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TH®OPMAIIIMHA KAPTKA (IK 7002)
aAMiHiCTPaTHBHOI NOCJIYTH

Buagaya HoBOro l'[OCBi)I‘-IeHHH BO)Iiﬂ Ha NMpaBo KEPYBAHHA TPAHCIIOPTHUMM 3aco0amMu 3aMicTh

BTPA4Y€HOI'0 a0o BUKPAaJa€HOI0

Yupasiainasa “LleHTp HagaHHA agMiHICTPAaTUBHUX MOCJIYr”

BHKOHaB40ro Komirery KoBeibcbkoi MicbKkoOl paau
(HalimeHnyBaHHs cy0’€KTa HaJaHHs aJMiHICTPATHBHOI IOCIYTH)

Indopmanis npo YmnpasiaiHus

“IleHTp HaJaHHA aIMIHICTPATHBHUX NOCJYTr” BHKOHABYOIO

koMiTeTy KoBesbchbKoOI MicbKOI paan, y AKOMY HAJa€ThCS aAMiHiCTPaTHBHA MOCJIYyra

1 Micne3HaxoKESHHS Byn. [paromanoBa, 22, ™. Kosenb, KoBenbchkuii p-H,
Bommncrka 0011., 45000

2 [npopmaniss  mono  pexumy | 'padik podotu: I'padix npuitomy

poborit Moreninox 8.00 - 17.15 Moexinok  8.00 - 16.00

Bieropox  8.00 - 17.15 Bisropox  8.00 - 16.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
UYetsep 8.00-17.15 YetBep 8.00 - 16.00
[I’araunas 8.00 — 16.00 II’satanna - 8.00 - 15.00
be3 nepepsu Ha 0011
Cy6ota, HenuIs, TH1 Iep’)KaBHUX CBAT — BUXIIHI JTHI

3 Tenedon/dakc (moBinkn), | Tenedon: +38(03352) 71655; daxc: +38 (03352)71719

ajpeca CJIICKTPOHHOI IOIITH Ta
BeO-caiiT

Enextponna aapeca: cnap@kowelrada.gov.ua;
Be6-caiit: http://www.cnap.kovelrada.gov.ua

HopmaTuBHI aKTH, AKHMH PerJIaMeHTYEThCSA HAAHHS aJIMIHICTPATHBHOI OCJIYTH

3akoHu YKpaiHu

1.3akon VYkpainun «Ilpo €nunuii nepxkaBHuil aeMorpadiqHuii
peecTp Ta [OKYMEHTH, IO MiATBEPIKYIOTh T'POMAJSHCTBO
Ykpainu, oCBiUyIOTh 0CO0Y UM 1i CrieIianbHHI CTaTyC».

2. 3akoH Ykpainu «IIpo moposxHiit pyx».

3. 3akon Ykpainu «IIpo agmiHicTpaTUBHI TOCTYTH.

Axtn
Ykpainu

Kabinery = MiHicTpiB

1.IToctanosa Kab6inery MinictpiB Ykpainu Bin 16 Bepecus 2020
poky Ne 844 «[Ipo 3aTBep/HKEHHS 3pa3KiB OJAHKIB 1 TEXHIYHUX
onuciB OJaHKIB HAI[IOHATFHOTO Ta MDKHAPOJHOTO TOCBIIYECHb
BOJis, CBIIOITBA MPO PEECTPALi0 TPAHCHOPTHOTO 3aco0y,
TUMYACOBOT0 PEECTPALIIHOTO TaJIOHA TPAHCHOPTHOTO 3aco0y Ta
3paska po3Mi3HaBaTbHOTO aBTOMOOLIHLHOTO 3HaKa YKpaiHu Ta
BHECEHHs 3MiH J0 Jesdkux nocraHoB KaGiHery MiHicTpiB
Ykpainmy;

2. IlocranoBa KaGinery MinictpiB Ykpainu Big 08 TpaBus 1993
Ne 340 «IIpo 3atBepmxenHs [lomoxeHHS Tpo MOPSAIOK BUAAdl
MOCBIMYEHh BOJISI Ta JOMYCKYy TpPOMAIsH 10 KepyBaHHS
TPAHCTIOPTHUMHU 32CO0AMI.

3. IlocranoBa KabGinery MinictpiB Ykpainu Big 04 uepsus 2007




Ne 795 «IIpo 3aTBepmKEeHHS NEpeNiKy IUIATHUX IOCIHYT, SKi
HAAIOThCS  Migpo3ainamMu  MiHICTepCTBa BHYTPIIIHIX —CIIpasB,
Hanionansnoi mominii ta Jlep>kaBHO1 MirpariifHoi ciayxOu, i
pO3Mipy TUIATH 32 iX HaJaHHS.

4. IlocranoBa Kabinery MinictpiB Ykpainu Bix 26 xoBtHs 2011
Ne 1098 «/lesixi muTaHHs HamaHHS HixposnuiaMu MiHicTepcTBa
BHYTpIIHIX cmpaB, HamionanpHoi mominii Tta JlepkaBHOT
MIrpamiiHoi CITyKOH TIATHUX TTOCITYT».

5. Posnopsmkenns Kabinery MinictpiB Ykpainu Bix 16 TpaBHs
2014 poxy Ne 523-p «/lesski nuTaHHS HaJaHHS aIMIHICTPATUBHIX
HOCTYT Yepe3 IIEHTPH HAaHHS aIMiHICTPaTUBHUX MOCIYT».

AKTH  IEHTpaJbHHUX
BHUKOHABYO1 BJIagu

OprasiB

Haka3 MinictepcTBa BHYTpilHIX cripaB Ykpainu Big 07.12.2009
NS515 «IIpo 3aTBepaKeHHs JeSIKUX HOPMATUBHO-IIPABOBUX AKTIB,
II0 PErVIaMEHTYIOTh MOPSAJOK MIArOTOBKH, MEPEmiIrOTOBKH 1
NIBUILEHHA KBajiQikanii BOAIB TpaHCIOPTHUX 3aco0iB Yy
3aKiagax, L0 MPOBOJATh TaKy JISJIBHICTb, IX JEpKaBHY
aKpeIuTaIlll0 Ta aTecTallil0 CIEeIIaliCTiB, a TaKOoX JOIMYCKY
TPOMAJIIH JI0 KEpyBaHHS TPAHCIOPTHUMH 3aco0amu, BUIAY1
(oOMiHy) OCBITYEHb BOJIIS», 3apeecTpoBaHuil y MiHicTepcTBi
toctuuii Ykpainu 22.01.2010 3a No72/17367.

YMo0BH OTPUMAHHSA aAMiHICTPATHBHOI NOCIYTH

ITincraBsa TUTS OTpUMaHHS
aJMIHICTPATUBHOI TOCITYTH

3asBa cy0’ekTa 3BEpHEHHS HA OTPUMAHHS aIMIHICTPaTUBHOL
MOCITYTH, TTOJIJaHa 0COOHUCTO.

Buuepruuii TepeItiK
JOKYMEHTIB, HEOOXITHUX IS
OTPUMaHHS  QJMIHICTPATUBHOT
MOCITYTH

Jlst oTpuMaHHS aaMIHICTPATHBHOT MOCIYTHM HEOOXITHO TOJATH Y
narneposiit ¢popmi:

1.3asBy;

2.Ilacnopt rpomaasHHA YKpaiHKM a00 THUMYAcoBE TMOCBIAYCHHS
rpoMajassHiHA YKpaiHu, TOCBIIKY Ha TOCTIHHE MPOKHBAHHS,
MOCBIIKY HAa THUMYacoBE IPOXKHWBAHHSI, IMOCBITYCHHS ODLKEHII,
[IOCBITYEHHSI

oco0u, sika moTpedye T0JaTKOBOTO 3aXHUCTY, IMOCBIMYEHHS 0CO0H,
SKIi HaZaHO TUMYacoBHM 3axucT(y pas3l BIICYTHOCTI B
3a3HAYEHUX JOKYMEHTaX B1IOMOCTEH MpO 3apeecTpoBaHE MICIE

OPOXUBAHHS  BHYTPIIIHBO TMEpeMillleHi 0CcoO0M  10JIaTKOBO
MOJaloTh  JIOBIAKY TMPO B3ATTA Ha OONIK BHYTPIUIHBO
nepeminieHoi ocoOu, B fAKiM 3a3HayeHO (HaKTHYHE MICIIe

MIPOKUBaHHS, a00 TIpe ABIIAIOTH ii BiIOOpa)KEHHSI B €JICKTPOHHIN
dopmi Ha €1UHOMY Jep)KaBHOMY BeONOpTall €JIeKTPOHHUX
nocayr «Ilopran His» (nmami- IMopran i), y TomMy uucihi 3
BUKOPUCTaHHAM MOOUIbHOTO nonaatka I[lopramy J[lis (mami —
MOOUTHHHH 10AaTOK);

3.0muH 3 mnependadeHux IlogaTkoBUM KOJeKCOM YKpaiHH
JOKYMEHTIB 3 JaHMMHU TpPO pEeCTpaliiHuii HoMep OOIIKOBOi
KapTKU TUTATHUKA MOJATKIB a00 MOBIMOMIIEHHS MPO BIAMOBY Bif
OPURHATTS peecTpalifHoro HoMepa 00JIIKOBOI KapTKU TIATHUKA
nojatkiB  (ans  pi3uuHMX oci0, sKi dYepe3 CBOi peiriiHi
NEpEeKOHAHHS BIIMOBIISIOTHCS Bl NPUHHATTS peecTpariiHoOTro
HOMepa OONIKOBOi KapTKH IUIaTHUKA TMOJATKiB Ta odiliiHO
MOBITOMMJIIH TIPO i€ BiINOBITHUI KOHTPOJIIOIOUYHI OpraH i MaloTh




BIZIMITKY B HacIOPTi MPO MPaBO 3AIMCHIOBATH Oy/ab-sKi IIaTexi
3a cepiero Ta/abo HOMEPOM IMacHnopTa);

4.JlilicHy Ha AaTy NoJaHHS AOKYMEHTIB MEAWYHY JTOBIAKY, IIO
HiATBEP/UKYE TOMYLICHHS BOMIS 10 KEPyBaHHS TPAaHCIIOPTHUMH
3ac00aMu BIIMOBITHUX KAaTETOPiid;

5.3a HeoOximHOCTI HamWcaHHS Tpi3BUImA Ta/abo  iM’s
JATHHCHKUMU JIITEpaMHU BIIMOBITHO 10 HANMKMCAHUX y paHime
BUJIAaHUX HAa IM’s1 0COOM TOKYMEHTaX, MOJAE€ThCS TIMChbMOBA 3asBa
(moBUTBHOT OpMHU) Ta MTOKYMEHT, IO MIATBEPKYE 3a3HAYCHUM
dakt (y pa3i HEMmoJaHHS 3asiBU Ta BIIIOBIIHOTO JIOKYMCHTA
HaIMCaHHs 3MIICHIOETBCS BIIMOBIZTHO TpaHciiTepanii
YKpaiHChKOTO an(aBiTy JaTUHUIIEIO, 3aTBEPAKEHOI TOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Big 27 ciunst 2010 poky Ne 55);
6.IlnatixkH1 JOKyMEHTH (IUIaTDKHI AOPYYEHHS, KBHUTAHIi) 3
KOJIOM TPOBEJEHO1 omeparii abo BiAMITKOIO OaHKY, BIIIUICHHS
MOILLITOBOrO 3B’A3Ky a00 KOJ MpoBeAeHOI omeparii (peKBI3UTH
IUIaTeXy) IpO BHECEHHS IIaTH B Oynp-akik Qopmi, skui
MOJJIMBO TIEPEBIPUTH 32 JIOTIOMOTOIO JIEPYKABHOTO CEPBICY
nepeBipKU KBUTAHIIIH 3a aapecoro: https://check.gov.ua/

9 [Topsinok Ta crocid nmogaHHA Y mnanepoBiif (popmMi JOKYMEHTH TOJAIOTECS CYO €KTOM
JOKYMEHTIB, HEOOXITHUX JIJIst 3BEPHEHHS OCOOMCTO 10 IIEHTPY HaJaHHSA aJAMIHICTPATHBHUX
OTpUMAaHHS TTOCITYT.
aJMIHICTPATUBHOI TOCTYTH

besomiatao

10 |[Inarnicth (6e3orutatHiCTh) | BinmkonoByeThcst BapTiCTh OlaHKa MOCBIAYEHHS BOJIIS.

HaJlaHHS aaMinicTpatuBHOI | CyMa IUIaTexXy € 3MIHHOIO, 3aJIeKHO Bl BapTOCTI OJaHKOBOI
MOCITYTH MPOIYKIIII.
1.IlocranoBa KabGinery MinictpiB VYkpainu Big 04.06.2007

11 |HopmaruBho-mipaBoBi akti, Ha |N0795 «IIpo 3aTBep/ykeHHsI NepeNiKy IUIATHUX IOCIHYr, SKi

MIZICTaB1 SKUX CTATYETHCS IUIaTa | HAAAIOThCS Minpo3aiiaMud  MiHicTepcTBa BHYTPILIHIX CIIPasB,
Hamionanenoi mourinii ta JlepkaBHOi MirpariiiHoi ciryxowm, i
pO3Mipy IUIaTH 32 iX HaJaHHS.
2.IlocranoBa Kabinery MinictpiB VYkpainu Big 26.10.2011
No1098 «/lesiki muTaHHsA HagaHHS MiApo3aiIamMu MiHicTepcTBa
BHYTpIIIHIX cnpaB, HamionaneHoi mnominii Ta [epxkaBHoi
MIrpaniiHoi C1y0U MIATHUX TOCITYT».

BinmikonoByeTbes BapTICTh OaHKa MOCBITYEHHS BOJIIS.

12 |Po3mip Ta mopsaok BHeceHHs|Cyma IulaTexy € 3MIHHOIO, 3alie)KHO BiJ BapTOCTi OJIaHKOBOT
TJIaTH (amMIiHICTPAaTUBHOTO | TPOIYKIIii.
300py) 3a riatHy | Oruiata mociuyry 3A1MCHIOEThCS IIIIXOM MepepaxyBaHHs KOLITIB
aJIMIHICTPAaTUBHY MOCIYTY yepe3 OaHkM Ta/abo  BUUAUIEHHS  IOLITOBOTO 3B SI3KY;

MIATBEPPKEHHAM OIJIATH TOCIYTH € TUIaTDKHE JOpydeHHs abo
KBHUTAHIIIS 3 BIIMITKOIO OaHKY YU BiJJIJIEHHS MOIITOBOTO 3B’ SI3KY
(abo iH(opMamis (PeKBI3UTH ILIaTeXy) MHpo crjary 300py
(BHeceHHs IuIaTHM) B Oyab-sAKkid ¢GopMi, HagaHi CyO €KTOM
3BEPHEHHS)*.

13 |Crpox HanmaHHs Jlo 5 poGouux nHIB 3 THS MOJAaHHS HEOOXiTHUX TOKYMEHTIB

aJIMIHICTPAaTUBHOI MOCIYTH
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[lepenix miacTaB uis BiAMOBH y
Ha/IaHH1
aJIMIHICTPATUBHOI MTOCITYTH

1.ITomanHs TOKyMEHTIB HEHAJIEKHOIO 0C00010;

2.IlonaHHs HE B TOBHOMY 00CS31 IOKYMEHTIB;

3.ITonanHs TOKYMEHTIB, IO MICTSITh HEIOCTOBIPHI BIIIOMOCTI;

4 Komu B TMOAaHHMX CYy0’€KTOM 3BEpPHEHHsI JIOKyMeHTax abo
€1MHOMYy JepKaBHOMY JeMOorpadivHOMYy peecTpi BiACYTHI
BIJOMOCTI IIOJIO peecTpamii MiClsg HOro mpokKuBaHHS (KpiM
BHYTPIIIHBO  MEPEMIMEeHuX O0ci0, SKi MOAAIOTh JOBIAKY IIPO
B3IATTS Ha OOJIK BHYTPIIIHBO TepeMilmieHoi ocobu abo
npelsIBJSIFOTh  ii  BimOOpakeHHST B €JIGKTPOHHIA (opmi Ha
[opraui [lis1, 30kpemMa 3 BAKOPUCTAHHIM MOOLTBHOTO JI0JIATKA);
5.BunHeHHs1 cy0’€KTOM 3BEpHEHHSI MPOTATOM JBOX POKIB 3 IHS
BHUJIa4yl BIIEpPIIE TIOCBIMYEHHS BOMIA TPhOX 1  OLUIbIIE
aJMIHICTpaTUBHUX MpaBonopyuieHb Yy cdepl 3a0e3neyeHHs
0e3IeKn JOPOKHBOTO PyXy a00 BHU3HAHHS Cy0’€KTa 3BEpHEHHS
BUHHUM y BYHHEHHI KpPUMIHAJBHOTO  IPaBOMOPYIICHHS,
nependbayeHoro crarrero 286 KpumiHanbHOTO KOoJieKCy YKpaiHu,
0e3 3acToCyBaHHsI O HbOTO 1030aBJIEHHS MpaBa Ha KEPyBAHHS
TPaHCIIOPTHUMH 3aC00aM.

6.5Ikmmo 3a Bujadero JyOsIikaTa BTPAYeHOTO TOCBITYCHHS BOJIIS
3BEpHyJlach 0c00a, sika Mo30aBjieHa B YCTAaHOBJICHOMY HOPSAIKY
MpaBa Ha KepyBaHHS TPAHCIIOPTHUMHU 3acobamu abo nepedyBae y

PO3IIYKY.
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PesynbpraT HamaHHs
aJMIHICTPATUBHOI TOCITYTH

1.Bumaya  mocBim4eHHS  BOJAIL HA  NpPaBO  KepyBaHHS
TPAaHCIIOPTHHUM 3aCO00M;

2.Hamanns nucTa 3 OOTpyHTYBaHHSM MPUYUH BIIMOBH B HaJaHHI
aJMIHICTPATUBHOI IOCITYTH
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Crocobu oTpuMaHHS BIiAMOBiA1
(pe3ynbTary)

Oco0ucTo, B ILEHTpPI HaJaHHA aAMIHICTPAaTUBHUX IOCIYT, 3a
Mpea IBIICHHSIM JOKYMEHTA, 10 IMOCBIIYYy€E 0c00y.

*Po3Mip ruiaTi MOXKHA JIi3HATUCS y aaMmiHicTpaTopa yrpasiinnsa [THATI nix yac HafpaHHS aMiHICTPATUBHOI MOCITYTH
a00 KOHCYNbTAIli1




