHKUX (OPMYBaHb, sIKI HE MalOTh CTarycy IOPUAWYHOI 0COOH, SIKi
OynyTh 3a0e31euyBaTH MOXKJIMBICTh OAHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIN (opMi.




