3ATBEP/IDKEHO

Haxka3 3axinHoro Mi>kperioHaJbHOTO yIpaBIiHHS
MiHicTepcTBa IOCTHIIIT

04.10.2024 Ne 656/4

THO®OPMAIIIMHA KAPTKA (IK3202)
aAMIiHiCTPaTUBHOI MOCJIYIH 3 Iep:KaBHOI peecTpanii CTBOpPeHHsI TBOPYOi CIIKH,
TEPUTOPIATBLHOIO0 OCepeaKy TBOPYOI CIIJIKH_

YupapJjinug “IleHTp HAJaHHSA AAMiHICTPATUBHUX NOCJAYT”
BHKOHABY0r0 kKoMiTeTy KoBeabchKoi MichbK0i paan
(HaliMeHYBaHHS Cy0’€KTa HaAaHHS aAMIHICTPATUBHOI MOCIYTH Ta/ab0 HEHTPY HaAaHHs aAMiHICTPATHBHUX MOCIYT)

Indopmanisa npo ynpapiinas «LleHTp HaJaHHS AAMIHICTPATUBHUX MOCJIYI» BUKOHABYOTO
koMiTeTy KoBesibChbKOI MiCHKOI paju, yepe3 sike HAJA€ThCS A[IMIHICTPATHBHA MOCJIyra

Micie3HaxomKeHHS Byn. Hezanexuocti, 73, M. KoBenb, KoBenbcbkuii p-H, Bonuacbka
00611., 45000

I[ndopmanis momo pexumy |Ipadik podoTu: I'padik mpuiiomy:

pobotn Tlomesinok 8.00 - 17.15 Tlomemimox 8.0 - 16.00
BisTopox 8.00 - 20.00 BisTopox 8.00 - 20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
Yetsep 8.00 - 17.15 Yetsep 8.00 - 16.00
I’ sTHAIS 8.00 - 16.00 IT’sarHULA 8.00-15.00
Cybota 8.00 - 15.00 Cybora 8.00 - 14.00

be3 nepepsu Ha 00i.
Henins, nui nep>kaBHUX CBAT-BUXIAHI JIHI.

Tenedon/daxc (moBinkn), | Teaedon/daxc: (03352)71719
azpeca enekTpoHHoi momtu Ta | EjiekTponna momra: cnap@kovelrada.gov.ua
BeO-caiT Beo-caiiT: www.cnap.kowelrada.gov.ua

HopmaTuBHi aKTH, IKUMHU periaMeHTY€ThCSl HAIAHHS aAMIHICTPATUBHOI OCIYTH

3akoHu YKpaiHu 3akon Ykpainn «IIpo mpodeciiHux TBOpUMX NpaIiBHHUKIB Ta
TBOPYI CITUTKH;

3axon Ykpainu «lIpo nepkaBHY peecTpariito IOPHINYHUX OCIO,
($i3UYHUX 0CI0 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHBY

Axtu KaGinety MiHicTpiB ITocranoBa KaGinety MinictpiB Ykpainu Big 04.12.2019 Ne
VYkpainu 1137 «IlutanHga €AUHOTO JEpKABHOTO BEONOpPTAy €IEKTPOHHUX
nocayr Ta Peectpy aaMiHICTpaTUBHUX MOCITYT»

AKTH IEHTpaJIbHUX OpTraHiB Haka3 MinicrepcTsa roctuii Ykpainu Binx 18.11.2016 Ne 3268/5
BHUKOHABYOI BJIaJAH «[Ipo 3arBepmxeHHst GopM 3asB y cdepi JepkKaBHOI peecTparii
IOPUIUYHUX 0Ci0, (I3MYHUX 0CIO — MIANMPUEMIIIB Ta TPOMAICHKHUX
dbopMmyBaHbY», 3apeecTpoBanmii y MiHICTEpCTBI OCTHII YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3z MinictepcTBa toctumii Yipainu Bix 09.02.2016Ne 359/5
«[Ipo 3arBepmxenns [lopsaky aep:kaBHOI peecTpallii PUAMIHHX
oci0, (hi3myHUX 0Ci0 — MIANMPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb,
0 HE MAalOTh CTaTyCy IOPHIUYHOI 0COOW», 3apeecTpOBaHUU Y
Minicrepctsi toctumii Yrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctuilli Ykpainu Bim 23.03.2016Ne 784/5
«IIpo 3arBepmxenns Ilopsaky (yHKIIOHYBaHHS — TOpTaiy
€IeKTPOHHUX CEpBICIB IOPUAMYHHUX 0Ci0, ¢i3MUHUX 0cCi0—
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HiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb, 110 HE MAIOTh CTATYCY
IOpUIUYHOI 0coOm», 3apeecTpoBaHUi y MIHICTEPCTBI IOCTHUINIT
Vkpainn 23.03.2016 3a Ne 427/28557;

Haka3 MiHictepcTBa roctuilii Ykpaiau Big 05.03.2012Ne 368/5
«IIpo 3arBepukeHHs BumMor a0 HanucaHHA HallMEHyBaHHS
IOpUINYHOI 0co0HU, 11 BIIOKPEMIICHOTO MIiAPO3ALTY, TPOMaJICHKOTO
¢dbopMyBaHHs, [0 HE MAa€ CTaTyCy IOPHIMYHOI 0CoOH, Kpim
opraHizamii npoQCHiaKu», 3apeecTpoBaHuid y MiHICTEPCTBI
toctuiii Ykpaiau 05.03.2012 3a Ne 367/20680

YMOBH OTPHMMAHHSA aAMIHICTPATHBHOI OCJIYTH

[TincTaBa nis OTpUMaHHS
aJMIHICTPATHBHOI MOCIYTH

3BEpHEHHS YIIOBHOBAXEHOTO MPEICTaBHUKA (Halli — 3asBHUK)

Buuepnuuii nepenik
JOKYMEHTIB, HEOOX1AHHUX ISt
OTPUMAaHHSI aIMIHICTPATUBHOT
MOCITYTH

3asBa MpO JEp)KaBHY PpEECTpAIil0 CTBOPEHHS IOPUIUYHOL
ocobm. Y 3asBi MOXE 3a3HA4aTUCS TPOXaHHS 3asBHUKA TIPO
peecTpalLiio IOpUANYHOT 0COOM IMJIATHUKOM TMOJAATKy Ha JOJaHy
BapTicTh Ta/ab0 OOpaHHS CHPOIICHOI CUCTEMH OIIOJaTKyBaHHSI,
Ta/abo BKIIOYEHHA 10 Peectpy HenpuOyTKOBUX YCTaHOB Ta
oprasi3arii;

MPUMIPHUK OpHUTiHamy (HOTapialbHO 3acBIAUEHY KOMIIO)
pilIeHHS 3aCHOBHHUKIB TIPO CTBOPEHHS IOPUIAMYHOI 0cOo0W,
HEBIiJI’€MHOIO YAaCTHHOIO SIKOTO € peecTp ocib, ki Opanu ydacts y
3arayibHUX 300pax (3’1311, KoH(pepeHrrii);

BITOMOCTI TIPO KEpiBHI OpraHu TPOMAICHKOTO (HopMyBaHHS
(iM’s;, maTa HapOMKCHHS KEpIBHHMKA, WICHIB IHIIUX KEPiBHHUX
OpraHiB, peecTpaliifiHuii HOMEp OOIIKOBOi KapTKW IIJIaTHUKA
MOJATKIB (32 HASBHOCTI), IMOCaaa, KOHTAKTHUNA HOMEp TeledoHy
Ta iHIII 3aco0u 3B’A3KY), BLAOMOCTI Mpo ocoldy (ocib), sika mae
NpaBo TPENCTABISATH TPOMAJChKe (OPMYBAHHS JUIS 3IIHCHEHHS
peecTpamiitHux aiit (imM’s, AaTa HApPOMKEHHS, KOHTAKTHUI HOMEp
TenedoHy Ta iHII 3aco0u 3B S3KY);

YCTQHOBUMHA JJOKYMEHT IOPHIUYHOI 0COOM — Yy pa3i CTBOPEHHS
IOPUIMYHOI 0cOOM HA TIACTaBi  BJIACHOTO  YCTaHOBYOTO
JOKYMEHTA;

JOKYMEHT TIPO CIUIATy aJMiHICTPaTUBHOTO 300pY;

MPUMIPHUK OpHriHady (HOTapialbHO 3acBiAYeHa  KOIIif)
nepeaBajIbHOTO aKTa — y pa3l CTBOPEHHS IOPUANYHOI 0coOM B
pe3yNbTarTi 3IUTTS;

NPUMIPHUK ~ OpWTiHAMy (HOTapiadbHO 3acBiueHa  KOIIis)
PO3MOALIBYOTO OallaHCy — Y pa3i CTBOPEHHS IOPUIUYHOI OCOOH B
pe3yabTati noaiury abo BUALTY;

JOKYMEHTH JUIsl Jiep>KaBHOI peecTpauii 3MiH MpO IOPUIUYHY
oco0y, MO MICTATbCA B €AUMHOMY JEpKaBHOMY PpEeCTpi
IOPUAMYHUX 0C10, PI3UYHUX OCI0 — MIAMPUEMIIIB T TPOMATICHKUX
dbopMyBaHb, BU3HAUCHI YACTUHOIO YETBEPTOIO CTATTi 17 3akoHy
Vkpainu «lIpo gepkaBHy peecTpamilo IOPUIMYHUX OCIO,
¢Gi3nYHIX 0Ci0 — MANPHEMIIIB Ta TPOMAICHKUX (POPMYyBaHbBY, — y
pa3i CTBOPEHHS IOPUANYHOI 0COOU B pPe3yNbTaTi BUILIY;

JOKYMEHTH Il JIep)KaBHOI  peecTpalii  NpUIIMHEHHS
IOpUANYHOI 0coOM B pe3ynbTaTi 3MUTTA Ta MOAUTY — y pasi
CTBOPEHHS I0PUINYHOI 0COOU B PE3YNIBTAT1 3JIUTTS Ta MOJLIY.

SIKIIO TOKYMEHTH IMOJAr0ThCsi 0COOMCTO, 3asBHUK Mpe’ sIBIIsE
JIOKYMEHT, III0 BIATIOBITHO JI0 3aKOHY ITOCBITIYE OCOOY.




Cnoci6 nogaHHst JOKyMEHTIB]
HEOOX1THUX JUIsl OTPUMaHHS
aJIMIHICTPaTUBHOT MOCIYTH

VY naneposiit Gopmi JOKYMEHTH MOJAIOTHCS 3asBHUKOM OCOOHCTO
a00 MOIITOBUM BiJIIIPaBICHHSM.

B enexrponHiit hopMi JOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHIM
€IMHOrO JepXKaBHOrO BeONOPTaNy €JIEKTPOHHUX MOCIyr abo
MOpTaly €IEKTPOHHUX CEPBICIB IOPUIAMYHUX 0Ci0, (I3MUHUX 0C10
— MIJOPUEMIIB Ta TPOMAACBKUX (OpPMYyBaHb, IO HE MAIOTh
cTarycy IOpUAnYHOi ocoOu™
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[TnarHicTh (O€30TIATHICTH)
HAJaHHS aMiHICTPAaTUBHOI
MOCITYTH

3a AepKaBHY PEECTPAII0 CIIAYYEThCS aIMIHICTPAaTUBHHUM 301D
y po3Mipi 0,07 mpoKUTKOBOTO MiHIMYMY AJIs parie31aTHUX OCi0.

3a nmepikaBHY pEeECTpallifo Ha MiJACTaBl JOKYMEHTIB, MOJaHUX B
eJIEKTPOHHIH hopMi, — 75 BIICOTKIB aAMiHICTPATHBHOTO 300pYy.

AIMIHICTpaTUBHHM 301p CIPaBISETHCSA y BIAMOBIIHOMY pO3Mipi
Bil TPOXHUTKOBOTO MIHIMyMY JUIi [pane3JaTHUX  ocio,
BCTaHOBJICHOTO 3aKOHOM Ha 01 CiYHS KaJIeHIApPHOTO POKY, B IKOMY
MOJAIOTBCS  BIAMOBINHI ~ JOKYMEHTH Ui TIPOBEICHHS
peecTpariitHoi 1ii, Ta OKPYTIIIOETHCS 10 HAaHOMMK4KX 10 rprBEHb.

V pasi BiIMOBH B JiepKaBHii peecTparlii aAMiHICTpaTUBHUIA 301ip
HE TIOBEPTAETHCS. SIKIIO MPOTATOM MICSISl 3 IHS NPHUHATTS
pilIEeHHsS PO BiIMOBY 3asBHUKOM IOBTOPHO IOJAHO JOKYMEHTH
JUTsl BIATIOBIIHOI JEpKaBHOI peecTpalii, aaMiHICTpaTHBHUN 30ip
HE CIIPABISAETHCS.
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Crpok HajaHHA
aJIMIHICTPAaTHBHOT MOCITYTH

JlepxaBHa peecTparlisi MPOBOIUTHCSA 3a BIJACYTHOCTI ITiJICTaB
BIIMOBH y JIepKaBHii peectparlii He mi3Hime 30 poOouux AHIB 3
JIaTH TIOIaHHs IOKYMEHTIB JUIs IeP>KaBHOI peecTparii.

CTpok po3DIsily JOKYMEHTIB MOXe OyTH MPOIOBKCHHIMA
Cy0’€KTOM JIepKaBHOI peecTpallii 3a HEOOX1THOCTI, ajie He OlIbIIe
HiX Ha 15 poGounx AHIB.
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[Tepenik migcTaB AJs BIIMOBH
y Iep>KaBHiM peecTparii

JIOKyMeHTH MoJjaHo 0c000¥0, sIKa HE Ma€ Ha 1€ TIOBHOBAKECHb,
MOJIaHHS TOKYMEHTIB a00 B1IOMOCTeH, BU3HAYEHUX 3aKOHOM
Vkpaiaun «[Ipo gepkaBHy peecTpamiio HOPHIAAYHUX 0Ci0,
¢i3nyHEX 0Ci0 — MIANPUEMIIIB TAa TPOMAJICHKUX (POPMYBaHbY, HE

B ITIOBHOMY 00CsI31;

JOKYMEHTH TOZaHI JI0 HEHAJEeKHOro cy0’eKkTa JepaBHOI
peecTparii;

JOKYMEHTH cynepedarb BUMoram KoHCTHTYIII Ta 3akoHIiB
Vkpainu;

JOKYMEHTH CyIlepedarh CTaTyTy TpOMaJChbKOro (hopMyBaHHS;

MOPYIICHO BCTAHOBIICHHUI 3aKOHOM TIOPSIIOK CTBOPEHHS
IOPUJIMYHOI 0COOHM, TI'pOMAACHKOro (hOpMYBaHHs, IO HE Mae
CTaTyCy IOPUIANIHOI 0CO0H;

HEBIAMOBIAHICTh HaMEHYBaHHS IOPHIMYHOI OCOOM BHMOTam
3aKOHY;,

HEBI/IMOBIIHICTh BIZIOMOCTEH, 3a3HAYCHNX Y 3asiBl PO JepKABHY
peecTpallito, BiIOMOCTSIM, 3a3HAYCHUM Yy JOKYMEHTaX, MOJaHUX
JUTSL JTep’KaBHOI peectparlii, ab0 BIJOMOCTSIM, IO MICTATHCS B
€IMHOMY JIep’)KaBHOMY PEECTpPl OPUINYHUX OCi0, Pi3nyHuX 0Ci0
— TWANPUEMIIB Ta TPOMAJCHKUX (OpMyBaHb UM IHIIKX
iHQopMaIiiHUX CUCTEMaX, BUKOPUCTAHHS SIKUX TependadyeHo
3akoHoM VYkpainu «IIpo nepxaBHY peecTpaiio FOpUIMIHUX
oci0, ¢izmuHUX O0Ci0 — TANPHEMIIB Ta TPOMAICHKUX




bopMyBaHbY;

HEBIAMOBIAHICT BIIOMOCTEH, 3a3HAuYE€HUX Y JIOKyMEHTaXx,
MOJIAaHUX JIJISl ISP KaBHOT PEECTPAIlii, BIIOMOCTSIM, 1[0 MICTSATHCS B
€IuHOMY JIep’)KaBHOMY peecTpi IOpHUIAWYHHX 0Ci0, (i3UUHUX
oci0 — MNIANPUEMIIB Ta TIpoMaAChKUX (OpPMyBaHb YHM IHIIUX
iHpOpMalifHUX CcHCTEMaX, BHKOPUCTAHHS SKHUX IependaueHo
3akonom Ykpainu «IIpo aepkaBHY peecTpaiiio IPUANIHUX OCI0,
¢b13n4HMX 0C10 — MIAIPUEMIIIB Ta TPOMAICEKUX (OPMYBAHbBY

13 | Pe3ynbrar HagaHHs
aJMIHICTPATHBHOI MOCIYTH

BuecenHs BiamoBimHOro 3ammcy 10 €IUHOTO JEpKABHOTO
pPEECTPY HOPUIUYHUX O0Ci0, (PI3MUYHUX OCI0 — MIANPHEMINB Ta
IPOMAJICEKUX (POPMYBaHb;

pILIEHHS TTPO MPOBEACHHS JICPKABHOI PEECTpaIlii;

BUIIKMCKAa 3 €IUHOTO AEPKABHOTO PEECTPY IOPUAUYHUX OCiO,
(b13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHb;

YCTAaHOBYMH JTOKYMEHT IOPUIMYHOI 0COOM B EJIEKTPOHHIH
(dhopmi, BUTOTOBIICHUN IIJISXOM CKaHYBaHHS — Yy pa3i CTBOPECHHS
IOPUINYHOT 0COOM Ha Mi/ICTaBl BIACHOTO YCTAHOBYOTO JOKYMEHTA;

pillieHHsT Ta TIOBIAOMJIEHHS TMPO BIIMOBY Yy JepKaBHIN
peectpariii i3 3a3HA4CHHSM BHKJIIOYHOTO MEPEIiKy MiACTaB s
BIZIMOBH

15 | CriocoOu oTpuMaHHs
BIZIMOBiAL (pe3ynbTaTy)

Pesynpratu HamaHHA aaMiHICTPaTUBHOI TOCIyrd y cdepi
Jep’kaBHOT peecTpauii (y TOMYy YMCIl BUNKCKa 3 €IUHOTO
JIEP’KAaBHOTO peecTpy IOPUAMYHUX o0cCid, ¢i3uuHux oci6 —
HiAMPUEMIIIB  Ta TPOMAJACBKAX (OpPMYBaHb Ta YCTAaHOBYHMA
JOKYMEHT  IOpHUAMYHOI 0cobu) B  eNeKTpoHHIA  (opmi
OTIPIJTIONHIOIOTECSL  HAa TOpPTali ENeKTPOHHHUX CEpBICIB  Ta
JOCTYIIHI AJIS X HOLIYKY 3a KOJIOM JIOCTYILY.

3a OaxaHHSAM 3asBHMKA 3 CJIMHOTO JEPKABHOIO PEECTPY
IOPUAMYHUX 0C10, Pi3UYHUX OCI0 — MIAMPUEMIIIB T TPOMAICHKUX
dopMyBaHb HAJA€ThCS BUNKCKA Yy TanepoBid ¢opmi 3
IPOCTABJIEHHSIM HIANUCY Ta MEYaTKU JAEP>KaBHOTO peecTparopa —
y pasi MOJaHHS 3asBH PO JEP)KABHY PEECTPALliI0 y IMarepoBiid
dopwmi.

VY pasi BiAMOBH Y JepKaBHIN peecTpariii JOKYMEeHTH, TTOIaH1 IS
nepkaBHOI  peecTpauii  (KpiM  JOKyMEHTa MpoO  CIUIaTy
aZMIHICTpaTHBHOTO  300py),  TOBEpPTAIOTHCA  (BHIAIOTHCA,
Ha/ICUJIAIOTHCS MOLITOBUM BIANPABICHHIM) 3asiBHUKY HE Mi3HIIIE
HACTYyMTHOTO POOOYOT0o JHS 3 JHS HAIXODKEHHS BIJ 3asBHUKA
3asBU MO 1X TOBEPHEHHS

* Tlicns poomnpamoBaHHA €IMHOTO JIEpXKAaBHOTO BEOIOPTANy EIEKTPOHHUX IIOCIYr Ta/abo TOpTalny eNeKTPOHHUX
CEpBICIB IOpHAMYHHX 0cCi0, (i3MYHUX o0cid — MIANPUEMIIB Ta TPOMaAChKMX (OPMYyBaHb, SIKIi HE MalOTh CTaTycy
IOPUINIHOI 0cO0M, sIKi OymyTh 3a0e3meyyBaTH MOXKINBICTh MOJAHHS TaKUX JOKYMEHTIB B €JICKTPOHHIH (popmi.



