3ATBEPIDKEHO

Haka3 3axiiHOro MiXkperioHaaIbHOTO YITPaBIiHHS
MinicTepcTBa I0CTHUIIIT

04.10.2024 Ne 656/4

TH®OPMAIIITHA KAPTKA (IK3212)

aIMIHICTPAaTHBHOI MOCJIYIH 3 ePKABHOI peecTpamii 3MiHM CKJIALy KOMicii 3 npunuHeHHs (KoMicii 3

peopraxizauii, JikBizaniiiHol komicii) npodeciiinoi cmijiku, opranizanii npodgeciiiHux crijiok,
00’ eqHaHHA nMpodeciiiHNX CIiJIOK

Yupapiainasg “IlenTp HAJAHHA AAMIHICTPATUBHUX HOCAYL”
BHKOHABY0I0 KoMiTeTV KoBeaLchKoi MicLKOI paan

(HaliMeHYBaHHS Cy0’€KTa HaAaHHs aAMIHICTPATHBHOI OCIYTH Ta/a00 LEHTPY HadaHHs aaqMIHICTPATUBHHUX MOCIYT)

Indopmanisi npo ynpapJiinHs «LleHTp HaJaHHS aAMIHICTPATHBHMX MOCJIYT» BUKOHABYOI0 KOMITETY

KoBebcbkol MicbKoi paan, yepes sike HAJA€TbCS aAMiHiCTPaTHBHA MOCIYyra

Micne3HaxomKeHHS Byn. Hezanexnocti, 73, m. KoBenb, KoBenbebkuii p-H, Bonnacbka
00611., 45000

[adopmamiss momo pexumy | [padik podoTu: I'padik mpuiiomy:

pobotn ToHeinox 8.00-17.15 Tloxemimok 8.00 - 16.00
BisTopox 8.00 - 20.00 BisTopoxk 8.00 -20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
UYetnep 8.00 - 17.15 UYetsep 8.00 - 16.00
I’ sTHMIS 8.00 - 16.00 II’sgTHHN 8.00-15.00
Cybora 8.00 - 15.00 Cybora 8.00 - 14.00
be3 nepepsu Ha 00i.
Henins, nai nep>xaBHUX CBAT-BUXIIHI AHI.

Tenedon/daxc (moBinkn), | Tesaedon/daxc: (03352)71719

ajzipeca CIIEKTPOHHOI IMOIITH Ta
BeO-cailT

Enexrponna nmomra: cnap@kovelrada.gov.ua
Beo6-caiit: www.cnap.kowelrada.gov.ua

HopmaTuBHi aKTH, IKHMHU perIaMeHTY€ThCSl HALAHHS aAMIHICTPATUBHOI OCIYTH

3akoHu YKpaiHu

3akon Ykpaiau «IIpo mpodeciiiHi cminku, X mpaBa Ta rapanTii
TISUTBHOCTIY;

3akoH Ykpainu «IIpo jgepikaBHY peecTpariio IOpPHIMYHUX OCiO,
($hi3UYHUX 0CI0 — MAMPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb

Axktu Kabinety MiHicTpiB
VYkpainu

[Tocranosa Kabinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«ITutanHsa €1MHOTO AEPKaBHOTO BEOMOPTANTY €JIEKTPOHHHUX MOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCITYI»

AKTH IEHTPAJIbHUX OpTraHiB
BUKOHABYOI BlIagud

Haka3 MinictepctBa roctuiiii Ykpaiau Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns Ilopsaky aepxaBHOI peecTpaiii OPUAMIHHX
0ci0, Qi3MYHUX OCI0 — MANPUEMIIIB Ta TPOMAJICHKUX (OPMYyBaHb,
0 HE MalTh CTaTycy IOPHAUYHOI 0COOM», 3apeecTpOBaHHHA Yy
Minictepctsi roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3z MinicrepcTBa toctuuii Ykpainum Big 23.03.2016Ne 784/5
«IIpo  3arBepmxkenHs Ilopsaky  GyHKIIOHyBaHHS  MOpTamy
CJIEKTPOHHUX CEpBICIB IOpUAMYHUX 0ci0, ¢(i3muHNX 0cib
HiANPUEMIIB Ta TPOMAJICHKUX (OPMYyBaHb, 1[0 HE MAalOTh CTaTyCy
IOpUINYHOT 0co0m», 3apeecTpoBaHuWil y MIiHICTEPCTBI FOCTHIIT
VYkpainu 23.03.2016 3a
Ne 427/28557
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YMOBH OTPUMAaHHS aAMiHICTPATUBHOI MOCTYTH

[TizcraBa 1i1st OTpUMAaHHS
aJIMiHICTPaTUBHOI OCIIYyTU

3BEpHEHHSI YIOBHOBAKEHOTO IMPEJACTaBHUKA IOPUIUYHOI 0cOOU
(mami — 3asiBHUK)

Buuepnuuii nepemik
JOKYMEHTIB, HEOOX1THHUX ISt
OTPUMAaHHSI aIMIHICTPaTUBHOL
MOCITYTH

[IpuMmipHUK opuriHany (HOTapiajabHO 3aCBiU€HA KOIIis) PIIICHHS
YYaCHMKIB IOPHUINYHOT 0COOM 200 BiAMOBIIHOTO OpraHy IOPUAUIHOT
ocobu, a y BHUNAAKaX, TMepeadadYeHUX 3aKOHOM, pileHHS
BiJITIOBITHOTO JIEP>KaBHOTO OpPraHy Mpo 3MiHH.

SIKIIO JAOKYMEHTH TONAIOThCSI OCOOMCTO, 3asBHUK IPE. SIBIISE
JOKYMEHT, 1[0 BIAMIOBITHO J0 3aKOHY MOCBIAYYE 0COOY.

Y pa3l mnomaHHSA JAOKYMEHTIB TPEACTAaBHUKOM  JIOJIATKOBO
MOJIA€THCSl TIPUMIPHUK OpUTiHANY (HOTapialbHO 3acBiIYeHa KOIIif)
JTOKYMEHTA, IO MiATBEPIKYE WOTO MOBHOBAKCHHS (KpIM BHUIAIKY,
KOJIM B1ZIOMOCTI TIPO MOBHOBAKEHHS IIHOTO MPEICTABHUKA MIiCTATHCS
B CIMHOMY JIepKAaBHOMY PEECTP1 IOPUANYHHUX OCi0, (Pi3MUIHUX OCI0 —
MiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb)

Jlnst 1ijedt TpOBENCHHS PEECTPALIMHUX i JOKYMEHTOM, IO
3aCBiuy€e MOBHOBa)KEHHsI ITPECTABHUKA, MOXKE OyTH:

1) HOTapiadbHO TIOCBiUEHA JOBIPEHICTh (KpiM TMPOBEIACHHS
peecTpanifHuX Iii MO0 AEP)KaBHOTO OpraHy, OpraHy MiCLIEBOTO
CaMOBPSITyBaHH);

2) NOBIpeHICTh, BUIAaHA BiJIMOBIAHO O 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBH

Croci0 momaHHs TOKYMEHTIB,
HEOOXiTHUX ISl OTPUMaHHS
aJIMIHICTPAaTHBHOT TIOCITYTH

1. YV manepoBiii ¢opmi TOKYMEHTH IIONAIOTHCS 3asSBHUKOM
0COOHUCTO 200 MOILITOBUM BiIIPABICHHSIM.

2. B enexrponHiii  ¢opmi  TOKYMEHTH TMOJAIOTHCA 3
BUKOPHUCTAaHHAM €IMHOTO AEp)KaBHOIO BEOMOpTaNly €JIEKTPOHHHUX
nocayr abo TMopTamy eJIEKTPOHHUX CEpPBICIB IOPUIWYHUX OCI0,
¢bi3uuHuX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX (HOPMYyBaHb, IO HE
MalOTh CTaTyCy IOPUINYHOI 0cOOU™

10

[InarHicTh (0€301IaTHICTD)
HAJaHHS aMiHICTPaTUBHOI
MOCITYTH

besomiarso
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Crpox HajaHHs
aJMiHICTPAaTHBHOT MOCITYTH

JlepxaBHaA peecTpallisi TPOBOAUTHCS 3a BIACYTHOCTI MIJACTaB IS
BIJIMOBH Yy JIepKaBHIM peecTpallii He mi3Hime 15 poOouux IHIB 3
JaTy TIOJJaHHS JIOKYMEHTIB JUIsI IEP>KaBHOT peecTpallii.

CTpoK po3mIsiay JOKYMEHTIB MOXKE OyTH TIPOJIOBKEHHUN CYyO €KTOM
JIepKaBHOI peecTparlii 3a He0OXiTHOCTI, aje He Oinblne HiXK Ha 15
poOoUnX JHIB.

12

[lepenik migcTaB AJsl BIIMOBH
y Jep>KaBHiM peecTpanii

JIOKyMEHTH 1oJ1aHO 0Cc00010, sIKa HE Ma€ Ha 1€ TOBHOBAXEHb;

MOJIaHHA JOKYMEHTIB a00 BIJIOMOCTEH, BHU3HAUYEHUX 3aKOHOM
VYkpainu «Ilpo nep:kaBHy peecTpauito IOPpUAUYHUX OCiO, Hi3MUHMX
0Ci0 — MiANPHUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb», HE B IIOBHOMY
00cs3i;

y €auHOMYy JAepkKaBHOMY peecTpl IOpUAMYHUX 0Ci0, (I3UUHUX
oci0 — MmOOpUEMIIB Ta TIPOMAIACHKUX (OPMYBaHb MICTATHCS
BIJIOMOCTI TIpO CyIOBE PpIIIEHHS WIOA0 3a00pOHH TMPOBEACHHS
peecTpariitHoi ii;

JIOKYMEHTH  TI0/IaHi
peecTpartii;

JIOKYMEHTH Ccylepedarb
VYkpainuy;

70 HEHAJEeXHOro Cy0’eKTa Jiep>KaBHOI

BuMoraM Konctutynii Ta 3akoHiB
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JIOKYMEHTH CyIlepedyarb CTaTyTy TPOMAJChKOro (HOpMyBaHHS;
HEBIJIMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX y JIOKYMEHTaX, MOJaHUX
JUISL Iep’KaBHOI peecTparlii, BiIOMOCTSIM, IO MICTAThCA B €AHHOMY
NEP)KAaBHOMY PEECTPl  IOPUAMYHUX 0OCI0, (i3MUYHUX OCIi0 —
MANPUEMIIB ~ Ta  IPOMAACBKMX  (opMyBaHb  YHM  IHIIMX
iHQopMaIiiHUX CcHUCTEeMax, BHKOPUCTaHHS SKUX IepeadadeHo
3akonom Ykpainu «IIpo mepikaBHy peecTpamio ROPUAMYHHX OCiO,
($hi3UYHUX 0C10 — MANPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHb

13 | Pe3ynbrar HamaHHS BHecenHs B1AMOBIIHOTO 3anucy 10 €IUHOTO IEP>KaBHOTO PEECTPY
aJIMIHICTPaTUBHOT MOCIYTH IOPUINYHUX 0Ci0, (QI3MYHMX 0CI0 — MIAMPUEMIIB Ta IPOMAICHKHX
(dhopMyBaHb;

pIlIEHHS TTPO MPOBEACHHS IEP>KaBHO1 peecTpallii;
pIlIEHHS Ta MOBIJOMJIEHHS IPO BIIMOBY Yy JA€p>KaBHIM peecTpaiii
13 3a3HaYEHHSAM BUKJIIOUHOTO MEPeiKy MiJCTaB il BiIMOBU

14 |Cnocobu oTpuMaHHS Pesynbratn HagaHHA aaMiHICTpaTuBHOI TOCIHyrH y cdepi
BIMOBII (PE3yabTATY) JIep’KaBHOI peecTpallii B eNeKTpOHHINA (OopMi ONPHUITIONHIOIOTHCS Ha
MopTaJli €JeKTPOHHUX CEpBICIB Ta AOCTYNHI Ui IX MOIIYKY 3a
KOJIOM JIOCTYTIY.

V pasi BiIMOBHU y JepXkaBHIi peecTpallii JOKyMEHTH, MOAaHI s
JIep’KaBHOI peecTpallii, TOBEPTAIOTHCS (BUAAIOTHCS, HAICHUIAIOTHCS
MOIITOBUM BIJANPABICHHSAM) 3asfBHUKY HE IIi3HIIIE HACTYITHOTO
pobouoro mHSA 3 JAHS HAIXOMKCHHS Bif 3asBHHMKA 3asiBU PO IX
MOBEPHEHHS

* Tlicns moompallfoBaHHs €IUHOrO AEP)KABHOIO BEOMOPTAy EICKTPOHHHUX IMOCIYTr Ta/abo MOpPTany eJIEKTPOHHHX CEpBiCiB
IOpUANYHUX 0Ci0, Qi3MYHUX OCI0 — MiANPUEMIIB Ta rPOMaJCbKUX (OPMYBaHb, sIKi HE MalOTh CTaTyCy OPUIMYHOI OCOOH, SIKi
OyayTh 3a0e31euyBaTH MOXIIMBICTh TOJAHHS TAKUX JOKYMEHTIB B €IeKTPOHHIH (opmi.



