3ATBEP/DKEHO

Haxka3 3axiiHOro Mi>kKperioHaabHOTO YIpaBIiHHS
MiHicTepcTBa FOCTHIIIT

04.10.2024 Ne 656/4

THO®OPMAIIINHA KAPTKA (IK3207)

aAMiHiCTPaTHBHOI MOCJIYTH 3 Iep:KaBHOI peecTpanii NPUIHHEHHS TBOPYOI CIIJIKH, TePUTOPiaIbHOIO

ocepeaKy TBOPYOI CIIVIKM B pe3yJbTaTi peopravizamii

Yupagpjinnga “lleHTp HATAHHA AAMIHICTPATUBHUX MOCJAYT”

BUKOHABY0I0 kKoMiTeTy KoBeaLCchKoi MicLKOI paan

(HaliMeHyBaHHs Cy0’€KTa HAJaHHS aqMiHICTPATUBHOI MMOCTYTH Ta/ab0 MEHTPY HATaHHS aaMiHICTPaTUBHUX MOCIYT)

Indopmanis npo ynpaJjinas «LleHTp HaJaHHS aAMIHICTPATUBHHUX NMOCJIYD» BUKOHABYOI0 KOMITETY

KoBeabcbkoi MichbKoi paau, Yepe3 iK€ HaJa€ThCsa aIlMiHiCTpaTI/IBHa mocJjyra

Micie3HaxomKeHHS Byn. Hezanexnocti, 73, M. KoBenb, KoBenbcbkuii p-H, Bonnacbka
00611., 45000

[npopmamiss  momo  pexkumy | ['padik podboTu: I'padik mpuiiomy:

poboTu Moneinox 8.00-17.15 Momeximok 8.0 - 16.00
BisTopox 8.00 - 20.00 BiBTOpOK 8.00 - 20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
Yetrep 8.00 - 17.15 Yetsep 8.00 - 16.00
I’ sTHAIS 8.00-16.00 II’saTHUIA 8.00 - 15.00
Cybota 8.00 - 15.00 Cybota 8.00 - 14.00
be3 nepepsu Ha 00i.
Henins, nHi nep>kaBHUX CBAT-BUXIAHI JIHI.

Tenedon/dpakc (moBinkn), | Tenedon/daxc: (03352)71719

azpeca eIeKTPOHHOI MOMITH Ta
BeO-cailT

EnexTponna momra: cnap@kovelrada.gov.ua
Beo6-caiiT: www.cnap.kowelrada.gov.ua

HopMaTuBHI akTH, SIKUMH PerJIaMeHTY€EThCSl HATAaHHA aIMiHICTPAaTUBHOI MOCIYTH

3akoHu YKpaiHu

3akon VYkpainu «[Ipo mnpodeciiiHHX TBOpYHX NpAIiBHUKIB Ta
TBOPYI CHIIKI;

3akon Ykpainu «[Ipo mepkaBHY peecTpalliio IOPUAHYHUX OCi0,
¢b13nuHUX 0C10 — MANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHB

Axtu Kabinety MiHicTpiB
VYkpainu

ITocranoBa Kabinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«ITutanHst €MUHOTO AEP)KABHOTO BEOMOPTANY €JIEKTPOHHUX TOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX TOCTYT»

AKTH IEHTPAJIbHUX OpTraHiB
BUKOHABYOI BJlIagu

Haka3 MinictepctBa roctuilii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmkenHs ¢opMm 3asB y cdepi AepkaBHOI peecTparii
IOpUINYHUX 010, Qi3uYHUX 0ci0 — MIANMPUEMINB Ta TPOMAJCHKUX
dbopMyBaHb», 3apeecTpoBaHuil 'y MiHicTepcTBl FOCTHINT YKpaiHu
18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcTBa roctuilii Ykpaiau Bim 09.02.2016Ne 359/5
«[Ipo 3arBepmxenns Ilopsnky aep:kaBHOI peecTparlii IOPHIAIHUX
0ci0, ¢izmuHUX OCI0 — MIAMPHUEMIIB Ta TPOMAJCHKUX (POpMyBaHb,
0 HE MAaKTh CTaTyCy IOPUINYHOI 0COOM», 3apeecTpOBAHHUU Yy
Minictepctsi roctuitii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa toctumii Ykpaiam Big 23.03.2016Ne 784/5




2

«IIpo  3arBepmxenns [lopsanky  QyHKLIOHYBaHHS  HOpTally
CJIEKTPOHHHUX CEPBICIB IOPUAMYHMX 0CI0, I3UYHUX O0Ci0 —
MIANPUEMIIB Ta TPOMAJCHKUX (OpMYyBaHb, 110 HE MAIOTh CTaTyCy
IOPUJIMYHOI 0co0M», 3apeecTpoBaHUil y MIiHICTEPCTBI OCTHILIL
VYkpainu 23.03.2016 3a

Ne 427/28557

YMo0BH 0

TPUMaHHS AAMIHICTPATHBHOI MOCIYTH

[TincraBa st OTpUMaHHS
aJIMIHICTPAaTHBHOI MOCITYTH

3BepHEHHsI TOJOBU KOMicii 3 MpUIIMHEHHs, a0o JiKBigaropa, abo
YIOBHOBaXEHOI 0COOM (a1 — 3asBHUK)

Buuepnnuii nepenik
JOKYMEHTIB, HEOOX1AHUX st
OTPUMAaHHS aIMIHICTPATUBHOT
MOCITYTH

3asBa Mpo JepiKaBHY PEECTPaIlii0 TPUIUHEHHS IOPUINYHOT 0COON
B pe3yabTaTi ii peopranizariii;

NPUMIPHUK  OpUTiHaly  (HOTapiaJlbHO  3acBiueHa  KOIIisl)
PO3MOLIBYOr0 GallaHCy — y pa3i MPUIMHMHEHHS IOPUIMYHOI 0COOH B
pe3ynbTaTi NoAiy;

OPUMIPDHUK  OpWriHamy  (HOTapiaJlbHO  3acBi4e€Ha  KOIIis)
NepesaBajlbHOr0 akTa — y pa3l NPUIUHEHHS IOPUAUYHOI 0coOH B
pe3ynbTari 3MUTTS a00 NpueETHAHHS,

JIOB1JIKA apXiBHOI YCTAaHOBU MpPO NPUHHATTS JOKYMEHTIB, IO
BIANOBITHO /10  3aKOHY  MUUISATalOTh  JOBTOCTPOKOBOMY
30epiraHHio, — y pas3i NPUIUHEHHS OPUANYHOT 0COOM B PE3yabTari
oIy abo 37IUTTS;

JIOB1JIKa FOPUIMYHOT OCOOM — MPABOHACTYIHUKA MPO MPUUHATTS
JOKYMEHTIB, IO  BIANOBIIHO OO0  3aKOHY  MiUIATAIOTh
JIOBTOCTPOKOBOMY 30€piraHHio, - y pa3l NPUIUHEHHS HOPUIUYHOT
0co0OHU B pe3ysbTaTi MpUeIHAHHS;

JOKYMEHTH JUIsl Iep>KaBHO1 peecTpallii 3MiH J0 BIJOMOCTEH Mpo
IOPUJIMYHY OCOOY, 10 MICTAThCS B €IMHOMY JepKaBHOMY peecTpi
IOPUANYHUX 0C10, QI3UYHUX OCI0 — MIAMPHEMIIB Ta FPOMAJCHKHX
¢dopMyBaHb, BHU3HAUEHI YaCTHHOIO 4YeTBepTOrO cTarTi 17 3akoHy
VYkpaiau «[Ipo nepkaBHy peecTparlito IOpUIUIHUX 0Ci0, (I3HIHUX
oci0 — MIONpUEMIIB Ta TPOMAACHKUX (OpMYyBaHb», — y pasi
MPUNMHEHHS IOPUANYHOI 0COOU B Pe3yNbTaTi MPUETHAHHS.

SIKIIO JOKYMEHTH TMOJAIThcsl OCOOMCTO, 3asiBHUK Mpea sBIIsIE
JIOKYMEHT, 110 BIJMOBIAHO /IO 3aKOHY MOCBIIUYE 0COOY.

Y pa3si momaHHS JIOKYMEHTIB MpPEICTaBHUKOM JOAATKOBO
MOJAEThCSI MPUMIPHUK OpUTiHANY (HOTapiajbHO 3acBiAu€Ha KOITis)
JOKYMEHTa, 0 MiATBEPAXKY€e HOro MOBHOBaXEHHS (KpiM BHIIAJIKY,
KOJIM B1JIOMOCTI PO MOBHOBAXEHHSI 1[LOTO MPEICTaBHUKA MICTATHCS
B €IMHOMY JIep’KaBHOMY PEeCTpi IOPUIANYHUX 0Ci0, PiI3UIHUX 0Ci0 —
MITPUEMITIB Ta TPOMAJCHKUX (DOPMYBAHb).

Jns el NpoBENeHHS peecTpalifHuX i JTOKYMEHTOM, IO
3acB1/IUy€ MOBHOBAXEHHSI MPEICTaBHUKA, MOXe OyTH:

1) HOTapianabHO MOCBIUEHA IOBIPEHICTb;

2) MOBiIpeHiCTh, BUJaHA BIJIMOBITHO 70 3aKOHOJABCTBA 1HO3EMHOT
JepKaBu

Crioci6 rmomaHHs TOKYMEHTIB,
HEOOXITHUX JUIs OTPHUMAaHHS
aJMiHICTPATUBHOT TOCITYTH

1. YV mnanepoBiii (opmi HOKYMEHTH TIOJAIOTHCS 3aABHUKOM
0cobucTo 200 MOIITOBUM BiATPABICHHSIM.

2. B enexkrponHiii dopmi  JOKYyMEHTH IMOJAIOTHCA 3
BUKOPUCTAaHHAM €IMHOTO JEp)KAaBHOTO BEOMOPTANly €IEKTPOHHHUX
nmociayr abo TMopTally eNeKTPOHHHX CEepBICIB IOPUAMYHHX OCIO,
Gi3YHUX 0Ci0 — MINPUEMINB Ta TPOMAJACEKUX (OPMYBaHb, IO HE
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MalOTh CTAaTyCy IOPUIUIHOT 0COOM™

10 | ITnatHicTh (6€30MIaTHICTD) bezommnarno
HAJaHHS aMiHICTPATUBHOT
MOCITyTH
11 | Ctpok HajaHHS JlepkaBHa peecTpailisi TPOBOAUTHCS 3a BIACYTHOCTI MiACTaB s
aJIMiHICTPAaTUBHOI MOCIIYTH BIIMOBH Yy Jep:kaBHiil peecTpauii He mi3Hime 30 pobouux OHIB 3
JIaTH TIOTaHHsI TOKYMEHTIB IS IEpP’KaBHOI peecTpaltii.
CTpoK po3msiy TOKYMEHTIB MOKe OyTH MPOJOBXKEHUH Cy0’ eKTOM
JepKaBHOI peecTparlii 3a HeoOXiTHOCTI, aje He Ourblie HiXK HA 15
pobouux THIB.
12 |Ilepenik miacTaB s BiAMOBU Y | JIOKyMEHTH MOJaHO 0Cc00010, sIKa HE Ma€ Ha 1€ TOBHOBAXXEHb;

JepaBHIN peecTparlii

MOJIaHHsSI JOKYMEHTIB a00 BIIOMOCTEH, BHU3HAYEHUX 3aKOHOM
Vkpainn «IIpo aepikaBHY peecTpariito IOPHUINYHUX 0Ci0, (QI3UIHUX
oci0 — MiIPUEMIIIB Ta TPOMAACHKUX (HOpPMyBaHb», HE B MMOBHOMY
00cs3i;

y €IuHOMY JepXaBHOMY pEeCTpl IOpHUAWYHUX 0Ci0, (I3MYHUX
oci0 — MIANPUEMIIB Ta TPOMAACBKUX (HOPMYBaHb MICTATHCS
BIZIOMOCTI TIPO CYyAOBE pIIIEHHS W00 3a00pOHHM TMPOBEIACHHS
peectpariitnoi aii;

JOKYMEHTH TIOJIlaHl JI0 HEHAJIeKHOTO Cy0’€KkTa JeprkaBHOT
peecTpartii;

JOKYMEHTH cyrepedarh BUMoraMm KOHCTHTYIIi Ta 3aKoHiB
VYkpainu;

JTOKYMEHTH CyTiepedarhb CTaTyTy TPOMaJICEKOTO ()OPMYBAHHS;

HEBIAMOBIAHICTH BIZIOMOCTEH, 3a3HAYEHUX Y 3asBl MPO JepKaBHY
peecTparlito, BiIOMOCTSIM, 3a3HaYCHUM Y JOKYMEHTAX, MOJaHUX IS
JepKaBHOI peecTpallii, a00 BiIOMOCTSM, IO MICTATHCS B €IUHOMY
JEP)KaBHOMY PEECTpl  OPUIAWYHUX 0cCi0, (Pizuyaux ocid -
OiANPUEMIIB  Ta  TPOMAACBKUX  (OpMyBaHb YW  IHIIHUX
iHOpMaIIfHUX cHUCTEeMaX, BHUKOPUCTAaHHS SKHUX MepeadadyeHo
3akoHoMm Ykpainu «IIpo pepikaBHy peecTpaiio OPUAHYHHX OCiO,
¢b13MuHUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHbY;

HEBIAMOBIAHICT  BIIOMOCTEH, 3a3HAauUEHUX Yy JOKyMEHTax,
MOJTAaHUX JIJIsl JCP’KaBHOI peecTparlii, BIIOMOCTSIM, IO MICTSITHCS B
€IMHOMY JEp)KaBHOMY PEECTpi IOPUAMYHUX 0Ci0, ¢i3uuHUX
oci0 — MIANPUEMIIB Ta TPOMAAChKUX (OpMyBaHb UM I1HIIMX
iHpOpMallifHUX CcHCTEeMaX, BHUKOPUCTaHHA SKHUX IepeadadeHo
3akoHoM Ykpainu «lIpo gepxaBHy peecTpaliio HOPUIMYHHX OCIO,
¢bi3nyHuX 0ci0 — mANPHEMIIIB Ta IPOMAICHKUX (OPMYBAHb)»

JOKYMEHTH JJIsl JepXaBHOI peecTpauii NPUIUHEHHS FOPUIUYHOI
0co0u MoJaHi:

paHilie CTpPOKY, BCTaHOBIEHOro 3akoHoM Ykpainu «IIpo
JepKaBHY peecTpaliio OpUIMYHHX o0ci0, ¢i3uyHnx ocid —
MIMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHbBY;

y €IMHOMY Jep>KaBHOMY peecTpl IOpUAMYHHUX OCiO, (i3MIHHX
oci® Ta rpoMajchbKuX (popMyBaHb BIJICYTHIN 3amuC MPO JEp>KaBHY
peecTpalito IOPUIUYHOI 0COOH, YTBOPEHOI HIJISXOM peopraHizarii B
pe3yabTaTi 37UTTS, MPUETHAHHS, 00 MOALTY;

I0/I0 OPUIMYHOI OCOOH, IO PEOPraHi3yeThCsl, CTOCOBHO SKOI
HAJIMIIIM BIIOMOCTI MPO HASBHICTH 3a00pProBaHOCTI 13 CIUIaTH
nojaTkiB 1 300piB Ta/ab0 HasABHICTH 3a00ProBaHOCTI 13 CILIATH
€IMHOTO BHECKY Ha 3arajbHOOOOB’SI3KOBE JEp’KaBHE COIllaJIbHE
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CTpaxyBaHHS Ta BIACYTHI BIIOMOCTI MpO Y3TOJUKEHHS IUIaHYy
peoprasizaiii FopUINnIHOI 0CO0H;

1010 FOPUANIHOI 0COOHM, CTOCOBHO K01 HAIIAIIUTH BIJOMOCTI TIPO
HasBHICTb 3a00proBaHOCTI 13 CIUIaTU CTPAaxOBUX KOILITIB JI0
[lenciitnoro ¢honay Ykpainu Ta (POHIIB COLIaTbHOIO CTPAaXyBaHHS;

13 | Pe3ynbrar HagaHHs
aJMIHICTPATUBHOT TIOCIYTH

BHecenHst BIANOBIOHOTO 3amucy [0 €AMHOTO JIEPKABHOTO
peecTpy MOpPUAMYHUX 0cCi0, (i3uuyHUX 0cCi0 — MANPUEMIIB Ta
IPOMAJICEKUX (POPMYBaHb;

pILIEHHS TTPO MPOBEACHHS JIEPKABHOI PEECTpaIlii;

pillleHHs Ta TOBIJOMJICHHS MPO BIIMOBY y JepKaBHIN peecTparii
13 3a3HaYCHHSIM BUKJIFOUHOTO TIEPEITIKY ITiJICTaB JIJIsl BIIMOBU

14 | Ciocobu oTpuMaHHS BIAOBI I
(pe3ynbrary)

Pesynbratn HamaHHs angMiHiCTpaTMBHOI mociayrn y  cdepi
JepKaBHOI peecTpallii B eIeKTPOHHIN (opMi OMPUITIOTHIOIOTHECS Ha
MOpTaJli €JIEKTPOHHUX CEpBICIB Ta JOCTYHHI s iX MOIIYKY 3a
KOJIOM JIOCTYTTY.

VY pasi BiIMOBH y Aep>KaBHIN peecTparlii TOKYMEHTH, ITOaH1 IS
JepKaBHOI peecTpallii, MOBEpPTAIOThCS (BUIAIOTHCS, HAJACUIAIOTHCS
MOIITOBUM BiJIPABICHHSM) 3asSBHUKY HE Ti3HIIIE HACTYIHOTO
pobouoro mHS 3 IHS HAOXOMKEHHS BiJ 3asBHUKA 3asABH IPO iX
MTOBEPHECHHS

* Tlicnst moorparfoBaHHsl €IMHOTO AEp)KaBHOTO BEOIIOPTAIy €JIEKTPOHHHUX MOCIYr Ta/abo MopTaly eJIeKTPOHHUX CEpBiCiB
IOpUANYHUX 0Ci0, Qi3MYHUX OCIO — MIANPUEMIIB Ta rPOMaJCbKUX (OPMYyBaHb, sIKi HE MalOTh CTaTyCy OPUIMYHOI OCOOH, SIKi
OynyTh 3a0e31e4yBaTH MOXKIIMBICTh NIOIAHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH (opMi.




