3ATBEP/DKEHO

Haxka3 3axiiHOro Mi>kKperioHaabHOTO YIpaBIiHHS
MiHicTepcTBa FOCTHIIIT

04.10.2024 Ne 656/4

THO®OPMAIIINHA KAPTKA (IK3222)

aAMiHICTPAaTHBHOI MOCJIYTH 3 Iep:KaBHOI peecTpanii BKJI4YEeHHs BiioMocTell Ipo rpoMa/icbKe
00’eqHaHHs, 3apeecTpoBaHe 10 01 sunusa 2004 poky, BiToMOCTi NPo sike He MICTATHLCA B €EqMHOMY
JAepPKABHOMY peecTpi WpUIMYHMX 0Ci0, pisuIHUX 0ci0 — miAnpueMIiB Ta rpoMaacbKHUX (popMyBaHDb

Yupapiinnga “IleHTp HAJAHHSA AAMIHICTPATUBHUX NOCJAYT”

BHKOHABY0r0 kKoMiTeTy KoBeabCchbKoi MicbKOi paau

(HaliMeHYBaHHsI Cy0’€KTa HaJJaHHS aIMIHICTPATHBHOI MOCIYTH Ta/a00 IICHTPY HAJIaHHS aIMIHICTPATUBHUX MOCIYT)

Indopmanisi npo ynpapiinasa «LleHTp HagaHHA AAMIHICTPATUBHUX MOCJIYI» BHKOHABYOI0 KOMITETY

KoBeibcbK0i MicbKOI paan, yepe3 sike HaJA€ThCS a[AMiHICTPATHBHA MOCJyra

Micre3HaxomKEHHS

Byn. Hezanexnocri, 73, M. Koens, KoBenbcbkuit p-H, BonuHchka
0611., 45000

[adopmariss momo pexumy
poboTtu

I'padix podoTu: I'padix npuiiomy:

[Toneninok &8.00-17.15 [Toueniiok &.00 - 16.00
BiBTropok 8.00 - 20.00 BiBTOpok 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00-16.00
Yetsep 8.00-17.15 Yersep 8.00 - 16.00
I’ sTHULA 8.00-16.00 I’ sTHULA 8.00 - 15.00
Cybora 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepBu Ha 00i11.
Henins, qai nep>xaBHUX CBSIT-BHXIIHI JIHI.

Tenedon/pakc  (mOBimKM),
ajipeca eJIEKTPOHHOI OIITH
Ta BeO-CaliT

Tenedon/paxce: (03352)71719
Enextponna momra: cnap@kovelrada.gov.ua
Be0-caiiT: www.cnap.kowelrada.gov.ua

HopMmaTuBHi aKTH, AKUMH PerjiaMeHTYEThCSl HATAHHSA aAMIHICTPATHBHOI MOCTYTH

3aKoHM YKpaiHu

3axoH Ykpainu «IIpo rpomanceke 06'eTHaHHAY;
3akon VYkpainm «[Ipo mepkaBHy peecTparmiro IOPHIUYHUX OCIiO,
¢bi3uuHuX 0Ci0 — MIANPUEMIIIB Ta TPOMATCHKUX (POPMYBAHB

Axtu KaGinery MiHicTpiB
VYkpaiau

[TocranoBa KabGinery MinictpiB Ykpainu Bin 04.12.2019 Ne 1137
«ITutanHs €1uHOTO ASP)KABHOTO BEOTIOPTATY €JIEKTPOHHHUX MOCTYT Ta
Peectpy anMiHICTpaTUBHUX MOCITYT

AKTH IIEHTpAJIbHUX OpTraHiB
BUKOHABYO]1 BJIaJIN

Haka3 MinicrepctBa toctumii Ykpaiam Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opm 3asB y cdepi aepKaBHOI peecTpariii
IOpUIUYHUX 0Ci0, (I3UYHMX OCIO — MIANPHEMIIB Ta TPOMAICHKUX
dbopMyBaHb», 3apeecTpoBaHHMid y MIHICTEPCTBI IOCTHUIlT YKpaiHU
18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa toctumii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmkenHs [lopsaky nepxkaBHOI peecTpalii FOPUAMIHHX
0ci0, Gi3MYHUX 0CI0 — MIAMPHUEMIIB Ta TPOMAJACHKUX (HOPMYBaHb, IO
HE MAaloTh CTaTycy IOPHUIUYHOI O0COOW», 3apeecTpoBaHUU Yy
Minictepctsi roctuttii Yrpaiaum 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa foctumii Yipainu Big 23.03.2016Ne 784/5 «Ilpo
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3aTBep/UKeHHS [lopsiaky (YHKIIOHYBaHHS MOPTANLy eJIeKTPOHHHX
CEepBiCIB IOPUAMYHUX 0cCi0, GI3UYHUX 0cCi0 — WIANpPHEMIIB Ta
rpoMaJIChbKNX (popMyBaHb, IO HE MAIOTh CTATYCY FOPUIUYHOI 0COOM»,
3apeecTpoBaHuil y MinicTeperi roctumii Ykpaian 23.03.2016 3a Neo
427/28557

YMoBH OTPMMAHHSA aAMIHICTPATUBHOI OCJIYTH

[TixcraBa st oTpUMaHHS
aJIMIHICTPaTUBHOI MOCIYTH

3BEpHCHHS YIIOBHOBa)KECHOTO IPEICTABHUKA FOPUANYHOI 0COOH
(mam — 3asiBHUK)

Buuepnauii nepenix
JIOKYMEHTIB, HEOOX1THUX
JUIsL OTPUMaHHS
aJIMiHICTPAaTUBHOI OCIIYTH

3asBa MpO JEp)KaBHY PpEECTpallil0 BKIIOYEHHS BIJOMOCTEH Ipo
IOPUINYHY 0C00y 10 €IMHOTO EP’KAaBHOTO PEECTPY IOPUIMIHUX OCI0,
¢b131YHMX 0C10 — MiANPUEMIIIB Ta TPOMAICEKUX (POPMYBaHBb;

CTPYKTypa BIJIACHOCTI 3a (OpPMOIO Ta 3MICTOM, BH3HAYCHUMH
BIiAIIOBIAHO 10 3aKOHOIABCTBA;

BUTSAT, BUNHWCKA YM IHIIUA JOKYMEHT 3  TOPTOBEJIBHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO, 110 MiATBEPAXKYE PEECTPALito
IOPUANYHOT 0COOM - HEpEe3UACHTa B KpaiHi ii MICIIE3HAXOJKEHHS, - Y
pasi, SIKIIO 3aCHOBHUKOM IOPMIUYHOI 0cOOM € IOopHaudHa ocoba -
HEPE3H/ICHT;

KOmMist JOKyMEHTa, IO TMOCBiquye ocoly Ta MiATBEPIKYE
rpoMasTHCTBO (TITAHCTBO) OCOOM, sIKa € KIHIEBUM OeHediliapHuM
BIIACHUKOM IOpUAMYHOI o0coOu (HOTapiaJbHO 3acBigueHa abo
3acBilu€Ha  KBaJII(IKOBAaHMM  €JIIEKTPOHHMM  MIAIHCOM  0CoOH,
YIIOBHOBAXCHOI Ha MOAAHHS JOKYMEHTIB Ul JIepKaBHOI peecTparii,
AKIIO TakKuil JOKyMeHT odopmiieHuii 0e3 3acToCyBaHHS 3aco0iB
€IMHOTO JEep)KaBHOTO JeMOrpaiqHOro peecTpy, - Ui TPOMAITH
VYkpainn).

SIKIIO JOKYMEHTH TIOAIOThCSI OCOOMCTO, 3asBHUK IpeJ’ sIBIISE
JIOKYMEHT, 1110 BIJMOBITHO JI0 3aKOHY IMOCBIAYYE 0COOY.

VY pa3i nopaHHs AOKYMEHTIB MPEICTaBHUKOM JOAATKOBO MOJAETHCS
NPUMIPHUK OpHriHaidy (HOTapiaJbHO 3acBilUeHa KOIMisl) JOKYMEHTa,
110 MiATBEPPKY€E HOTO MOBHOBAYKEHHS.

Hns 1minel mpoBeneHHS PEeECTpariiHuX i JTOKYMEHTOM, IO
3aCBiUy€e MOBHOBa)KEHHsI MIPECTaBHUKA, MOXKE OyTH:

1) HOoTapiaNbHO MOCBiAYEHA IOBIPEHICTD;

2) noBipeHiCTh, BUAAHA BIIMOBIAHO IO 3aKOHOAABCTBA 1HO3EMHOT
JIepyKaBH.

Cnocib noga”Hs
JOKYMEHTIB, HEOOX1THUX
JUTSL OTPUMaHHS
aJIMIHICTPAaTUBHOI MOCIYTH

1. Y manepoBiii opmi JOKYMEHTH MOMAIOTHCS 3aIBHUKOM OCOOHCTO
a00 MOIITOBUM BiNPaBICHHSIM.

2. B enextpoHHiid GopMi TOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHSIM
€11HOTO JepKaBHOTO BEONOpPTANy €JIEKTPOHHUX MOCIYyr abo mopTraity
€JICKTPOHHUX CEpBICIB IOPUAMYHUX ©0Ci0, (izuuynux ocid —
MiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb, II0 HE MAlOTh CTaTyCy
IOpUINIHOT 0coou™
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[InarHicTh (0€301IaTHICTB)
HaJaHHS aIMiHICTPATUBHOT
MOCITYTH

bezomnaruo
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CtpoK HaJaHHS
a/IMIHICTPAaTUBHOI MOCIYTH

HepxaBHa peecTpalliss TPOBOAWTHCS 3a BIJACYTHOCTI MIACTaB ISt
BIIMOBH Yy JIep>KaBHIN peecTparii He mi3Hime 3 poOouux AHIB 3 JaTu
MOJTAaHHS JIOKYMEHTIB JUIS JIEP>KaBHOT peecTpalrii.

CTPOK pO3IVIsIy JTOKYMEHTIB MOXKE OyTH MPOIOBXKCHHUU CYO €KTOM
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Jep’KaBHOI peecTparllii 3a HeoOXiAHOCTI, ajle He Oumpme Hixk Ha 15
pobouux IHIB.

12 |Ilepemnik migcraB st
B1JIMOBH Y JeprKaBHII
peectparii

JIOKyMeHTH 1oJ1aHO 0c00010, sIKa HE Ma€ Ha 1€ TOBHOBAXEHb;

JOKYMEHTH TIOJlaHi 70 HEHAJIeKHOTO CyO’€KTa  Jep KaBHOT
peecTpartii;

MOJIaHHA JOKYMEHTIB a00 BIJIOMOCTEH, BHW3HAYCHUX 3aKOHOM
Vikpainu «IIpo nepxaBHY peecTpalilo IOpHIMYHUX 0Ci0, (Pi3muHUX
oci0 — MIANPUEMIIB Ta T'POMAJCHKUX (OpPMYyBaHb», HE B IMOBHOMY
00cs3i;

JOKYMEHTH cyrepedars Bumoram KoHcTuTyii Ta 3akoHiB YkpaiHu;

HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HAaU€HUX Yy 3asBl MpPO JEp>KaBHY
peecTparlito, BiIOMOCTSM, 3a3HAYCHUM y JOKyMEHTaX, MOJAHUX JIJIsi
JepKaBHOI peecTpariii, abo BITOMOCTSM, IO MICTIThCS B €IUHOMY
JEP)KaBHOMY PEECTpPl OPUINIHUX 0CI0, (I3UIHUX 0CI0 — MiAMPUEMITIB
Ta TPOMAACHKHX (hOpMyBaHb UM IHIIMX 1H(GOPMALIHHUX CHUCTEMaXx,
BUKOPUCTaHHS AKHUX nependadeHo 3akoHoMm Ykpainu «IIpo nepkaBHY
peecTpariito OpUANYHUX 0ci0, (I3UYHUX O0CI0 — MIAMPUEMINIB Ta
IrpoMaJICbKUX (OPMYyBaHbY;

HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HAaYEHUX y JOKYMEHTaX, MOJaHUX
JUTSL Tep KaBHOT peecTpariii, BIIOMOCTSM, IO MICTATHCS B C€AMHOMY
JEPKABHOMY PEECTPl OPUANIHUX 0CI0, PI3UIHHUX 0CI0 — MIATPUEMITIB
Ta TpoMaJchbkux (OpMyBaHb YM IHIIMX 1H(QOPMALIMHUX CHUCTEMaX,
BUKOPHMCTaHHS SIKUX TependadeHo 3akoHoM Ykpainu «IIpo nepxkaBHY
peecTpariito IOpUAUIHUX 0Ci0, (I3UYHUX OCI0 — MIANPUEMIIIB Ta
IPOMAJICHKUX (POPMYBaHbY;

3asBa TPO JEPKaBHY PEECTpaIlilo BKIIOYCHHS BIZOMOCTEH PO
IOpUANYHY 0CO0y 0 €AMHOTO JEPKABHOTO PEECTPY IOPUAMYHUX 0CiO,
¢13uuHuX 0C10 — MIAMPHUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb MOAAHO 13
3a3HaYE€HHSAM KiHIIEBOro OeHe(iliapHOro BIIaCHHKA, SKUH Ha JEHb
MOJIaHHS 3as1BU 3T1JHO 3 BIIOMOCTSIMU PEECTPIB IIOMEP

13 |Pe3ynbrar HagaHHs
aJIMIHICTPAaTUBHOI MOCIYTH

BHecenHns BigmoBisHOTO 3amucy A0 €IUMHOTO JIEPKABHOTO PEECTPY
IOPUINYHUAX 0Ci0, (I3MYHUX O0Ci0 — MiANPHEMIIB Ta TPOMAICHKHX
dhopmyBaHb;

pilIeHHs PO NPOBEACHHS JePKABHOI peecTpartii;

BUNHCKAa 3 CIUHOTO JEp)KaBHOTO PEECTPY IOPUANYHUX OCiO,
(b13UMYHMX 0Ci0 — MiAIPUEMIIB Ta TPOMAICHEKUX (POPMYyBaHBb;

pIIIICHHS Ta TOBiAOMJIEHHS TIPO BiJIMOBY Y JEprKaBHI peecTparltii 13
3a3HaYE€HHSAM BHKJIFOYHOTO MEPETiKy MiICTaB s BIIMOBH

* Tlicas moompamfoBaHHS €IMHOTO NEPKABHOTO BEOIIOPTAITy €IEKTPOHHHUX ITOCIYT Ta/abo MOpTally eNeKTPOHHHX CEpBICiB
IOPUINYHUX 0Ci0, (Gi3MYHMX 0Ci0 — MONPUEMINB Ta TPOMAACHKUX (OpMyBaHB, SKi HE MAIOTh CTAaTYCy IOPUAMYHOI O0COOH, SIKi
OynyTh 3a0e31edyBaTH MOXKIIMBICTD IOAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (opMi.




