3ATBEP/IDKEHO

Haxka3 3axiiHOro Mi>KperioHaJabHOTO yIpaBIiHHS
MiHicTepcTBa FOCTHIIIT

04.10.2024 Ne 656/4

THO®OPMAIIIMHA KAPTKA (IK3205)

aIMIHICTPAaTUBHOI MOCJIYTH 3 JeP:KaBHOI peecTpalii 3MiHU CKJIa1y KOMIcCii 3 MPUNHHEHHS (KOMIcii 3
peopraxizauii, JikBizaniiiHoi KoMicii) TBOpPY0I CIiIKHM, TEPUTOPiaILHOIO 0CepeaKyY TBOPYOI CIIIKH

Yupapiinnga “IleHTp HAJAHHSA AAMIHICTPATUBHUX NMOCJAYT”

BUKOHABY0r0 KoMiTeTy KoBeabCchbKoi MicbKOI paau

(HaliMeHYBaHHsI Cy0’ €KTa HaJaHHS aJMIHICTPATHBHOI MOCIYTH Ta/a00 IICHTPY HAAaHHS aJIMIHICTPATUBHUX IOCIYT)

Indopmanist npo ynpapiainas «LleHTp HagaHHA aAMIHICTPATHBHUX MOCIYD» BUKOHABYOI0
komiteTy KoBebcbKol MicbKOI pafy, 4yepe3 sike HAAA€ThCA AAMIHICTPATHBHA MOCIYyra

Micre3HaxomKeHHS

Byn. Hezanexnocri, 73, M. Koenb, KoBenbcbkuii p-H, BonuHchka
00:1., 45000

Iadopmarmiss momo pexumy
pobotu

I'padix poboTu: I'padix npuiiomy:

IToneninok 8.00-17.15 IloHenuiok 8.00 - 16.00
BiBTopok 8.00 - 20.00 BiBTOpOK 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
YerBep 8.00 - 17.15 Yetsep 8.00 - 16.00
I ssrHuLs 8.00-16.00 II’artaug 8.00 - 15.00
Cybora 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepsu Ha 06i1.
Henins, nui nep>xaBHUX CBAT-BUXIAHI JIHI.

Tenedon/daxc (moBiKM),
ajgpeca EJEeKTPOHHOI TMOIITH
Ta BeO-cailT

Tenedon/paxc: (03352)71719
Enextponna momra: cnap@kovelrada.gov.ua
Beo-caiiT: www.cnap.kowelrada.gov.ua

HOpMaTHBHi AKTH, SKUMHU PENIAMECHTYETHCH HAJaHHA a}IMiHiCTpaTI/IBHOi mocJjayru

3akoHu YKpaiHH

3akoH VYkpainu «IIpo mpocdeciiiHMX TBOpYMX MpaliBHUKIB Ta
TBOPYI CIUIKID;

3akoH Ykpainu «IIpo nepxaBHY peecTpaliio ROPUIMYHUX OCiO,
¢b131MuHUX 0C10 — NIANPUEMIIIB Ta TPOMAACHKUX (POPMYBAHB

Axtu Kabinety MiHicTpiB
VYkpaiau

[TocranoBa Kab6inety MinicTpiB Ykpainu Bix 04.12.2019 Ne 1137
«IIutanHsg €1UHOTO JIEP>KaBHOTO BEOMOPTATy €ICKTPOHHUX MOCITYT
ta PeecTpy anMiHICTpaTUBHUX TOCTYT»

AKTHU IEHTpPaJIbHUX OpraHiB
BUKOHABYOI BJIaJIU

Haka3 MinictepcrBa roctuuii Ykpainu Bin 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs [lopsaky nepxaBHOI peecTpauii HOPUITUYHUX
oci0, pi3uYHUX 0C10 — MIANPHUEMIIB Ta FPOMAJCHKUX (POPMYBaHb,
0 HE MAaloTh CTaTyCy HOPUAWYHOI OCOOM», 3apeecTpOBaHUM Y
Minicrepersi octuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenHs [lopsnky  QyHKLIOHYBaHHS  HOpTally
CJIGKTPOHHHUX CEpBICIB IOPUIMYHUX 0Ci0, ¢I3UYHHX O0ci0 —
MIJIPUEMIIB Ta TPOMAJCHKUX (POpPMyBaHb, 1110 HE MAIOTh CTaTycy
IOPUIMYHOT 0coOM», 3apeecTpoBaHui y MiHICTEpCTBl FOCTHLIT
Vkpainu 23.03.2016 3a Ne 427/28557

YMOBH OTPMMAHHS AJMiHICTPATHBHOI MOCJIYTH
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[TizcraBa myst oTpuMaHHSA
aJIMIHICTPaTUBHOI MOCIYTH

3BepHEHHS YITOBHOBXKEHOTO IMPEICTABHUKA IOPUINYHOI 0COOH
(mami — 3asiBHHK)

Buueprnauii nepemik
JOKYMEHTIB, HEOOX1THHX JJIsI
OTPHUMAaHHSI aIMiHICTPaTUBHOL
MOCITYTH

[TpumipHUK opuriHany (HOTapiaJbHO 3aCBiTdeHa KOIIis) pIIEHHS
YYaCHHUKIB  IOpUAWYHOI 0coO0M abo  BIANOBITHOTO  OpraHy
IOpUANYHOT 0ocoOM, a y BHUMAAKaxX, MHepeAdaueHUuX 3aKOHOM, —
PIIIICHHS BiIMTOBITHOTO JEPKABHOTO OPTaHy Mpo 3MiHHU.

SKII0 NOKYMEHTH TONAl0ThCS OCOOMCTO, 3asSBHUK Npel’ sBIIsE
JOKYMEHT, IO BIATIOBITHO JI0 3aKOHY MOCBIIIYE 0CO0Y.

Y pa3i nomaHHS JOKYMEHTIB MPEACTaBHUKOM JOAATKOBO
MOJIA€THCS] TIPUMIPHUK OpUTiHATY (HOTapialdbHO 3acBiueHa KOTIis)
JOKYMEHTA, 110 MiATBEPIKY€E HOTo MOBHOBAXKEHHS (KpiM BUMIAJKY,
KOJTM  BIIOMOCTI TMpPO TOBHOB&XEHHS IOTO TpPEICTaBHUKA
MICTATBCS B CIMHOMY JEpKaBHOMY PEECTPI FOPHIAMYHUX OCIO,
¢bi3nYHNUX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (POpPMYyBaHB).

Jns uined mpoBeAEHHS pEeECTpaIiiHuX i JOKYMEHTOM, IIO
3aCBi/IYy€ TOBHOBAXXCHHSI IPEICTABHUKA, MOXKE OyTH:

1) HOTapiaJIbHO TTOCBiTYEHA JOBIPEHICTH;

2) NOBIpeHICTh, BUIaHA BIAMOBITHO J0 3aKOHOJIABCTBA 1HO3EMHOT
JepKaBu

Croci0 nojanHs TOKYMEHTIB,
HEOOX1THUX ISl OTPUMaHHS
aJIMIHICTPAaTUBHOI MOCITYTH

1. YV mnamepoBiii ¢opmi HOKYMEHTH TMOJAIOTHCS 3asBHUKOM
0Cco0HuCTO 200 MOUITOBUM BIJIIPABICHHSIM.

2. B enekrponHiii ¢opmi JOKYMEHTH HOAAOTHCI 3
BUKOPUCTAaHHSAM €JMHOTO JEpXKABHOTO BEONOPTaNy E€JIEKTPOHHHUX
nocayr abo mopranxy eJleKTPOHHHMX CEpBICIB IOPUAWYHUX OCi0,
¢b131uuHuX 0C10 — MIAMPHUEMIIIB Ta IPOMAJICBKUX (OPMYBaHb, IO HE
MaloTh CTaTycy IOPUAUYHOI ocoon™
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[TnatHicTh (O€301UIaTHICTD)
Ha/IaHHS aMiHICTpaTUBHOL
MOCITYTH

beszomiarao
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Crpok HagaHHS
aJIMIHICTPAaTHBHOI TTOCITYTH

Jlep>kaBHa peecTpallisi IPOBOJUTHCS 32 BiJICYTHOCTI MiACTaB s
BIIMOBHU Y JIepKaBHiil peectparnii He mi3Hime 30 pobouux AHIB 3
JIaTH TOJIaHHs JTOKYMEHTIB JJIs Iep’KaBHOI peecTpartii.

Ctpox po3misany JOKYMEHTIB MoOXe OyTH TPOAOBKEHUH
Cy0’€KTOM JIep>KaBHOI peecTparlii 3a HeoOXiTHOCTI, ane He OiIblie
HiX Ha 15 pobounx THIB.

12

[Tepenik migcTaB AJs BiIMOBH
y JAeprKaBHii peecTpartii

JIOKyMEHTH MOJJaHO 0Cc00010, KA HE Ma€ Ha 1€ TOBHOBAXXEHb;

MOTaHHS JOKYMEHTIB a00 BIJOMOCTEH, BHU3HAUECHUX 3aKOHOM
Vkpainu «IIpo nepxaBHy peecTpamniio IOPUINYHUAX OCiO, Pi3UIHUX
0Ci0 — TANPHEMIIIB Ta TPOMAJICEKUX (POPMYBaHb», HE B TIOBHOMY
00c31;

y €IMHOMY JAEp)KaBHOMY PEECTpl IOPUAMYHUX OCi0, (Hi3UIHHX
oci0 — WIANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb MICTIATHCS
BIJIOMOCTI TIPO CYIOBE PpIIIEHHS W00 3a00pOHU MPOBEACHHS
peecTpariiHoi ii;

JIOKYMEHTH  TIO/IaHi
peecTpartii;

JNOKYMEHTH cymnepeyarb Bumoram Konctutymii
VYkpainuy;

JOKYMEHTH CcylepedaTh CTaTyTy IPOMaICbKOro (pOpMyBaHHS;

HEBIAMOBIAHICT  BIAOMOCTEH, 3a3HAYEHUX Y JIOKYMEHTax,

JI0 HEHAJIeKHOTO Cy0’€KTa Jep>KaBHOL

Ta 3aKOHIB




3

MOIaHUX JUTSI IEPKABHOI PEECTPAIlii, BIJOMOCTSM, IO MICTATHCS B
€11MHOMY JIep>KaBHOMY PEeCTpi IOPUANYHHX 0Ci0, hi3nyHUX 0Cib —
MIJOPUEMIIIB ~ Ta  IpOMajAChKMX  (GOpMyBaHb  YM  IHIIMX
iHpOpMaLIHHUX CHCTEeMaX, BHUKOPUCTaHHSA SKUX IepeadaueHo
3akoHoM Ykpainu «IIpo gepkaBHY peecTparliio IOPUIAIHUX OCIO,
¢b13UYHMX 0Ci0 — MIAIPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb

13 |Pe3ynbrar HagaHHA BHeceHHs BigmoBigHOro 3amucy a0 CAMHOTO JEep’KaBHOTO
aJIMIHICTPAaTHBHOI MMOCIYTH  |peeCTpy IOPUAMYHUX 0cCi0, ¢i3WYHMX O0Ci0 — MiINpUEMINB Ta
rpoMaJICbKUX (OpMYyBaHb;

PIIIICHHS IIPO TIPOBEICHHS IEP>KaBHOT peeCcTpallii;

pIIlICHHS Ta TIOBIJOMJICHHS TIPO BIAMOBY Y JIep>KaBHIN peecTpartii
13 3a3HAaUEHHSM BHUKIIFOYHOTO TIEPEITiKy MiJICTaB JUIsl BIIMOBH

14 | Cnocobu oTpuMaHHs Pesynpratn HajaHHA agMIHICTpAaTUBHOI moOciayrd y cdepi
BIJNOBIJI (pe3ynbTary) Jiep>KaBHOT peecTpalii B eNEeKTPOHHIA (OpMI ONPUITIOJHIOIOTHCS Ha
MopTajil eJEeKTPOHHUX CEpPBICIB Ta JAOCTYNHI JUIsl iX MOIIYKYy 3a
KOZIOM JIOCTYILY.

VY pasi BIIMOBH y JepkKaBHIN peecTpanii JOKyMEHTH, [TOJaH1 JIs
Jiep>KaBHOT peecTpallii, MOBepTatOThCs (BUAAIOTHCS, HAJICHIAIOTHCA
MOILITOBUM BIJINPaBJICHHSAM) 3asBHUKY HE IIi3HIIIE HACTYIHOTO
pobovoro aHS 3 JHS HAIXOPKEHHs BiJl 3asBHUKA 3asBH IPO iX
[TOBEPHEHHS

* Tlicms moompallfoBaHHS CIUHOTO JAEP)KAaBHOTO BEOIOpTANy eNeKTPOHHHX TOCIYyT Ta/abo MOpTaly eJICKTPOHHUX CepBiciB
IOPUINYHUX 0Ci0, (Qi3MYHMX 0Ci0 — MINPUEMINB Ta TPOMAACHKUX (POpMyBaHB, SKi HE MAIOTh CTAaTYCy IOPUAMYHOI O0COOH, SIKi
OynyTh 3a0e31edyBaTH MOXKIIMBICTD IOIAHHS TAKUX JOKYMEHTIB B JICSKTPOHHIN (opMi.



