3ATBEPI’KEHO

Haka3 3axiiHOro Mi>KperioHaJIbHOTO YIPABIIIHHS
MinicTepcTBa I0CTHUIIT

04.10.2024 Ne 656/4

THO®OPMAIIINHA KAPTKA (IK3209)

aIMiHICTPAaTHBHOI MOCJIYTH 3 Iep:KaBHOI peecTpanii cTBopeHHs npodeciiiHoil cniiku, opraHizauii

npodgeciiiHNX CNUIOK, 00’ €AHAHHSA NPOdeciiHUX CIiToK

Yupapjinnsg “lleHTp HAZAHHSA AAMIHICTPATUBHUX NOCJAYI”

BHKOHABY0Ir0 KoMiTeTy KoBeaLChLK0I MicLKOI paan

(HaliMeHYBaHHs Cy0’€KTa HaJaHHS aJIMIHICTPATHBHOI MOCIYTH Ta/a00 IICHTPY HAJIaHHS aJMIHICTPATUBHUX MOCIYT)

Indopmanis npo ynpasiinas «lleHTp HaZaHHA AAMIHICTPATHBHUX MOCIYD» BUKOHABYOI0
KkomiteTy KoBesibcbKkoi Micbkoi paau, yepe3 sike HAIA€TbCA aAMiHICTPAaTHBHA MOCIYra

Micre3HaxoKeHHS Byn. Hezanexunocri, 73, M. Koenb, KoBenbchkuii p-H,
Boaunceka 06i1., 45000

Inpopmanis momo pexumy |[padik podoru: I'padix npuiiomy:

poGorn Touesinox 8.00-17.15 Tomeninox  8.00 - 16.00
BiBTopoxk 8.00 - 20.00 BiBTopoxk 8.00 - 20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
UYetsep 8.00 - 17.15 Yersep 8.00 - 16.00
I’ aTHnnA 8.00 - 16.00 IT’sTHHLS 8.00 - 15.00
Cy6ora 8.00 - 15.00 Cybota 8.00 - 14.00
bes nepepsu Ha 00ix.
Henins, ani nep>xaBHUX CBSIT-BUXIHI JTHI.

Tenedon/dakc (moBinkn), | Tesedon/daxc: (03352)71719

aJpeca eJIEKTPOHHOI MTOMITH Ta
BeO-caift

Enextponna momra: cnap@kovelrada.gov.ua
Be6-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHI aKTH, IKHMH PerVIAMEHTY€ETbCSI HATAHHA aAMIHICTPATUBHOI MOCIYTH

3akoHu YKpaiHu

3akoH Ykpainu «IIpo npodeciiini cnisiky, iX npaBa Ta rapasrii
IISITIBHOCTI

3akoH VYkpainu «IIpo nepkaBHy peecTpauilo OPUITYHUX
oci®, ¢3uuHUX 0ci0 HOIANPUEMIIIB  Ta TPOMAICHKUX
(bopmMyBaHb»

Axtu Kabinery MiHicTpiB
VYkpainu

[TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137  «llutanas ~ €aUHOrO  JEpPXKABHOTO  BeOMoOpTaly
€JIEKTPOHHKX TOCIYT Ta PeecTpy aaMiHICTpaTUBHUX TOCITYT»

AKTH UEHTpaJbHUX OpraHiB
BUKOHABYO1 BJIaIn

Haka3 MinictepctBa roctumii Ykpainu Bim 18.11.2016 Neo
3268/5 «lIlpo 3atBepmkeHHS (GopM 3asB y cdepi aep:kaBHOI
peecTparllii IOpUANYHUX 0Ci0, (i3UYHUX OCI0 — MiAMPHEMIIIB Ta
rpOMaICEKNX (PopMyBaHbBY», 3apeecTpoBaHuMii y MiHICTepCTBI
toctunii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3z MinicrepcTBa roctumii Ykpaiau Big 09.02.2016Ne 359/5
«IIpo  3arBepmxkenHs Ilopsaky  mepskaBHOT  peecTparii
IOpUIMYHAX  0cCi0, (i3munux 0cid OiANPUEMIIB  Ta
IpPOMAJICBKUX (POpPMYyBaHb, L0 HE MAalOTh CTaTYCy HOPUIAMYHOI
ocobm», 3apeecTtpoBaHuil y MiHicTepcTBI IOCTHUINT YKpaiHu
09.02.2016 3aNe 200/28330;
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Haka3 MiHictepcTBa toctuuii Ykpainu Bix 23.03.2016Ne 784/5
«IIpo 3arBepmxenHs Ilopsaky (QyHKLUIOHYBaHHA MOpTaly
€JIEKTPOHHHUX CEpBICIB IOPUAMYHUX o0ci0, (i3MuHUX oci0 —
MIJOPUEMIIB Ta TPOMAACHKUX (OpMyBaHb, L0 HE MarOTh
cTaTycy HOpUIMYHOI 0coOm», 3apeecTpoBaHuil y MiHicTepcTBi
toctutii Yrpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepcrBa toctuuii Ykpainu Bix 05.03.2012Ne 368/5
«ITpo 3arBepmkeHHs Bumor 10 HanucaHHS HaWMEHYBaHHS
IOPUIUIHOL oco0Owu, 1i BiJIOKPEMJIICHOTO MiIPO3ILTY,
TpOMaJICEKOTO (pOpMyBaHHS, IO HE Ma€ CTaTycy OPHIUIHOL
ocobu, KpiM oprasizauii HPOQCHIIKWY», 3apeeCTPOBAHUN Y
Minicrepetsi octunii Ykpainu 05.03.2012 3a Ne 367/20680

YMOBH OTPHMMAHHSA aAMIHICTPATUBHOI OCJIYTH

[TizcraBa myst oTpuMaHHsA
aJIMIHICTPaTUBHOT MOCIYTH

3BEpHEHHS YIIOBHOBA)XEHOTO MPE/ICTaBHUKA (AaJll — 3asIBHUK)

Buueprnuuii nepemik
JOKYMEHTIB, HCOOX 1 THHUX JJIst
OTPUMAaHHS aJIMIHICTPATUBHOL
MOCITYTH

3asgBa TPO JEpKABHY PEECTPAIiI0 CTBOPCHHS FOPUIMYHOI
ocobu. Y 3asBi MOXKe 3a3HAYaTHCs NPOXaHHS 3asgBHHUKA IIPO
peecTpalio IPUANIHOI 0COOU TUIATHUKOM ITOJIATKy Ha JOJaHy
BapTicTh Ta/ab0 OOpaHHs CHPOINEHOT CHCTEMHU OINOJATKYBaHHS,
Ta/abo BKIIOUCHHS 10 PeecTpy HenpuOyTKOBHX YyCTaHOB Ta
oprasizariiii;

MPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBiTYEHY KOIIIIO)
pillIeHHs 3aCHOBHUKIB PO CTBOPEHHS IOPHIUYHOI 0COOH;

BIJIOMOCTI TNPO KEpiBHI OpraHd T'POMaChKOro (HopMyBaHHS
(iM’s1, gara HApOHKEHHS KEPIBHUKA, YICHIB 1HIIMX KEPiBHUX
OpraHiB, peecTpaiiiHuii HOMEp OOJIIKOBOI KapTKH IJIaTHHKA
MOJIATKIB (32 HASBHOCTI), OCAala, KOHTAKTHUI HOMeEp TenedoHy
Ta 1HII 3ac00M 3B’S3KY), BIOMOCTI Mpo ocoby (ocid), ska mae
MIPaBO MPEACTABIATH T'POMAIChKe (OPMYBaHHS IS 3A1HCHEHHS
peecTpariinux A (iM’s1, 1aTa HApOHKCHHS, KOHTAKTHUN HOMED
tenedoHy Ta iHII 3ac00U 3B’S3KY);

YCTaHOBYHI JIOKYMEHT FOPHIUYHOI 0COOM — Yy pa3i CTBOPEHHS
IOpUIMYHOT 0coOM Ha TMIACTaBl BIACHOTO  YCTAaHOBYOTO
JOKYMEHTA;

NPUMIPHUK OpUTiHaNy (HOTapiaJlbHO 3acBigueHa  KOIIis)
NepeaBaIbHOrO aKTa — y pa3i CTBOPEHHS IOPHIUYHOI 0cOOU B
pe3ybTaTi 3IUTTS;

MPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBig4eHa KOITIis)
PO3MOALTEIOTO OaaHCy — Yy pa3i CTBOPEHHS IOPUANYHOT 0COOH B
pe3yabTaTi Moy ado BULTY;

JOKYMEHT, IO MiATBEPIKYE CTBOPEHHS TPOMAICHKOTO
(hopMyBaHHS, BIAMOBIAHICTH CTATyTy IOPUAUYHOI OCOOM, Ha
mifCTaBi sKOrO Ji€ TpoMmajacbke ¢GOpMyBaHHI, — Yy pasi
JIep)KaBHOT ~peecTpariii TrpoMajachbkoro QOpMyBaHHs, IO €
CAMOCTIHHMM CTPYKTYPHHM MiJIPO3MIJIOM Yy CKJIaai 1HIIOL
IOPUIMIHOT 0CO0H;

JOKYMEHTH ISl JIEp’KaBHOI peecTparlii 3MiH HpO IOPUAHYHY
ocoly, MO MICTATbCA B E€IUHOMY JEp’KaBHOMY peecTpi
IOpUINYHUAX ~ 0ci0, (i3muyHMX O0ci0 — WiANpHEMIIB Ta
rpOMaJICBKHX (OpMyBaHb, BHM3HAYEHI YACTHHOK YETBEPTOIO
crarti 17 3akony VYkpaiam «lIpo nepxkaBHy peecTpallito
OpUIMYHUX  0ci0, (i3nyHuX 0cid — mAOpHEMINB  Ta
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IPOMAJICEKUX (OpPMYBaHb», — y pa3i CTBOPEHHS IOPUIMYHOI
0Cco0M B pe3yabTari BUILLY;
JOKYMEHTH JUIi  JIepKaBHOI  peecTpalii  MpUIIUHEHHS

IOpUANYHOT 0COOM B pe3yabTari 3JIUTTA Ta MOAUTY — Y pasi
CTBOPEHHS IOPUIMYHOI 0COOM B Pe3yNbTaTI 3IMUTTS Ta MOALTY;
CIHMCOK YYacHHUKIB 3’131y, KOH(epeHlii, ycTaHOBUHMX abo
3araJlbHUX 300piB WIEHIB MPOPCIIIKH.
SIKIIIO TOKYMEHTH TOJAIOThCS OCOOMCTO, 3asIBHUK IPE] SIBIISIE
JOKYMEHT, 110 BIATIOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

9 | Cnocib mogaHHs JOKYMEHTIB, 1. YV mameposiii (popmi ITOKYMEHTH TOHAIOTHCS 3asBHUKOM
HEOOXiTHUX ISl OTPUMAHHS 0COOHUCTO 200 TIOMITOBUM BiJIITPABIICHHSIM.
aJMiHICTPaTHBHOI MOCIYTH 2. B enexrponHiii Qopmi TOKYMEHTH TIOMAOTHCA 3
BUKOPUCTAHHSIM €aHOTO JIepKaBHOTO BeOIopTaty
EJIEKTPOHHUX TMOCIYyr abo TmopTany eJIeKTPOHHUX CEepBiCiB
IOpUIMYHUX  0ci0, (i3muHMX 0ci0 — WANpPHEMIIB Ta
rpOMaJICbKUX (OPMYBaHb, 110 HE MAIOTh CTaTyCy IOPUAMYHOL
ocoou™
10 |IlnatHicTh (6€30MIATHICTD) bezonnarno
HAJAaHHS aMiHICTPaTUBHOI
MOCITYyTH
11 |Ctpok HagaHHS JepxaBHa peecTpallis MPOBOJUTHCSA 3a BIJACYTHOCTI IiJCTaB
aJMIHICTPaTHBHOI MOCIYTH JUTSL BIIMOBH Y JIEpXaBHIM peecTpariii He mizHime 15 pobounx
JHIB 3 JJaTH TIOJAHHSI IOKYMEHTIB JUIS JEPKAaBHOT peecTpallii.
Crpok po3misay AOKYMEHTIB Moke OyTH NpOJOBKEHUI
Cy0’€KTOM JIep’KaBHOI peecTparlii 3a HEOoOXiTHOCTi, aje He
OunbIe HK Ha 15 poOounx AHIB.
12 |Ilepenik mijgcTaB Iy BiIMOBH BincytHi
y IepKaBHii peecTparii
13 | Pesynbrar HajiaHHS BHecenHst BIANOBIIHOTO 3amucy A0 €IWHOTO JEp:KaBHOTO
aJIMIHICTPaTUBHOT MOCIYTH peecTpy IOpUAMYHMX 0Ci0, (i3UMYHUX OCI0 — MIANPHEMLIB Ta
rpoMaJICbKUX (OpMYyBaHb;
pillIeHHs TTPO MPOBEACHHS IeP>KaBHOT peecTpallii;
BUIMKCKA 3 €IMHOTO JEP>KaBHOTO PEECTPY IOPUIUYHHX OCIO,
(b131YHMX 0C10 — MiAIPUEMIIIB Ta TPOMAICEKUX (POPMYBaHBb;
YCTAHOBUMM JOKYMEHT IOPUAMYHOI OCOOM B €IEKTPOHHIN
(hopMi, BUTOTOBJICHHIA MUIIXOM CKaHYBaHHS — Y Pa3l CTBOPEHHS
IOpUIMYHOT  0COOM Ha TIACTaBl  BJIACHOTO  YCTAHOBYOTO
JIOKyMEHTa
14 |Cnocobu oTpuMaHHsS Pesynbratn HajmaHHS aIMIHICTPAaTHBHOI MOCIyTH Yy cdepi

BIZNOBII (pe3yabTary)

JepkaBHOT peecTpauii (y TOMy 4MCiIi BUOHCKa 3 E€IUHOTO
JEP)KaBHOTO PEECTPY KOPUIAWYHUX 0cCi0, (izuuHux ocio —
OIANPUEMIIIB Ta TPOMAACHKHX (OPMYBaHb Ta YCTAaHOBYHMA
JOKYMEHT IOpUAWYHOI ocoOM) B  EINEKTpOHHIH  Qopmi
OTIPWJIIONHIOIOTHCSL HAa TOpPTall eJNeKTPOHHHX CEpBICIB  Ta
JOCTYITHI JIJIs1 1X TIONIYKY 32 KOJOM JOCTYITY.

3a OakaHHSM 3asBHUKA 3 €JMHOTO JEPKABHOTO PEECTPY
OpUIMYHUX  0ci0, (i3nyHuUX 0cid — mAOpHEMINB Ta
rpoMaJICbKuX (OpMYyBaHb HAJTAEThCS BUINKNCKA Yy TAepoBii
dbopMi 3 TPOCTABICHHSIM IIANUCY Ta TEYATKU JEPKAaBHOTO
peectparopa — y pa3i IOAaHHS 3asBU NPO JIEPKABHY PEECTPALII0




4

y naneposiii popmi.

VY pasi BiAMOBHU y Jiep’KaBHINA peecTpallii TOKyMEHTH, MOJaH1
JUIS  JIep>KaBHOI  peecTparlii, MOBEpTaloThCsA (BUIAIOTHCS,
HAJCWJIAIOTHCSA  TOIITOBUM  BIJNPABICHHSIM) 3asiBHUKY HE
Mi3HIIIE HACTYIMHOTO POOOYOro IHS 3 JHS HAIXOMKEHHS BiJ
3asiBHUKA 3asBU PO X MOBEPHECHHS

* [licns moompallfoBaHHA €IUHOTO JEP>KaBHOTO BEOMOPTANly €IEKTPOHHUX IOCIYT Ta/abo mopTanxy eNeKTPOHHHX CEpBICiB
OPUANYHUX 0Ci0, Qi3MIHUX 0Ci0 — MiATPHEMIIIB Ta TPOMAICHKIX (JOPMYBaHb, SIKi HE MAIOTh CTaTyCy IOPUANIHOT 0COOH, SKi
OynyTh 3a0e31euyBaTH MOXKIIMBICTD TIOJIaHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (opMi.



