3ATBEPI’KEHO

Haka3 3axiiHOro Mi>KperioHaJIbHOTO YIPABIIIHHS
MinicTepcTBa I0CTHUIIT

04.10.2024 Ne 656/4

TH®OPMAIIIHHA KAPTKA (IK3220)
aAMiHiCTPaTHBHOI MOCJIYTH 3 IepP:KaBHOI peecTpanii NpUNMHEHHs opraxizauii po6orogasuis,
00’€IHaHHS opraHi3anii podoToaaBUiB B pe3yJbTarTi JikBigamii

Yupapjiinus “lleHTp HAJAHHA AAMIHICTPATHBHUX NOCJAYI”
BHKOHABY0r0 KoMmiTeTy KoBeJibChbKOI MichbKOI paau
(HaliMeHYBaHHS cy0’€KTa HaJJaHHS aJIMIHICTPATHBHOT MMOCIYTH Ta/ab0 IICHTPY HAJaHHS aJIMiHICTPATUBHUX MOCIYT)

Indopmanisa npo ynpasiainas «IleHTp HaJaHHA aAMIHICTPATHBHUX MOCIYD» BUKOHABYOI0
KoMmiteTy KoBe/ibecbkoi MichbKkoi pajgu, yepe3 sike HAJAa€ThCS aAMiHICTpAaTHBHA NOCJIyra

Micuie3HaxomKeHHS Byn. Hezanexnocri, 73, M. Koenb, KoBenbcbkuit p-H, BonuHCchKa
0011., 45000
[ndopmaris mono pexumy | ['padix podotu: I'padix npuiiomy:
poboru Momexinox  8.00 - Momemitox  8.00 - 16.00
BiBTopok 17.15 BiBTopoxk 8.00 - 20.00
Cepena 8.00 - Cepena 8.00 - 16.00
Yetsep 20.00 UYetsep 8.00 - 16.00
I’ sTHULS 8.00 - Il sTHUIS 8.00 - 15.00
Cy6ota 17.15 Cy6ora 8.00 - 14.00
8.00 -
17.15
8.00 -
16.00
8.00 -
15.00

be3 nepepsu Ha 00i.
Henins, aHi nep>kaBHUX CBAT-BUXIIHI THI.

Tenedon/dpakc (moBiakm), | Teaedon/paxe: (03352)71719
azpeca enexTpoHHoi | EnexkTponna nmomra: cnap@kovelrada.gov.ua
TMOIITH Ta BeO-cailT Beo-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHi aKTH, IKHMH PerNIAMEHTY€EThCSI HATAHHA aIMIHICTPAaTUBHOI MOCJIYTH

3akoHU YKpaiHu 3akoH Ykpainu «IIpo opranizanii po6oTonaBuiB, ix 00'eaHaHHS,

3akoH Ykpainu «lIpo nepkaBHY peecTpalilo IOPUIANYHUX OCIO,
¢b13MYHUX 0C10 — NIANPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb»

Axtu Kabinety MinictpiB | Ilocranosa Kabinery MinictpiB Yipainu Big 04.12.2019 Ne 1137
Vkpainu «[Turanns €xauHOTO AEPKABHOTO BEOIOPTATY €IEKTPOHHHUX TOCIYT
ta PeecTpy aaMiHiCTpaTUBHUX MOCTYT»

AKTH IICHTPAJIbHUX Haka3 MinicrepctBa roctuitii Ykpainu Big 18.11.2016 Ne 3268/5
opraHiB BukoHaBuoi Biaau |«IIpo 3arBepmkenHs (opm 3asB y cdepi aepxKaBHOI peecTparii
IOPUINYHUX 0Ci0, (PI3UUHUX OCIO-MINPUEMINB Ta TPOMAICHKUX
dbopmyBaHb», 3apeecTpoBaHui y MiHicTepcTBl focTulii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicteperBa toctuilii Ykpainu Big 09.02.2016Ne 359/5
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«IIpo 3arBepmxenns [lopsaky aep:kaBHOI peecTpauii IOPUIANIHUX
0ci0, ¢13uyHuX 0C10 — MIANPUEMIIB Ta IPOMAJCHKUX (OPMYBaHb,
0 HE MaloTh CTaTyCcy IOPUAMYHOI OCOOM», 3apeecTpOBAHHUM Yy
Minictepersi roctuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa foctuuii Ykpainum Bim 23.03.2016Ne 784/5
«IIpo  3arBepmxenHs [lopsnky  (yHKIIOHYBaHHS  HOpTally
eJIEKTPOHHHUX CEepBICIB IOPUAMYHUX 0cCi0, (i3uuHuX 0ci0 —
HIANPUEMIIB Ta TPOMAAChKUX (OpMYyBaHb, II0 HE MAaIOTh CTAaTyCy
IOPUJIMYHOT  0cOOM», 3apeecTpoBaHuMi y MIHICTEPCTBI FOCTHIIIT
Vkpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPMMAaHHSA aAMIHICTPATUBHOI OCJIYTH

7 |IligcraBa msis OTpUMaHHS 3BepHEHHSI TOJIOBW KOMICIi 3 MpUIMHEHHS, a00 JiKBizaTopa, abo
aJMiHICTpAaTHUBHOI YIOBHOBaXXEHOT 0COOU (J1aJ1i — 3asBHUK )
MOCITYTH
8 |BuuepmHuii nepemik 3asBa po ep>KaBHY PEECTPAILiI0 IPUITUHEHHS IOPHIUIHOI 0CO0U
JIOKyMEHTIB, HEOOX1THMX |B pe3ynbTari ii JiKBigaIii;
JUIsL OTPUMaHHS JIOBiJIKa apXiBHOI YCTaHOBM TNPO MPHUUHATTA JOKYMEHTIB, IO
aJIMiHICTPaTUBHOT BIJIMTOBIJTHO 10 3aKOHY MJIATAI0Th IOBIOCTPOKOBOMY 30€piraHHIo.
MOCITYTH SKIO0 JOKYMEHTH TMOJAIOTHCS OCOOHMCTO, 3asSBHUK IMpe. sIBIISIE
JIOKYMEHT, 1110 BiJIITOBITHO JI0 3aKOHY MOCBIAYYE 0COOY.
Y pa3i momaHHA JOKYMEHTIB MPEICTABHUKOM JOMATKOBO
MOJIA€THCS MPUMIPHUK OpUTIHATY (HOTapiaJIbHO 3aCBiJUeHa KOITis)
JOKYMEHTA, II0 MiATBEPKYE HOro MOBHOBa)KEHHS (KpIM BHIIAJIKY,
KOJIM BIJJOMOCTI IIPO MOBHOBAXXEHHSI I[bOTO MPEICTABHUKA MICTATHCS
B €MHOMY JEpKaBHOMY PEECTPi IOPUAMYHHUX OCi0, (QI3MIHHUX OCiO
— MIAMPUEMITIB Ta TPOMAJCHKHUX (DOPMYBAHb ).
s 1inedt mpoBeJeHHsT peecTpalliiHuX il JOKyMEHTOM, IO
3acB1/IYy€ TOBHOBAXXEHHsI MPEICTaBHUKA, MOXe OyTH:
1) HOTapianbHO MOCBiAYEHA IOBIPEHICTD;
2) NOBipeHICTh, BHJAHA BIANMOBIAHO M0 3aKOHOMABCTBA 1HO3EMHOI
ACPpIKaBU
9 |Cnocib nomanHs 1. YV mnanepoBiii ¢opMi JOKYMEHTH TIOHAIOTHCS 3asBHHUKOM
JIOKyMEHTIB, HEOOXITHMX |0COOMCTO a00 MOMITOBUM BiJIITPaBICHHSIM.
JUTSL OTPUMaHHS 2. B enexktponHiii ¢opmMi JOKYMEHTH TMOJAIOThCS 3
aJMiHICTpaTUBHOI BUKOPUCTAaHHAM €JIUHOTO JEepaBHOTO BeOMOpTaly EIEKTPOHHHUX
MOCITYTH nociiyr abo Mmoprany eJNeKTPOHHHX CEpBICIB IOPUIAMYHUX O0Ci0,
GIBUYHUX 0CI0 — MIANPHEMIIIB Ta TPOMAJICHKUX (POpMyBaHb, 10 HE
MAIOTh CTAaTyCy IOPHINIHOI 0COOU™
10 |IInatHicTh be3ormarao
(Oe3orIaTHICTh) HATAHHS
aJMIiHICTpAaTHBHOI
TIOCITYTH
11 |Ctpox HagaHHS JlepkaBHa peecTpaillisi MPOBOAUTHCS 3a BIJCYTHOCTI MiACTaB st
a/IMIHICTPAaTHBHOT BIIMOBHU y JAep)KaBHIN peectpaiii He mi3Hime 15 poOouynx AHIB 3
MOCIIyTH JIaTH MOJAHHS JTOKYMEHTIB JUIsl Iep>KaBHOT peecTpallii.
CTtpok po3misaay JOKYMEHTIB MOke OyTH TpOIOBKEHUI
cy0’€eKTOM JepKaBHOI peecTpallii 3a HEOOX1THOCTI, ajie He Oiiblie
HiK Ha 15 pobounx 1HIB.
12 |Ilepenik miacTaB st JlokyMeHTH 1oJ1aHO 0c00010, sIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

BIJIMOBH Y JICpKaBHIi

MOJIaHHA JIOKYMEHTIB a00 BI1OMOCTEH, BH3HAUCHHUX 3aKOHOM
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peecTparii

Vkpainu «IIpo nepxaBHy peecTpaliio IPUAMYHUX 0Ci0, PI3UUHUX
0ci0 — MANPHUEMIIB Ta TPOMAACHKUX (OPMYBaHb», HE B MOBHOMY
00cs31;

y €1MHOMY JIep’KaBHOMY PEECTpl IOPUAMYHUX 0C10, (I3UYHUX
oci0 — mMIANPUEMIIB Ta TPOMAJICBKUX (OPMYBaHb MICTATHCS
BIJIOMOCTI TpO CyAOBE PIIICHHS MI0I0 3a00pPOHHM TPOBEICHHS
peecTpariitHoi i;

JOKYMEHTH TIOfaHl /O HEHAJeKHOro Ccy0’ekTa epikaBHOI
peecTparii;

JOKYMEHTH cyrnepedaTh BuMoram KOHCTHTYIII Ta 3aKoHIB
VYkpainuy;

JOKYMEHTH JUIsl JIepKaBHOI peecTpalii NPpUIUHEHHS IOPUIUIHOT
0co0u MoJaHi:

paHilie CTPOKYy, BCTaHOBIeHOro 3akoHoM Ykpainu «IIpo
JIEp’KaBHY PEECTpalliio IOpUANYHUX o0cib, (i3uyHNX 0ci0 —
MIIPUEMITIB Ta TPOMAJACHKHUX (DOPMYBAHbBY;

11010 FOPUAMYHOI OCOOM, IO HPUIUHIETHCS B pe3yabraTi ii
JKB1/alii Ta € 3aCHOBHUKOM (YYaCHUKOM) 1HIIMX IOPUINYHHUX OC10
Ta/ab0 Mae HE3aKPUTI BiAOKPEMIICHI MIAPO3ILIH;

0JI0 FOPHUIWYHOT OCOOH, IO JIKBIAYETHCS, CTOCOBHO SIKOi
HaJIAITM BIAOMOCTI HPO HAsABHICTh 3a00ProBaHOCTI 13 CIUIATH
nojarkiB 1 300piB Ta/abo HasABHICTH 3a00ProBaHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha 3arajbHOOOOB’S3KOBE JEp)KaBHE ColliajbHe
CTpaxyBaHHS;

I0A0 FOPUAMYHOI OCOOHM, CTOCOBHO SIKOi HATIWIIIN BiJJOMOCTI
PO HAsIBHICTH 3a0OPTOBAHOCTI 13 CIUIATH CTPAXOBHX KOIITIB [0
[Tenciiinoro ¢ponay Ykpainu Ta (OHIIB COLIATBHOTO CTPAXyBaHHS;

1010 FOPUANYHOI OCOOHM, CTOCOBHO $IKOi HAIIAIUIM BIJOMOCTI
PO BiIKpUTE BUKOHABYE MPOBAHKEHHS;

HEBIJNOBIIHICTh BIIOMOCTEH, 3a3HAYEHUX Yy 3asiBl MPO JIEpP:KaBHY
peecTpallio, BIIOMOCTSAM, 3a3HAYEHUM Yy JTOKyMEHTaX, HOAAHUX JIJIs
JIiep>KaBHOT peecTparlii, a0 BiIOMOCTSIM, IO MICTATHCS B €AMHOMY
JepKaBHOMY peecTpl IOpUAMYHMX o0ci0, ¢i3uyHuxX ocid —
NIANPUEMIIIB ~ Ta  TIPOMAJAChKUX  (GOpMyBaHb YW  IHIIMX
iHpOpMaLIfHUX CUCTeMaX, BHKOPUCTAHHS SKHX IependaueHo
3akoHoM Ykpainu «IIpo nepkaBHY peecTpaiiio ROPUIUYHHUX OCIO,
¢bi3nYHMX 0C10 — MIANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHbY;

HEBIIMOBIHICTh  BIIOMOCTEH, 3a3HAYEHUX Y JIOKYMEHTax,
NOJAHUX U Iep’KaBHOI peecTpallii, BIIOMOCTSAM, IO MICTATHCS B
€IuHOMYy JepKaBHOMY pPEeCTpl IOpUAMYHUX 0ci0, (i3uuHuX
oci0 — MiANpPUEMIIB Ta TPOMAACBKUX (OPMYBaHb UM IHIIUX
iHQOpMalIiHUX CUCTEMaX, BHKOPHUCTAHHS SKUX MependadyeHo
3akoHoMm Ykpainu «I[Ipo nmepkaBHY peecTpauiio IOpUIMYHUX 0Ci0,
¢b13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb»

13 | Pe3ynbrar HajaHHs BHecenHst BiAmoBigHOTO 3amucy 10 E€IUHOTO JIEP>KAaBHOTO
aJMiHICTpaTUBHOT pPEECTPY HOPUINYHUX 0Ci0, (i3MuHUX O0Ci0 — MiANMpPUEMIIB Ta
HOCTTYTH IpPOMaJICEKHUX (POPMYBaHb;

pilIEHHs PO NPOBEJICHHS IepKABHOI peecTparlii;
pillIeHHs Ta MOBIIOMIICHHS MPO BiAMOBY Y JIepXKaBHIM peecTpariii
13 3a3HAYEHHSM BHKJIFOYHOTO TIEPEITIKY ITiICTaB JJIsl BIIMOBH
14 |CnocoOu oTpuMaHHA Pesynbraty HajaHHS aaMiHICTpaTWBHOI mociayru y cdepi

BIJNOB1A1 (pe3ynbTarTy)

JIep>KaBHOT peecTpallli B eJIEKTPOHHIN (OopMi ONPUITIONHIOIOTHCS Ha
HOPTaJi €JEKTPOHHUX CEPBICIB Ta JOCTYMHI Ul IX MOIIYKY 3a




KOZIOM JIOCTYILY.

VY pasi BiIMOBH y JIep>KaBHIM peecTparlii TOKyMEHTH, MOJIaH1 s
JiepKaBHO1 peecTpallii, MTOBEPTAIOThCS (BUAAIOTHCS, HAJICUIAIOTHCS
MOLLITOBUM BIAMNPABICHHSIM) 3asBHUKY HE II3HINIE HACTYITHOTO
pobodoro 1HS 3 JHS HAIXOPKEHHS B 3asBHMKA 3asgBH IPO iX
MTOBEPHEHHS

* Tlicns moompamroBaHHS CIMHOTO JepKaBHOTO BEOMOPTANly SIEKTPOHHHUX MOCIYT Ta/abo MmopTamy eNeKTPOHHHUX CEpBiCiB
IOPUINIHUX 0Ci0, (Hi3MIHNX 0Ci0 — MigIpPUEMIIIB Ta TPOMAACEKUAX (HOPMYBaHb, SIKi HE MAIOTh CTAaTyCy IOPHINYHOI 0COOH, SIKi
OynyTh 3a0€31e4yBaTH MOXKIIMBICTD IIOIAHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH (opMi.



