3ATBEPIDKEHO

Haxka3 3axiHOro Mi>kperioHaJbHOTO
ynpaBiiHAS MiHiCTEpCTBA OCTHUITIT
04.10.2024 Ne 656/4

THO®OPMAIIIHA KAPTKA (IK3223)

aIMIHICTPATHBHOI MOCJIYIH 3 1ePKABHOI peecTpalii CTBOPEHHS rPOMaJACHLKOI0 00’ €IHAHHS

Yupagpjinnga “lleHTp HATAHHA AAMIHICTPATUBHUX MOCJAYT”

BUKOHABYO0I0 kKoMiTeTy KoBeabLchKkoi MicLKOI paau

(HaliMeHYBaHHs Cy0’€KTa HAJaHHS aMIiHICTPAaTUBHOI MMOCTYTH Ta/ab0 MEHTPY HATaHHS aAMiHICTPAaTUBHUX MTOCIYT)

Indopmanis npo ynpapiinas «LleHTp HagaHHs AAMIiHICTPATUBHUX MOCIYTr» BUKOHABYOTO
koMiTeTy KoBesibchbKoOI MiChKOI paju, yepe3 sike HAAA€ThCS AAMIHICTPATHBHA MOCJIYra

Micie3HaxomKeHHS Byn. Hezanexnocrti, 73, M. KoBenb, KoBenbcbkuii p-u, BonuHcbka
001., 45000

[ndopmaris momo pexumy | ['padik podoTu: I'padix npuiiomy:

poboru Momexinok  8.00-17.15  Tlomexinok 8.0 - 16.00
BisTopox 8.00 - 20.00 BisTopox 8.00 - 20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
YetBep 8.00-17.15 Yetsep 8.00 - 16.00
I’ saTHULS 8.00 - 16.00 [’ saTHULS 8.00 - 15.00
Cybora 8.00 - 15.00 Cybota 8.00 - 14.00
be3 nepepsu Ha 00i.
Henins, nHi nep>kaBHUX CBAT-BUXIAHI JIHI.

Tenedon/dpakc (mosinkm), | Tesaedon/paxc: (03352)71719

azpeca eniekTpoHHOI | EnekTponna momra: cnap@kovelrada.gov.ua

MIOIITH Ta BeO-CalT Beo6-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHI aKTH, IKUMH PerVIAMEHTY€EThCSI HATAHHA aAMIHICTPATUBHOI MOCIYTH

3akoHu YKpaiHu

3akoH Ykpainu «I[Ipo rpomanceke 00’ €THaHHDY;
3akoH Ykpainu «IIpo nepxaBHy peecTpawiio ROPUAMYHHX OCIO,
¢13MYHUX 0C10 — NIANPUEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb»

Axtu Kabinety MinicTpis
VYkpainu

ITocranosa KabGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[lutanHa €1UHOrO NEpKABHOIO BEONOPTANLy EJIEKTPOHHUX IOCIYT
Ta PeecTpy aAMiHICTpaTUBHHUX MOCIYT»

AKTH HEHTPAIBHUX
OpraHiB BUKOHABYOI Bl

Haka3 MinictepctBa toctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHst GopMm 3asiB y chepi AepkaBHOI peecTparii
IOpUINIHUX 0¢10, Hi3nyHUX 0Ci0 — MIAMPHUEMINIB Ta TPOMAICHKHX
dbopmyBaHb», 3apeecTpoBaHui y MiHicTepcTBl ocTHLII YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3z MinicreperBa roctunii Yipainu Big 09.02.2016Ne 359/5
«IIpo 3arBepmxkenns Ilopsaaxy aepkaBHOI peecTparllii IOPUITIHIX
0ci0, ¢i3nyHUX 0Ci0 — MIANPUEMINB Ta TPOMAACHKUX (OPMYBaHb,
II0 HE MAlOTh CTATyCy IOPUAMYHOI 0COOM», 3apeecTpOBAHUI Y
Minicrepersi roctumii Yrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuiii Ykpainu Big 23.03.2016Ne 784/5
«IIpo 3arBepmxkenHs Ilopsaky  QyHKIIOHYBaHHS  TOpTaly
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€JICKTPOHHUX CEpBICIB IOPUAMYHHX OCI0, (I3MYHHX O0CIi0 —
HiANPUEMIIIB Ta TPOMAJICEKUX (OPMYBaHb, IO HE MAIOTh CTATYCy
IOpUINYIHOT 0COOM», 3apeecTpoBaHMK y MIHICTEPCTBI FOCTHITIT
VYkpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinicTepcTBa toctuiii Yipainu Big 05.03.2012Ne 368/5
«IIpo 3arBepmxeHHd Bumor n0 HanucaHHi HalWMEHYBaHHs
IOpUIUYIHOT 0cOo0H, ii BiIOKPEMIICHOTO IiIPO3/LTY, TPOMaICHKOTO
dbopMyBaHHS, IO HE Ma€ CTATyCy MOPUANYHOI OCOOH, KpiMm
opranizamii npodcminkuy, 3apeecTpoBaHuil 'y MiHicTepCTBi
foctrnii Ykpaiau 05.03.2012 3a Ne 367/20680

YMmoBH

OTPUMAHHS AAMiHICTPATHBHOI NOCJIYTH

[TincTaBa nns OTpUMaHHS
aJMIHICTPATHBHOT MOCIYTH

3BepHEHHS YIIOBHOBAXKEHOT 0COOM(1ati — 3asBHUK)

Buuepnuuii nepenik
JOKYMEHTIB, HEOOX1THUX
IUISL OTPUMaHHS
aJIMIHICTPAaTUBHOT MOCIYTH

3asBa MMpo JepKaBHY PEECTPAIliI0 CTBOPEHHS IOPUANYHOI ocodu. Y
3asBl MPO JIEPXKaBHY PEECTPALI0 CTBOPEHHS IOPUAMYHOI OCOOH,
YTBOPEHOI B PE3ynbTaTi MOy, BHAUTY, MOJATKOBO 3a3HAYarOThCS
BiJIOMOCTI IIPO BiJJOKPEMJICHI MiAPO3LJIM B YACTHHI 1X HAJIEKHOCTI 10
IOPUINYHOI 0COOM — TMPABOHACTYITHUKA. Y 3asBi MOXE 3a3Ha4aThCs
NPOXaHHs 3asBHUKA MPO PEECTPAIil0 IOPUANIHOT 0COOHM IIATHUKOM
MOJIaTKy Ha JOAAaHy BapTicTh Ta/abo 0oOpaHHS CHPOIIEHOI CHUCTEMHU
OMOJATKyBaHHs, Ta/ab0 BKIIOYEHHS 10 PeecTpy HempuOyTKOBUX
YCTaHOB Ta OpraHi3amiii;

CTPYKTypa BJacHOCTi 3a (OpMOIO Ta 3MICTOM, BH3HAYCHUMH
BIZIMIOBIHO J10 3aKOHOJIABCTBA;

BUTAT, BUNKHCKA YW IHOIMA JOKYMEHT 3 TOPTrOBEIBHOTO,
0aHKIBCHKOTO, CY/IOBOTO PEECTPY TOLIO, 1110 HiATBEPKYE PEECTPALIIIO
IOPUINYHOI 0cO0M — HEpe3UIeHTa B KpaiHi i MiCIIe3HAXOKEHHS, — Y
pasi, SKIIO 3aCHOBHUKOM FOPHUIUYHOI OCOOM € IOpHIuYHa ocoba —
HEpE3UICHT;

KOMisi JOKYMEHTa, 10 TIOCBiq4ye ocoOy Ta TMiATBEPIKYE
TPOMaJITHCTBO (MiJIAHCTBO) OCOOH, siKa € KIHLEBUM OeHediliapHUM
BIIACHUKOM IOpUAMYHOI oco0M (HOTapiaJibHO 3acBimyeHa abo
3acBiueHa KBaIi()IKOBAaHUM  EJIEKTPOHHHUM  MIANHACOM  OCOOH,
YIIOBHOBa)KEHOI Ha MOAAHHS JOKYMEHTIB JUIS JEp’KaBHOI peecTparii
CTBOPEHHS IOPUAMYHOI 0COOH, SKIIO TaKUM JOKYMEHT O(QOpMIIEHUI
6e3 3acTocyBaHHs 3aco0iB €IMHOTO JEepXKaBHOTO JeMorpagiqHoro
peecTpy, - Ui TpOMaJIsiH YKpaiHu);

NPUMIPHUK OpPUTiIHATY (HOTapiaJlbHO 3aCBIYEHY KOITIO) PIIICHHS
3aCHOBHUKIB PO CTBOPEHHS IOPUAMYHOI 0COOH;

peectp oci6 (rpoMajsH), siKi Opanu ydyacTb B yCTaHOBUOMY 3’i37i
(xoH(epeH11ii, 300pax);

BIJIOMOCTI TIpO KEpiBHI OpraHH TpoMaJicbkoro (hopMyBaHHS (iM’,
JaTa HApPO/DKCHHS KEpiBHUKA, WICHIB IHIMMX KEPIBHUX OpPTraHiB,
peecTpalliiiuuii HoMep OOMIKOBOI KapTKM IUIaTHHKA MOJAaTKiB (3a
HasIBHOCTI), MOCaJa, KOHTAKTHUA HOMep Tele(oHy Ta iHII 3aco0u
3B’A3KY), BITOMOCTI Mpo 0coly (0ci0), sika Mae MpaBO MPEACTABISATH
rpomajzicbke (GOpMyBaHHS UIS 3IIMCHEHHS peecTpaliiHux mid (im’s,
JaTa HapO/UKCHHS, KOHTAKTHHUH HOMEp TejeOoHy Ta IHII 3aco0u
3B’SI3KY);

YCTaHOBYMH JOKYMEHT IOPHINYHOT 0COOH;

OpUMIPDHUK ~ OpUTiHamy  (HOTapiaJbHO  3acBiYeHa  KOIIis)
MepeaBaIbHOTO aKTa — Y pasi CTBOPEHHS IOPHIWYHOI 0coOu B
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pe3ynbTaTi 3IUTT;

NPUMIPHUK  OpUTiHANYy  (HOTapiaJIbHO  3acBiueHa  KOIis)
PO3MOAUTEIOro OallaHCy — y pa3i CTBOPEHHS IOPUAWYHOI ocoOu B
pe3ynbTaTi moaiay abo BUALTY;

JOKYMEHTH JJIsl JIEpKaBHOI peecTpalii 3MiH Ipo IOpUIHNYHY 0co0y,
IO MICTATBCA B €IMHOMY JEpKaBHOMY PEECTpl IOPUIUYHUX OCIO,
¢i3uyHMX 0ci0 — MIANPUEMIIB Ta TIPOMAACBKUX (opMyBaHb,
BU3HAUCHI 4aCTHMHOIO ueTBeproro crtarti 17 3akony Ykpainu «IIpo
JepKaBHY pPEECTpallilo IOpUIUYHUX 0ci0, (i3udHuX o0cid —
MIANPUEMIIIB Ta TPOMAACHKHX (OPMYBaHb», — y pa3i CTBOPEHHS
IOPUIMYHOI 0COOH B pe3yabTaTi BUALTY;

JOKYMEHTH IJIsl JepXKaBHOI peecTpamii MPUIMMHEHHS FOPUAMYHOL
0COOM B pe3y/abTaTi 3MUTTS Ta MOJULY — y pa3i CTBOPEHHSI IOPUANYHOI
0COOM B pe3ysIbTaTi 3IUTTS Ta IMOILITY.

SIKIIO JTOKYMEHTH TMOJAIOThCS OCOOMCTO, 3asBHUK Ipe[ SBIISE
JIOKYMEHT, 110 BiAMOBIIHO 70 3aKOHY TMOCBiAYY€E 0COOY.

9 |Cmocib monaHHs 1. Y maneposiii (hopMi JOKYMEHTH MOAAIOTHCS 3asIBHUKOM O0COOHCTO
JTOKYMEHTIB, HEOOXiHMX 200 IOMITOBMM BiAIPABICHHAM.
IS OTPMMAHHS 2. B enekrpoHHil GopMi TOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHIM
aI[MiHiCTpaTI/IBHO'l. IOCIIyI! € auHOTO ACPKABHOT'O BCGHOpTaJ'Iy CJICKTPOHHUX MOCITYT abo noprany
CJIEKTPOHHHUX CEpBICIB IOPUAMYHUX 0cCi0, (i3uuHuXx o0cid —
HiIMPUEMIIIB Ta TPOMAJICHKUX (OPMYyBaHb, II0 HE MAKOTh CTaTyCy
IOpUANYHOI 0co0m™
10 |ILmarnicth (6e3omutatHicTh) | be3ommarHo
Ha/IaHHS aIMiHICTPATUBHOI
MOCIYTH
11 |Crpok HagaHHs JlepxaBHa peecTpariisi MPOBOAUTHCS 3a BIJICYTHOCTI MiJCTaB IS
aJMIiHICTPaTHBHOI OCIYTH |BIAMOBH y JEp:KaBHIM peecTpanii He mi3Hime 3 poOOYUX IHIB 3 JaTH
MOJIAHHS JIOKYMEHTIB JIJIsl IEPIKABHOI peecTpalii.
CTpok po3DIsAIy TOKYMEHTIB MOKe OyTH MPOJOBKECHUN CyO’€KTOM
JepKaBHOI peecTpalii 3a HeoOXigHOCTI, aie He Oinblne HiK Ha 15
poOOYMX AHIB.
12 |Ilepemnik miacTaB AJis JIOKyMEHTH TIOaHO 0CO00I0, SIKa HE MA€ Ha 11€ TOBHOBAXCHB;

BIIMOBH Y JeprKaBHii
peecTparii

JOKyMEHTH TIOJaHi JI0 HEHAJIe)KHOTO
peecTpaitii;

MOJaHHS JOKYMEHTIiB a00 BiJIOMOCTEH, BH3HAYECHUX 3aKOHOM
Vkpainu «[Ipo nepxaBHy peecTpallio IOPHIAYHUX OCI0, (i3HIHHX
0Cci0 — TiANpPUEMINB Ta TPOMAACHKUX (OPMYBaHb», HE B TOBHOMY
00cs31;

JOKyMEHTH cyriepedaTb BuMoram KoHcTutyii Ta 3aKkoHiB YKpaiHu;

JOKYMEHTH CYIlepedaTh CTaTyTy rPOMaJICHKOr0 ()OPMYBaHHS;

MIOPYIIEHO BCTAHOBIICHUN 3aKOHOM IOPSAJOK CTBOPEHHS FOPUAUYHOL
ocobu;

HEBIJMOBIIHICT, HaMEHYBAaHHS IOPHIUYHOI
3aKOHY,

10710 3aCHOBHHUKA (YYacCHHKA) FOPUAUYHOI 0COOH, 110 CTBOPIOETHCS,
MPOBEACHO JIEp)KaBHY PEECTPAII0 PIMICHHS TPO TPHUITMHEHHS
IOPUIMYHOI 0COOM B pe3ysbTaTi 11 JIiKBimallii;

HEBIJINOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Yy 3asBi MPO JEp>KaBHY
peecTparito, BiJOMOCTSIM, 3a3HaYE€HUM Yy JIOKyMEHTaX, MOJaHUX IS
JepKaBHOI peecTpariii, a00 BiIOMOCTSAM, IO MICTATbCS B €IUHOMY

cy0’exkTa  JepxKaBHOT

oco0u BUMOraM
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JEp)KaBHOMY PEECTpi  IOPHUIWYHHX 0ci0, ¢i3uyamx ocid —
HIANPUEMIIB Ta TPOMAJCHKUX (POpMyBaHb UM 1HIIUX 1HGOPMAIITHUX
CUCTEMax, BUKOPUCTAHHA SKUX NependadeHo 3akoHoM Ykpainu «lIpo
JepKaBHY PEECTpallilo IOpUIUYHUX 0ci0, (i3ugHuX 0cid —
MIATPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY;

HEBIJIOBIIHICTh BIIOMOCTEH, 3a3HAYEHUX Y TOKyMEHTaX, NOJaHUX
JUISL Iep’KaBHOI peecTpallii, BIIOMOCTSIM, IO MICTAThCS B €IUHOMY
JepKaBHOMY PEeCTpl IOpPUAMYHMX 0cCi0, (i3muHMX 0Ci6 —
HiANPUEMIIIB TAa TPOMAJCHKUX (POPMYBaHb UM IHIIMX 1H(pOPMALIHHIX
cUcTeMax, BUKOPUCTaHHA SKUX rependadeHo 3akoHoMm Ykpainu «I1po
Jep)KaBHY PCECTpaIlif0 FOPUAMYHUX 0cCi0, ¢i3muHUX o0cid —
MIANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHBY;

MOJaHHS  JOKYMEHTIB 3  TMOPYIICHHSM  BCTaHOBJIEHOTO
3aKOHOJJABCTBOM CTPOKY IS iX MOJaHHS;

3asBy TIPO JIEP’KaBHY PEECTPAIlil0 CTBOPEHHS IOPHINYHOI OCOOH
MOJAHO 13 3a3HAYEHHSAM KIHLEBOTo OeHediliapHOro BIACHUKA, KUK
Ha JIEHb NIOJAHHS 3asIBH 3T1IHO 3 B1ZIOMOCTSIMHU PEECTPIB MOMEP.

BIAMOBII (PE3yabTATY)

13 |Pe3ynbrar HagaHHA BHeceHHsI BiINOBITHOTO 3amucy 10 €IMHOTO JEPKABHOTO PEECTPY
aJIMIHICTPaTHBHOI MOCIYTH |OPUAMYHHUX 0Ci0, (Pi3MYHUX O0CI0 — MIANPUEMIIB Ta IPOMAJICHKUX
(bopmMyBaHb;
PITICHHS TIPO TIPOBENCHHS JIeP>KaBHOI PEeeCTpallii;
BHUIMCKAa 3 E€IUHOTO JEpPKaBHOTO PEECTPY IOPHIMYHHX 0OCi0,
¢131nyHUX 0C10 — MIAIPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb;
YCTAaHOBUMH JOKYMEHT IOPUIUYHOI OCOOM B E€JIEKTPOHHIN ¢opmi,
BUTOTOBJICHHI IIUIIXOM CKaHYBaHHS;
pillIeHHs Ta MMOBIIOMJIEHHS IPO BIIMOBY Yy Jiep KaBHIN peecTparii i3
3a3HauCHHSM BUKJIIOYHOTO MEPETiKy MiJICTaB I BiAMOBH
14 |Crnocobu oTpuMaHHs Pesynbrati  HajaHHS ~ aIMIiHICTPAaTHBHOI MOCIYrH y  cdepi

JepKaBHOI peecTparlii (y TOMy 4HCIIi BUMKCKA 3 €IUHOTO JIePKaBHOTO
peeCTpy IOPUAMYHUX 0Ci0, (I3MYHMX OCI0 — MiINPUEMIIB Ta
IrpOMaJCbKUX (OPMYBaHb Ta YCTAHOBYMHA JIOKYMEHT IOPHIUYHOL
0oco0M) B €NEKTPOHHIA (opMi ONPUIIONHIOIOTBECS Ha MOpTai
€JIEKTPOHHMX CEPBICIB Ta JIOCTYIHI AJIA iX MOIIYKY 32 KOJIOM JOCTYILY.

3a OaxkaHHSAM 3asgBHMKA 3 CIWHOTO JIEPKABHOTO PEECTPY
IOpUANYHUX 0Ci0, (Gi3MgHUX 0Ci0 — MIANPUEMIIB Ta TPOMAICHKHX
(dbopMyBaHb HaJA€THCS BUMIMCKA y ManepoBiid (opMi 3 MPOCTABICHHAM
MIANKUCY Ta MEYaTKU JAE€P>KaBHOTO peecTparopa — y pasi MoJaHHs 3asiBU
PO JIep>KaBHY PEECTPAIli0 Y MarepoBiid hopmi.

VY pasi BiIMOBH y JepXaBHIH peecTpamii JOKYMEHTH, MOJaHi s
Jep’KaBHOI peecTparllii, MOBepTalOThCA (BUAAIOTHCSA, HAJICUIAIOTHCA
MOLUITOBUM BIJNPABICHHAM) 3asBHUKY HE TMi3HIIIE HACTYIHOTO
pobodoro mHS 3 JHS HAAXOMKEHHsS BiJ 3asBHUKA 3asBH TPO iX
MTOBEpHEHHS

* [licns moonpaioBaHHs €IMHOTO JEPXKAaBHOTO BeOMOpTaNly €JIEKTPOHHUX MOCIYr Ta/abo MopTrany eIeKTPOHHUX
CepBiciB IOPUANYHHX 0Ci0, PI3UIHUX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKUX (POPMYyBaHb, SIKi HE MAIOTh CTaTyCy IOPUIMIHOI
oco0wu, siki OyyTh 3a0e31euyBaT MOMKIIMBICTh ITOJJAaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH (opmi.




