3ATBEPI’KEHO

Haka3 3axiiHOro Mi>KperioHaJIbHOTO YIPABIIIHHS
MinicTepcTBa I0CTHUIIT

04.10.2024 Ne 656/4

THOOPMAIIITHA KAPTKA (IK3216)

aAMiHiCTPaTHBHOI MOCJIYTH 3 Iep:KaBHOI peecTpauii CTBOpeHHs opraHi3auii podoronasuis,

00’€IHaHHSA opraHi3anii podorogaBuis

Yupapjiinus “lleHTp HAJAHHA AAMIHICTPATHBHUX NOCJAYI”

BHUKOHABY0Iro kKoMiTeTy KoBeaLchbKoi MicLKOI paan

(HaliMeHYBaHHS cy0’€KTa HaJJaHHS aJIMIHICTPATHBHOT MMOCIYTH Ta/ab0 IICHTPY HAJaHHS aJIMiHICTPATUBHUX MOCIYT)

Indopmanisi npo ynpasiinas «lleHTp HaZaHHA AAMIHICTPATHBHUX MOCIYD» BHUKOHABYOI0
komiteTy KoBeibebKkoi Micbkoi paau, yepe3 sike HAIA€ThCA aAMiHICTPATHBHA MOCIYyra

Micre3HaxomKEHHS

Byn. Hesanexnocri, 73, m. Kosenb, KoBenbchkuii p-H,
Bonuuceka 06i1., 45000

[Hopmariss mom0 peKUMY
poboTtu

['padix poboTu: I'padix npuiiomy:

[Toneninok 8.00-17.15 TIloneninok 8.00 - 16.00
BiBropoxk 8.00 - 20.00 BiBTOpOK 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yetsep 8.00 - 17.15 Yersep 8.00 - 16.00
I’ ssTHALS 8.00-16.00 IDI’sraHUMLS 8.00 - 15.00
Cy6ora 8.00-15.00 Cybota 8.00 - 14.00

bes nepepsu Ha 0011.
Henins, nHi qepxaBHUX CBAT-BUXI/IHI JTHI.

Tenedon/pakc  (moBigKnM),
ajjpeca €JEKTPOHHOI TOIITH
Ta BeO-caliT

Tenedon/paxe: (03352)71719
Enexrponna nomra: cnap@kovelrada.gov.ua

Beo-caiiT: www.cnap.kowelrada.gov.ua

H

OpMaTI/IBHi AKTH, AKHMH PEIIIaMECHTYETbCH HAJAHHA aIlMiHiCTpaTI/IBHO'l' HOCJIYyIru

3akoHH YKpaiHu

3akon VYkpaiam «[Ipo opranizarmii ix
00’e€THaHHS, TpaBa 1 rapaHTii iX JiSIBHOCTI»;
3akoH Ykpainu «IIpo aepkaBHy peecTparlito IOpUAUYHUX OCI0,

¢bi3uyHMX 0C10 — MiNPUEMIIIB T TPOMAJICBKUX (HOPMYBaHB»

poboTOoaBIIiB,

Axtu Kabinety MiHicTpiB
VYkpainu

ITocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137  «llutanas  €xuHOTO  JACp)KABHOTO  BeOmoprany
€JIGKTPOHHHX MOCIYT Ta PeecTpy aaMiHICTpaTUBHUX HOCTYT»

AKTHU UEHTPaTbHUX OpTaHiB
BUKOHABUOI BJIagud

Haka3z MinictepctBa roctunii Yipainm Big 18.11.2016 Ne
3268/5 «Ilpo 3arBepmxeHHs ¢opMm 3asiB y cdepl AepKaBHOI
peecTparii PUINIHUX 0Ci0, Pi3UYHUX 0Ci0 — MIAIPUEMIIIB Ta
rpoMajchkux (opMyBaHbY, 3apeecTpoBaHuil y MiHicTepcTBi
foctuii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuuii Ykpainu Big 09.02.2016Ne 359/5
«IIpo  3arBepmxenns Ilopsnaky — nmepkaBHOI  peecTpauii
IOpUINYHUX  0Ci0, ¢BUYHEX 0ci0 MIIMPUEMITIB  Ta
IpOMAJICHKUX (OPMYBaHb, 10 HE MAlOTh CTaTyCy OPUIUYHOI
ocobm», 3apeecTpoBaHuii y MIHICTEpCTBI IOCTHINT YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Big 23.03.2016Ne 784/5
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«IIpo 3arBepmxenHs [lopsaky (yHKLUIOHYBaHHS MOpTaiy
€JIEKTPOHHUX CEpBICIB IOPUIMYHHUX OCI0, (PI3UYHMX O0Ci0 —
HiANPUEMIIIB Ta TPOMAACHKUX (OpMYyBaHb, IO HE MalOTh
cTarycy IOpUAMYHOI ocoOu», 3apeecTpoBaHuil y MiHicTepcTBi
foctuii Ykpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinictepctBa roctuiii Yipaiau Big 05.03.2012Ne 368/5
«IIpo 3arBepmxkeHHs Bumor 10 HamucaHHS HailMEeHyBaHHS
IOpUIUIHOT 0COOH, 11 BITOKPEMIICHOTO MiIPO3/1TY, TPOMAaJICHKOTO
dopMyBaHHs, IO HE MAa€ CTaTyCy IOPHUAWYHOI 0COOM, Kpim
oprasizauii MnpoQCHiiku», 3apeecTpoBaHuil y MiHicTepcTBi
foctuii Ykpainu 05.03.2012 3a Ne 367/20680

YMOBH OTPHMMAHHSA aAMIHICTPATUBHOI OCJIYTH

[TincraBa st OTpUMaHHA
aJIMIHICTPAaTUBHOI MOCIYTH

3BEpHEHHS YIIOBHOBA)KEHOTO IIPE/ICTaBHUKA (1aJ11 — 3asIBHUK)

Buuepnauii nepenik
JOKYMEHTIB, HEOOX1THUX JJIsI
OTpPUMaHHS
aJIMIHICTPAaTHBHOI MOCIYTH

3asgBa TpO JAEpKaBHY PEECTPAIil0 CTBOPEHHS FOPUIANYHOT
ocobu. Y 3asBi MOXeE 3a3HAYaTUCS MPOXaHHS 3asBHUKA MPO
peecTpallito PUANIHOI 0COOM TUIATHUKOM IOJATKy Ha JOJAHY
BapTicTh Ta/ab0 OOpaHHS CIPOIIECHOI CUCTEMH OIIO/IaTKyBaHHSI,
Ta/abo BKIIOUCHHS 10 PeecTpy HenpuOYTKOBHX yCTaHOB Ta
oprasizariiii;

MPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3aCBIJYEHY KOIIIIO)
pillleHHsI 3aCHOBHHUKIB IPO CTBOPEHHS IOPUAWYHOI OCOOH,
HEB1JI’€MHOIO YaCTHHOIO SIKOTO € PEECTP OCI0, sIKi Opasid ydacTh
B YCTAaHOBYOMY 3'13711 (KoH(epeHTii);

BIJIOMOCTI MPO KEPiBHI OpPraHd TPOMAJCHKOro (OpMyBaHHS
(iM’s1, maTa HApOIPKEHHSI KEepiBHUKA, WICHIB IHIIMX KEPIBHHUX
OpraHiB, peecTpaniiHuid HOMep OOJIIKOBOI KAapTKH IUIaTHHUKA
MOJATKIB (32 HASBHOCTI), TIOCa/Ia, KOHTAKTHUI HOMEp TelehOoHy
Ta 1HII 3ac00M 3B’s3KY), BIIOMOCTI mpo ocoly (oci0), sika mae
IpaBo MPEICTABIATH TPOMAJIChKe (POPMYBaHHS ISl 31HCHEHHS
peecTpamiiHux aii (iM’s1, 1ata HAPOHKEHHS, KOHTAKTHUA HOMEP
TesneoHy Ta iHII 3ac00U 3B SI3KY);

YCTaHOBYMI JOKYMEHT FOPUIUYHOI 0COOH;

OPUMIPHUK OpUTiHaTy (HOTapiaJibHO 3acBiueHa  KOIIis)
nepe1aBalbHOTO aKTa — y pa3i CTBOPEHHS FOPUIAMYHOI 0COOH B
pe3ynbTaTi 3MUTTS;

NPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3acBi4YeHa KOIIis)
PO3MOALTFYOrO OaTaHCy — Y pa3i CTBOPEHHSI FOPUINIHOI 0COOU B
pe3yabTari moAiry abo BULTY;

JOKYMEHTH JJISl JIEp’KaBHOI peecTpalii 3MiH IpO IOPUAHYHY
oco0y, M0 MICTATCA B €IUHOMY JEpKABHOMY PEECTPI
IOpUIMYHUX 0ci0, ¢Gi3UYHUX 0cid — mInpuUeMIIB Ta
IpOMajICbKiX (opMyBaHb, BH3HAU€HI YaCTUHOK YETBEPTOIO
crarti 17 3akony VYkpaiaum «IIpo 1epkaBHy peecTparito
IOpUANYHUX  0ci0, (GBUYHMX 0Ci0 — MANpUEMINB Ta
IPOMAJCHKUX (OPMYBaHb», — y pa3i CTBOPEHHS HOPUAMYHOI
0co0Ou B pe3ysbTaTi BUILTY;

JOKYMEHTH JUIi  JIep)KaBHOI  peecTpaiii NpUITUHEHHS
IOpUIMYHOI 0COOM B pe3ydbTaTi 3JIUTTA Ta TMONLTy — y pasi
CTBOPEHHS IOPUIMYHOI OCOOM B PE3YbTATI 3MUTTS Ta MOALTY.

SIKIIO TOKYMEHTH MOJAI0ThCSI OCOOMCTO, 3asiBHUK MPE SIBIISIE
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JTOKYMEHT, 10 BIATIOBITHO JI0 3aKOHY MOCBIIYY€E 0CO0Y.

9 |Cnocib nogaHHs 1. V mnaneposiif ¢opmi AOKyMEHTH NOAAIOTHCS 3asBHUKOM
JOKYMEHTIB, HEOOX1JHHX IS | 0COOMCTO 200 IMOIITOBUM BiIIPABICHHSIIM.
OTPUMAaHHS 2. B enexktponHiii ¢opmi JOKYMEHTH TOHAIOThCS 3
aJIMIHICTPAaTHBHOI MIOCIYTH | BUKOPHCTAHHIM €nuHoro JIEPKABHOTO BeOmoprany
CIeKTPOHHHUX TMOCIyr abo TopTaly eJNeKTPOHHHUX CEpPBICIB
IOpUIUYHUX 0ci0, ¢GiBUYHEX 0cid — mIOnpueMIiB Ta
rpoMaJicbkux (OpMyBaHb, 110 HE MAlOTh CTaTyCy IOPUAMYHOL
ocoou™
10 |IlnatHicTb (6€30MIATHICTD) besomnarno
HaJaHHS aMiHICTPaTUBHOT
MOCITYTH
11 |Crpok HagaHHS Jlep>xaBHa peecTparlisi MPOBOAUTHCS 3a BIACYTHOCTI ITiJICTaB
aJMiHICTPAaTUBHOT IOCIYTH  |UIS BIIMOBH y Jep)KaBHIN peecTparlii He mi3Hime 15 poboumnx
JTHIB 3 JJaTH TIOJIAHHSI IOKYMEHTIB IS JIEPKAaBHOT peecTpallii.
Ctpok po3misgy MAOKYMEHTIB MOXe OyTH MpPOJOBKEHUMN
Cy0’€KTOM JIep’KaBHOI peecTpamii 3a HEOOXiTHOCTI, ane He
OinpIre HiXK Ha 15 pobounx AHIB.
12 |Ilepenik migcTaB Juist JIOKyMEHTH 10JIaHO 0CO00I0, sIKa HE Ma€ Ha 1€ TOBHOBAXEHb;

B1JIMOBH Y JepKaBHIN
peectpauii

MOJIaHHS JOKYMEHTIB a00 BIJOMOCTEH, BU3HAUYEHUX 3aKOHOM
Vkpainu «lIpo nepkaBHy peecTpauilo OPUAMYHUX OCIO,
¢G131uyHUX 0C10 — MIANPUEMIIIB Ta TPOMAJCHKUX (POPMYyBaHbY, HE
B TIOBHOMY 00c5131;

JOKYMEHTH TIIOJIaHl JI0 HEHAJEeKHOro Cy0’e€KTa JepiKaBHOL
peecTparii;

JOKyMEHTH cynepedarb BuMoraM KOHCTHUTYINT Ta 3aKOHIB
VYkpainuy;

JOKYMEHTH CyIliepedarb CTaTyTy TPOMaJICHKOTO (hOpMYBaHHS,

HOPYIIEHO BCTAHOBJIEHUI 3aKOHOM TOPSJIOK CTBOPEHHS
IOPUINIHOT 0CO0H;

HEBI/AMOBIAHICTh HAalIMEHYBaHHS OPUIUYHOI 0COOM BUMOIaM
3aKOHY;,

IIOZI0 3aCHOBHUKA (YYacHHMKA) IOPUAMYHOI OCOOH, IO
CTBOPIOETHCS, MPOBEICHO JCPXKABHY PEECTPALI0 PIMICHHS MPO
NPUIIMHEHHS I0PUIUYHOT 0COOM B pe3ylbTari ii JIiKBiallii;

HEBIIMOBIIHICTh  BIJIOMOCTEH, 3a3HAYEHUX Yy 3asiBl IMpPO
JIepKaBHY peeCTpallito, BITOMOCTSM, 3a3HAYCHUM Y JJOKYMEHTaX,
MOJIaHUX JUIsl JIEPXKABHOI peecTparii, ado BIAOMOCTSIM, IO
MICTATBCS B €IMHOMY JEP)KaBHOMY PEECTpl IOPUIUYHUX OCiO,
¢13uyHuX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (OPMYBaHb YU
IHIIKUX  1HQOpMaliMHUX  CHUCTeMaX, BHUKOPUCTAaHHA  SKHX
nependadeno 3akoHoM Ykpainu «lIpo nmepikaBHy peecTpariiro
IOpUIUYHUX 0ci0, (GI3UYHMX 0cid — MIOpUEMIB Ta
rpoMaJICbKuX (OpMyBaHbY;

HEBIAMOBIIHICTh  BIZIOMOCTEH, 3a3HAauYEHUX Y JOKyMEHTaXx,
MOJIAaHUX JUISl IEP’KaBHOI peecTpaltii, BIJOMOCTSIM, 110 MICTATHCS
B €IMHOMY JIepKaBHOMY peeCTpl IOPUIUUHUX 0Ci0, Pi3MuHUX

0Cci0 — MiANPHEMIIB Ta I'POMAJCHKUX (OpMYBaHb YU I1HIIMX
1HpOpMaLIHHUX CHUCTEeMax, BUKOPUCTAHHS SKHUX MepeadayeHo
3akoHoM Ykpainu «IIpo nepkaBHY peecTpaliio IOPUAUYHUX
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oci0, ¢(i3uuHMX 0ci0 — MANPHUEMIIB Ta T'POMAJCHKHUX
dbopMyBaHb»
13 |Pe3ynbraT HajaHHS BHecennst BiAmoBigHOTO 3amucy A0 €IMHOTO JEPKABHOTO

aJMIHICTPATUBHOI IOCIYTH  |PEECTPY HOPUAMYHUX 0Ci0, Di3WIHUX 0Ci0 — MiAMPUEMIIIB Ta
IpOMaJICHKHUX (OPMYBaHb;

pIIIeHH MTPO MPOBEICHHS Iep>KaBHOT peecTpallii;

BUIMCKA 3 €IMHOTO JEPKABHOTO PEECTPY IOPUAUIHHUX OCi0,
GI3UYHUX 0CI0 — MIAMPUEMITIB Ta TPOMAJCHKHX (DOPMYBaHb;

YCTAaHOBYHMIA JOKYMEHT IOPUIMYHOT 0COOM B EIIEKTPOHHIM
¢dbopMi, BUTOTOBIIEHUH IIJISTXOM CKaHyBaHHS;

pilleHHs Ta TOBIJIOMJICHHS TMPO BIIMOBY Yy JepKaBHii
peecTparii 13 3a3HaYCHHSAM BUKIIOUHOTO TEPENiKy IMiJICTaB IS

BIIMOBH
14 |Cnocobu oTpuMaHHA Pesynpratu HajgaHHS agMIHICTPaTHUBHOI HOCIyru y cdepi
BIJIIOBII (pe3ynbTary) JiepKaBHOT peecTpanii (y TOMy 4YHMCIl BHIHCKAa 3 €IUHOIO

JIEP’KaBHOTO PEECTPY IOPUAWYHUX 0cC10, (I3UyHUX 0ci0 —
HOiANPUEMIIB Ta TPOMAJICBKUX (QOPMYBaHb Ta YCTAHOBYMIA
JOKYMEHT  IOpUIMYHOI 0coOM) B  EJNEKTPOHHIA  Qopmi
OTPWIIIOMHIOIOTHECA HA TOPTalli ENeKTPOHHHX CEpBICIB  Ta
JOCTYIHI 17151 X MOIIYKY 3a KOJIOM JJOCTYILY.

3a OaxaHHAM 3asBHUKa 3 E€IUMHOTO JEpPKaBHOTO PEECTPY
IOpUIUYHUX  0cCi0, ¢i3uuHUX 0ci0 — MANPUEMINB Ta
rpomMaachkux (GOpMyBaHb HAJAE€ThCA BUIUCKA Y TamepoBiit
dbopMi 3 MPOCTaBICHHSM TMIAMUCY Ta TEUATKUA JIEPKABHOTO
peecTpaTopa — y pasi MOJaHHs 3asBU MPO JEPKABHY PEECTPALIiIO
y marnepoBiit popmi.

VY pa3i BiIMOBHU y JiepKaBHIM peecTparii JOKYMEHTH, MOAaH1
JUIL  JICpXKABHOI  peecTparlii, TOBEPTAIOTHCS  (BUIAAIOTHCA,
HA/ICUJIAIOTHCS TIOIITOBUM BiJIITPABICHHSM) 3asBHUKY HE Mi3HIIIE
HACTYyMHOTO po0O0Yoro JHs 3 JHS HAAXOMKCHHS Bij 3asBHHUKA
3as1BU PO 1X OBEPHEHHS

* [licnaa noompantoBaHHS €IMHOTO JIEP:KaBHOTO BEOOPTaly €IeKTPOHHUX MOCIYT Ta/abo mopTraly elIeKTPOHHUX CepBiciB
IOpUANYHUX 0Ci0, Pi3nYHUX OCI0 — MiANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHb, SKi HE MAlOTh CTaTyCy IOPHIUYHOI 0COOH, sIKi
OynyTh 3a0€31eUyBaTH MOXJIMBICTD MIOIAHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH (HopMi.



